KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

LOI NOI PAU

Lao dong 1 hoat dong quan trong nhat ctia con ngudi dé tao ra
clia cai vat chat va cac gia tri tinh than x3 hoi. Lao dong c6 nang suat,
chét lugng va hiéu qua cao 1a nhan to quyét dinh su phat trién cia dat
nudce. Lao dong 13 mot trong ba yéu té co ban ctia qua trinh san xuat va
1a yéu to quyét dinh nhat. Thu lao lao dong 1a biéu hién bang tién cia
phan hao phi strc lao dong ma doanh nghiép tra cho ngudi lao dong
theo thoi gian, khéi luong cong viéc ma ho dong gop. Trong nén kinh
té thi truong, thu lao lao dong duoc biéu hién b:?mg thudc do gia tri goi

1a tién luong.

Trong bdi canh ngay nay, dat nude ta dang timg budc doi méi voi
viéc thuc hién cong nghiép hod, hién dai hoa dé co du thé va luc dé co
thé budc vao nén kinh té thi truong dudi su lanh dao ctia Pang va Nha
nuée, theo dinh hudéng Xa hoi chu nghia.Chinh xu thé toan cau hod
dang dit ra cho chung ta nhiéu co hdi cling nhu nhitng thach thirc méi.
Tién luong chinh vi vy cang trd nén quan trong trong nén kinh té thi
truong. Theo quan diém cua Nghi quyét Trung wong khoa 7 vé chinh
sach tién luong da néu rd “ Tién luong gin véi su phat trién kinh té xa
hoi ctia dat nude, tra lwong dang cho nguoi lao dong 1a viéc thuc hién
cho dau tu phat trién, gop phan quan trong lam lanh manh, trong sach

doi ngli can bo”.
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B4o hiém x3 hoi duoc trich 1ap dé tai tro cho truong hop cong
nhan vién tam thoi hay vinh vién mat stc lao dong nhu: ém dau, thai
san, tai nan lao dong, mat strc, nghi huu... Bao hiém y té dé tai tro cho
viéc phong, chita bénh va cham séc stic khoé cua nguoi lao dong.
Kinh phi cong doan chu yéu dé cho hoat dong ctia to chirc cua gidi lao
dong chiam soc, bao vé quyén loi ciia ngudi lao dong. Cung véi tién
lwong (tién coéng) cac khoan trich lap cac quy ndi trén hop thanh khoan
chi phi vé lao dong song trong gia thanh san pham cta doanh nghiép
san xuat kinh doanh.

Xuat phat tir y nghia va muc dich quan trong cta cong tac tién
lwong n6i chung va dic biét trong nén kinh té thi trudng néi riéng, em
nhan thdy can tim hiéu hon nita cac chinh sach ctia chinh phu vé tién
lwong ban hanh, ciing nhu can nim ving phuong phap hach toan tién
lvong trong doanh nghi¢p. Do vay, trong thoi gian thuc tap tai Cong ty
¢ phan x4y dung s6 5 — VINACONEX 5 em d3 chon dé tai “ Hodn
thi¢n ké todn tién lwong va cdc khodn trich theo lwong tai Cong ty
co phén xdy dung s6 5— VINACONEX 5” lam kho4 luan t6t nghiép.

Noi dung cua khoa luan gom ba chuong:
Chwong 1: Ly luan chung vé ké toan tién lwong va cac khoan trich
theo luong trong doanh nghiép xay lap.
Chuwong 2: Thuc trang ké toan tién luong va cac khoan trich theo

lwong tai Cong ty cd phan xay dung s6 5 — VINACONEX 5.

Vién Dai Hoc Mé Ha Noi 2 SV : Nguyén Thi Hrong Giang



KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

Chwong 3: Phuong phap hoan thién ké toan tién luong va céc
khoan trich theo luwong tai Cong ty co phan xdy dung s6 5 —
VINACONEX 5.

Em xin chan thanh cam on su gitp d& nhiét tinh cta cac Thay, Co
gido va su quan tAm gitp d& cua ban 1anh dao cung toan thé can bo
cong nhan vién, dic biét 13 can bo phong Tai chinh - Ké toan trong
Cong ty co phan xay dung s6 5. Em xin giri 1oi cam on sdu sic t6i co
giao — Th.S Nguyén Thanh Trang, di tan tinh huéng dan giup em hoan
thanh khod luan nay.

Tuy nhién, do nhitng han ché vé thoi gian ciing nhu trinh do hiéu
biét con c6 han nén bai luan cua em khong tranh khoi nhitng thiéu sot.
Vi vay, em rat mong nhan duoc su gop y, chi bao cua Théy cO va ban
be.

CHUONG 1 : LY LUAN CHUNG VE KE TOAN TIEN LUONG
VA CAC KHOAN TRiCH THEO LUONG TRONG DOANH
NGHIEP XAY LAP.

1.1INHUNG VAN PE CHUNG VE LAO PONG
1.1.1 Khai niém , y nghia, vai tro cia lao dong trong qua trinh sin
xuat

s Khai ni¢m

Qua trinh san xuat 1a qua trinh tiéu hao cac yéu to lao dong, d6i

tuong lao dong va tu li€u lao dong. Trong d6 lao dong véi tu cach la
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hoat dong chan tay va tri 6¢ cua con nguotl st dung cac tu liéu lao
dong, bién d6i cac doi tuong lao dong thanh cac vat phém co ich phuc
vu cho nhu cau tiéu dung cua xa hoi. Vi thé lao dong la diéu kién
khong thé thiéu trong doi song xa hoi con ngudi, 1a sy tat yéu vinh
vién, 13 moi gid1 trong sy trao doi vat chat gifta ty nhién va con nguoi.
Lao dong chinh 1a viéc st dung surc lao dong.
¢ Vai tro va y nghia cia lao dong trong qud trinh sdn xudt

Lao dong sang tao ra moi cua cai vat chét tinh than, 13 diéu kién
co ban va quan trong bac nhét trong doi séng x3 hoi loai nguoi ma nhu
C.Mac da tirng noéi: “ Ptra tré nao cling biét 1a mot nude s& bi chét doi
néu ngimg lao dong, t6i khong noi trong mdt ndm ma trong vai tuan 18
»

Lao dong 1a mot trong nhitg yéu to co ban cta qua trinh san xuat.
Lao dong ludn duoc coi 1a nhan t ¢6 ¥ nghia quyét dinh ddi voi moi
hoat dong cua doanh nghiép, ddi véi viec sang tao va st dung cac yéu
td khac cua qua trinh san xuét kinh doanh va thuc hién cic muc tiéu
cua doanh nghiép.

Vé6i y nghia quan trong d6 nén van dé quan 1y va str dung lao dong
sao cho co hiéu qua va tiét kiém luon 13 mdi quan tdm cua mdi doanh

nghiép, dac bi¢t 1a van dé quan tri nhan su.

1.1.2 Phan loai lao dfng
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Do lao dong trong doanh nghiép c6 nhiéu nguén khac nhau nén
dé thuan loi cho viéc quan ly va hach toan, can thiét phai c6 sy phan
loai.

Phan loai lao dong 1a viéc sip xép lao dong vao cac nhém khac nhau
theo ddc trung nhat dinh. V& mit quan ly va hach toan, lao dong
thuong dugce phan theo tiéu thirc sau:

¢ Phan loai lao dong theo gioi tinh

Do tinh chat dic diém nganh nghé khac nhau trong cac doanh
nghiép, doanh nghiép may mic nit nhiéu hon nam, doanh nghiép xay
lap nam nhiéu hon nit, viéc phan loai theo gii tinh dam bao chat
lugng cong viéc cling nhu phan cong cong viéc phu hop ting nguoi,
phu hop voi tinh trang stc khoé ctia nam gidi hodc nir gioi.

% Phén logi lao djng theo hop dong

Theo cach phan loai nay, toan bd lao dong ¢ thé chia thanh lao
dong thuong xuyén trong danh sach ( hop dong ngan han, hay hop
d6ng dai han), lao dong tam thoi mang tinh chat thoi vu ( hop dong lao
dong thoi vu). Cach phan loai nay gitp cho doanh nghiép nam dugc s6
lao dong cuia minh, ttr d6 co ké hoach sir dung, boi dudng, tuyén dung
hop ly.

¢ Phdn logi lao dong theo trinh do
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Theo cach phan loai nay lao dong chia thanh: trinh d¢ dai hoc, cao
dang, trung cap, lao dong phd thong. Qua d6 gitip nha quan 1y co thé
danh gia khai quat nang luc cong nhan vién ctia minh.

1.2 BAN CHAT, NOI DUNG KINH TE CUA TIEN LUONG CAC
KHOAN TRiCH THEO LUONG VA NHIEM VU HACH TOAN.
1.2.1 Khai niém, ban chat va ndi dung kinh té ciia tién lwong.
1.2.1.1 Khi niém chung vé tién lwong

> Khdi niém chung vé tién lwong

Tién lvong 13 mét bd phan thu nhap qudc dan duge dung dé bu dip
hao phi lao dong can thiét ciia nguoi lao dong do Nha nude hodc chi
doanh nghiép phan phdi cho nguoi lao dong dudi hinh thic tién té.
Tién lwong 13 khoan tién ma nguoi lao dong dugc huéng phu hop voi
s6 lugng va chat luong lao dong ho di bo ra.
1.2.1.2 Ban chit cia tién lwrong

Mic du tién lwong( gia ca strc lao dong) duoc hinh thanh trén
co s& thoa thuan gitta nguol lao dong va nguoi st dung lao dong
nhung n6 c6 sy biéu hién ¢ hai phuong dién: Kinh té va xa hoi.

- Vé mdt kinh té : Tién luong 1a két qua thoa thuan trao d6i hang

hoa strc lao dong giira ngudi lao dong cung cip stc lao dong cua
minh trong mot khoang tho1 gian nao d6 va s€ nhan dugc mét khoan

tién luong thoa thuan tir ngudi st dung lao dong.
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- Vé mat xi hi : Tién luong con 1a sb tién dé nguoi lao dong dam
bao duoc cudc séng sinh hoat can thiét, dé tai san xuét suc lao dong
ctia ban than va danh mot phan dé nudi cac thanh vién trong gia dinh
cling nhu bao hiém luc hét tudi lao dong, tién lwong con co y nghia
nhu khoan tién dau tu cho nguoi lao dong khong ngimg phat trién vé
tri luc, thé lyc, tham my, va dao dtec.

1.2.1.3 Ndi dung kinh té ciia tién hrong
% Tién lwong bao gém cac loai sau
-Tién lwong danh nghia: La chi sé lugng tién ma nguoi st dung
lao dong tra cho nguoi lao dong, phu hop voi sb luong va chat luong
lao dong ma ho dong gop.

- Tién lwong thuyc té: La sb luong tu li€u sinh hoat va dich vu
ma nguoi lao dong trao d6i dugc bang tién luong danh nghia ctia minh
sau khi d3 dong cac khoan thué, khoan dong gop, khoan nodp theo quy
dinh. Do d6 c6 thé ndi rang chi ¢o tién luong thuc té mdi phan anh
chinh xac muc song thyuc cta ngudi lao dong trong cac thoi diém.

Tién lvong danh nghia va tién luong thuc té c6 moi quan hé mat

thiét qua cong thirc:

ILDN/ IG

ILTT

Trong do:
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Iirr : Chi sd tién luong thuc té
Iion : Chi s6 tién lvong danh nghia
Ic :Chisb giaca

Nhu vay, chi sb tién luong thuc té ty 1é thuan véi chi so tién luong
danh nghia va ty 1¢ nghich véi chi sb gia ca.
1.2.1.4 Chitc niing ciia tién lwong

¢ Chirc ndng thwoc do gia tri siec lao dong

Tién luong 1a gia ca cua stc lao dong, 13 biéu hién bang tién cua gia
tr1 stc lao dong, dugc hinh thanh trén cd sd gia tri lao dong nén phan
anh duogc gia tri suc lao dong.

% Chirc néng tdi sdn xudt sirc lao dpng

Pay 14 chiric nang co ban khong thé thiéu duoc cia tién luong,

duoc thé hién thong qua viée duy tri va phét trién stc lao dong, giup
san xuat ra stc lao dong moi; giup nguoi lao dong tich luy kinh
nghiém, hinh thanh k¥ ning lao dong, ning cao trinh do tay nghé, ting
cuong suc lao dong,...

¢ Chirc nang kich thich

Tién luong 1a bo phan thu nhap chinh ctia ngudi lao déng nham

thoa man phan 16n cic nhu cau vé vat chat va tinh than ctia ngudi lao
doéng. Do vay st dung cac mirc tién lwong khac nhau 1a don bay kinh
té quan trong dé dinh huéng su quan tim va dong co trong lao dong

cua nguoi lao dong.
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% Chirc nang bdo hiém tich luy

Chtrc ning bao hiém tich luy cua tién lwong biéu hién & chd: trong
hoat dong lao dong cua ngudi lao dong khong nhitng ddm bao dugc
cudc séng hang ngay trong thoi gian con kha ning lao dong va dang
lam viéc, ma con kha nang danh lai mot ph?m tich liy du phong cho
cudc sdng sau nay, khi ho hét kha ning lao dong chang may gip bét
chéc trong cudc séng.

¢ Chirc nang xa hoi

Chtrc ning x4 hoi cua tién lwong duoc thé hién ¢ goc do diéu phdi
thu nhap trong nén kinh t& qudc dan, tao nén sy cong bang xi hoi trong
viéc tra luong cho ngudi lao dong trong cing mot nganh nghé, khu
vuc va gilta cac nganh nghé khu vuc khac nhau .
1.2.2 Nhirng yéu cau trong to chirc tién lwrong
MGt la: Tién lwong phdi dam bdo tdi sdn xudt sirc lao dpng

Yéu cau ndy dit ra 1a mtc luong duogc tra khong thap hon mirc

lwong t6i thiéu do nha nudc quy dinh dung dé tra cho nguoi lao dong
lam céng viéc don gian nhat, trong diéu kién va méi truong lao dong
binh thudng. Nhitng nguoi lao dong ¢ trinh do tay nghé cao hon , co
chuyén mon k¥ thuat phai dugce tra mirc lwvong cao hon.
Hai la: Tién lwong phdi dam bdo khong ngirng nang cao doi song

vt chit cho nguwoi lao dong
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Muc lvong ma nguoi lao dong nhan dugc phai dan duoc nang cao
do su phat trién va ting truéng cta nén kinh té, do ning luc chuyén
mon nghiép vu va tich luy dan ting lén.

Ba la: Tién lwong dwoc trd phdi dwa trén nguyén tic thod thugn
gira nguwoi lao dong va ngwoi swr dung lao dong

Trong hop dong lao dong phai quy dinh rd dia diém, thoi gian tra
lwong cho nguoi lao dong. Pong thoi phai quy dinh 18 cac truong hop
khau trir luong trong khudn kho phap luat quy dinh.

Bén la: Tién lwong phdi dwoc trd theo logi cong viéc va hiéu qud
cong viéc

Murc luong tra cho ngudi lao dong trong doanh nghiép, to chtrc dua
trén két qua cong viéc, nhiém vu dugc giao theo sb luong, chit luong,
thoi gian thue hién va mdi quan hé véi yéu cau khac.

1.2.3 Ché @ tién lwong
1.2.3.1 Ché @b tra lwong toi thiéu

s Khai ni¢m

Ché d6 tra luong tdi thiéu 1a viéc sir dung nhitng quy dinh phap luat
ctia nha nude vé tién luong toi thiéu bat bude ngudi st dung lao dong
phai tra cong lao dong d6i voi lao dong thude ddi tugng diéu chinh cia
ché @6 nay.

Ché d6 tién luong tdi thiéu ap dung cho nhitng ngudi lao dong lam

nhiing cong viéc don gian nhat trong di€u ki¢n va moi truong lao dong
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binh thuong. Ché do tién luong nay khong ap dung cho lao dong gian
don lam cong viéc trong lao dong nang nhoc, doc hai nguy hiém, ché
do nay cling khong ap dung voi lao dong do1 hoi phai qua lao dong dao
tao chuyén mon k¥ thut cac cap trinh d6 khac nhau.

% Cdc logi tién lwong t6i thiéu

Hién nay, c6 hai loai tién luong ti thiéu: lwong téi thiéu chung va
lwong t6i thiéu voi ngudi lao dong 1am viée trong cac doanh nghiép co
vbn dau tu nude ngoai.

- Mitrc luwong toi thiéu chung: Theo Nghi dinh 110/2008/ND-CP
ngay 10/10/2008 ctia chinh phu vé tién lwong ddi véi doanh nghiép
hoat dong theo luat doanh nghiép vé diéu chinh murc lvong tdi thiéu
chung, thi muc lwong tbi thiéu hién nay quy dinh 1a 650.000 ddng/
thang (&p dung tr ngay 01/05/2009)

- Mirc luong t6i thiéu ctia nguodi Viét Nam 1am viéc trong céc
doanh nghiép c6 von dau tu nudc ngoai: Theo quy dinh tai Nghi quyét
s6 111/2008/NQ- CP ngay 10/10/2008 c6 hiéu luc ké tir ngay
01/01/2009 mtc luong tdi thiéu ddi voi ngudi lao dong Viét Nam lam
viéc trong doanh nghiép nudc ngoai la:

- Mitrc 1.200.000 dong/ thang ap dung d6i v6i doanh nghiép hoat
dong trén dia ban cac quan thudc thanh phé Ha No1, thanh phé) HO Chi
Minh.
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- Murc 1080.000d6ng/ thang ap dung hoat dong trén dia ban cac
huyén thudc thanh phé Ha No1, thanh phé HO6 Chi Minh, céc quan
thudc thanh phd Hai Phong, Thanh pho Ha Long thudc tinh Quang
Ninh, thanh phé Bién Hoa thudc tinh Pong Nai, thanh phd Viing Tau
thudc tinh Ba Ria —Viing tau, thi xa Thu Dau Mét va cac huyén Thuan
An, Di An, Bén Cat va Tan Uyén thudc tinh Binh Duong.

Murc 920.000 dong/ thang ap dung ddi voi doanh nghiép thudc

hoat dong trén cac dia ban con lai.
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1.2.3.2 Ché ¢ tién lwong cap bac

% Khdi niém va diéu kién dp dung

Ché db tién lwong cép bac 1a toan bo nhitng quy dinh ctia nha nude
ma cac doanh nghiép ap dung, van dung dé tra luvong cho nguoi lao
dong. Can cur vao chat luong va diéu kién cong viéc khi ho hoan thanh
mot cong viéc nhét dinh.

Ché d6 tién luong cip bac ap dung cho cong nhan, cho nhiing
nguoi lao dong va tra lvong theo két qua lao dong cua ho, thé hién qua
sO luong va chét luong lao dong.

% Cdc yéu té ciu thanh tién lwong cdp bic

Ché d6 tién luong cap bac dugc cau thanh boi ba yéu t6 sau:

- Tiéu chuan cap bac
- Thang luong , bang luong cong nhan.
- Cac muc luong thudc thang lwong, bang luong cta ché do tién luong
cap bac

< Y nghia ciia ché d¢ tién lwong cdp bic
- La co s& dé xép hang bac luong va tra luong, tra cong cho ngudi lao
dong, c6 phan biét vé mirc do phurc tap, diéu kién lao dong cho tung
nghé va nhom nganh nghé.
- La co s& d¢ tinh BHXH, BHYT
- Khuyén khich ngudi lao dong hoc tip nang cao trinh do tay nghé
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- La co sé dé phan cong bé tri lao dong, t6 chirc lao dong hop 1y theo
trinh 46 chuyén mon k¥ thuét, nganh nghé.
1.2.4 Cac ché @9 khac trong doanh nghiép
1.2.4.1 Ché ¢ tién thwéng

Ngoai ché d6 tién luong cac doanh nghiép con thé xay dung ché do
tién thuong cho cac ca nhan, tap thé ¢6 thanh tich trong hoat dong san
xuat kinh doanh theo céac hinh thirc khac nhau nham dong vién, khuyén
khich nguoi lao dong.
1.2.4.2 Ché a6 phu cap

Ché do phu cip co tac dung bo sung cho ché do tién luong co ban,
bu dip theo cho nguoi lao dong khi ho 1am viéc trong nhitng diéu kién
khong thuan lgi do do kich thich nguoi lao dong lam viéc trong nhitng
diéu kién khé khian. Doanh nghiép, co quan co quyén quy dinh céc
khoan phu cap luong hoidc ap dung ché do phu cip do chinh pha quy
dinh d6i v&i doanh nghiép nha nude dé tra cho ngudi lao dong.
1.3 KE TOAN TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG TRONG DOANH NGHIEP XAY LAP
1.3.1 Pic diém ké toan tién lwong va cac khoin trich theo lwong
trong doanh nghiép xay lip
1.3.1.1 Chirng tir sir dung

Ap dung ché do chung tir ké toan ban hanh theo quyét dinh so

15/2006/QD- BTC ngay 20 thang 03 nam 2006 cua Bo truong Bo Tai
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chinh gdom: SO sach lao dong, bang cham cong, bang thanh toan
luong, phiéu nghi huéng BHXH, bang thanh toan BHXH, bang thanh
toan tién thuong, phiéu xac nhan san pham hoan thanh, cc loai hop
dong.

% S0 sach lao dong

Dung dé quan Iy vé mit sb luong do phong To chirc hanh chinh 1ap
chung cho toan doanh nghiép va lap riéng cho ting bd phan nham nim

chéc tinh hinh phan bd, sir dung lao dong trong doanh nghiép.

% Bang chim cong

Do cac Trudng phong hodc doi trudng truc tiép ghi va dé noi cong
khai dé moi ngudi tién theo ddi. La chung tir dung dé hach toan thoi
gian lao dong ciia mdi CBCNV, dugc lap theo mau bicu s6 01 —
LDTL. “ Bang cham céng” duogc 1ap riéng cho timg phong ban, t6 doi
dé theo doi ngay cong thuc té lam viéc, nghi viéc, nghi huéng BHXH,
tién thuong cho timg nguoi lao dong va 1a cin cr quan 1y lao dong
trong doanh nghiép.

% Bang thanh toan tién lwong

Pé thanh toan tién luong, cac khoan phu cap, trg cap cho nguoi lao
dong hang thang, ké toan lap “ Bang thanh toan lwong” theo mau ssé

02 — LDTL cho tirng phong ban, t6 doi
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«% Phiéu nghi hwéng BHXH
Puoc lap theo mau 03 — LDTL dung dé xac nhan sb ngay duogc
nghi do dm dau, thai san, tai nan lao dong..., lam can cu tinh tro cép
BHXH tra thay luong theo ché d6 quy dinh.
¢ Bang thanh toan BHXH
Puoc 1ap theo miu 04- LDTL dung lam cin ct dé tong hop va
thanh toan trg cip BHXH vdi co quan quan 1y cap trén. Cudi thang,
sau khi tinh toan tong s6 ngdy nghi va so tién cap cho ting nguoi va
toan don vi, bang nay s& dugc chuyén cho truong ban BHXH cua don
vi xac nhan va chuyén cho ké toan truéng duyét chi.
% Bang thanh toan tién thuéng
Puoc lap theo mau biéu s6 05- LDTL la ching tir xac dinh tién
thuéng cho timg ngudi lap dong, 12 co sé dé tinh thu nhap cta mdi
nguoi ghi so ké toan.
«% Phiéu xac nhin san pham hoan thanh
Pé hach toan két qua lao dong, doanh nghiép s dung chimng tir
Phiéu x4c nhan san phém hodc cong viéc hoan thanh” theo mau biéu
s6 06 — LDTL. Chimg tir nay lam co s dé 1ap “ Bang thanh toan tién
lvong cho nguoi lao dong™.

«% Phiéu bao 1am thém gio
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Puoc lap theo miu biéu s6 07- LDTL day la chimg tir xac nhan s6
gid cong lam thém, 1am co so dé tra lwong cho nguoi lao dong

% Cac loai hop dong
- Hop dong giao khodn

Puoc 1ap theo méu biéu sé 08 — LDTL 1a ban ky két giita nguoi

giao khoan vé khéi luong cong viéc, thoi gian lam viéc, trach nhiém va
quyén loi cua mdi bén khi thuc hién cong viéc do, dong thdi 1a co sé
dé thanh toan tién cong cho ngudi nhan khoan.
- Hop dong lao dong

Puoc 1ap theo miu biéu 08 — LDTL 14 vin ban duoc ky két giira
ngudi lao dong vai Cong ty. Pay 13 cin cr quan trong nhat, luu trix cac
thong tin vé tirng nhan vién trong doanh nghiép.
1.3.1.2 Ké to4n chi tiét tién lwong va cac khoan trich theo lwong
a) Cac hinh thirc tra luong trong doanh nghiép

Viéc tinh va tra luong c6 thé thuc hién theo nhiéu hinh thtc khéc
nhau, tuy theo dac diém san xuit kinh doanh, tinh chat cong viéc va
trinh 46 quéan 1y cta doanh nghiép. Trén thuc té & Viét Nam hién nay,
cac doanh nghiép thuong ap dung 3 hinh thtrc trd lvong sau:

¢ Hinh thirc tra Iwong theo thoi gian

Hinh thurc trd lvong theo thoi gian 1a hinh thure tra luong can clr vao
muc luong cép bac hoac chirc vu va thoi gian lam viéc thuc té clia

cong nhan vién chuc. Thuc chat cua hinh thirc nay la tra cong theo s6
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ngay cong ( Gio cong thyuc té da lam
Cong thtrc tinh nhu sau:

TLt¢ = ML x Tivrr
Trong do:

- TLqg. Tién luong thoi gian tra cho ngudi lao dong

- ML: Mtrc lvong tuong rng véi cac bac trong thang luong

- Toyrr: Thoi gian lam viée thyuc té (s6 ngay cong, gid cong da lam

trong ky, tuan, thang )

Hinh thac tra luong theo thoi gian chi yéu ap dung véi nhiing
nguoi lam cong tac quan 1y hodac ¢ nhitng phong ban, by phan gian
tiép.

* Hinh thuc tra luong theo thoi gian c6 thé chia ra:

- Hinh thirc tra lwong thoi gian gidn don: La s tién tra cho ngudi
lao dong can cur vao bac luong va thoi gian lam viéc thuc té, khong xét
dén nang suat lao dong va két qua coéng viéc hoan thanh. Hinh thic
nay thuong dugc ap dung cho nhiing cong viéc khong thé xac dinh

duogc hao phi lao dong da ti€u hao vao do.

N Muc o Hé s6 Phy

Tién IU:O’ng to1 luong cép

luong = thiéu X hién + (néu

thang ( 650.0004 hur (T;’ng ¢0)
/ thang)
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- Hinh thurc tra lwong thoi gian co thuong: La hinh thic tra luong
cho cong nhan vién chirc can cr vao muc luong thot gian lam viée co
két hop khen thudng khi dat va vuot cac chi tiéu d3 quy dinh nhu: tiét
kiém thoi gian lam vigce, chép hanh ché do, quy dinh lam viéc cua
doanh nghi¢p, gio lam viéc co6 hi¢u qua.

Tién lwong thoi gian cé thwong = Tién lwong thoi gian + Tién
thuwong

Hinh thuc tién luong ndy ¢6 wu diém hon véi hinh thuc tra luong
theo thoi gian don gian. Hinh thic nay khong nhitng phan anh trinh do
thanh thao va thoi gian lam viéc thuc té ma con gin chit tién luong
v6i thanh tich cong tac cua tung nguoi lao dong thong qua cac chi tiéu
x¢ét thudng ma ho da dat duoc.

«% Hinh thirc tra lwong theo ning suét ( sin pham)

La hinh thirc tra lwong dua truc tiép vao sb luong va chét luong
cong viec
(hay dich vu) hoan thanh. Pay la hinh thic trd luong phu hop véi
nguyén tic “ Phan phéi lao dong”, gin chit véi sb luong va chét luong
lao dong, khuyén khich nguoi lao dong hing say lao dong, thu dugc
loi nhudn cho doanh nghiép. Cong thirc tién luong nang suat:
Lwong nang sudt thuc linh = Muc lwong nang sudt x H¢ 56 lwong

nang sudt
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¢ Hinh thirc tra luong khoan

Hinh thire tra luong khoan 1a ché d¢ tra luong cho mot ngudi hay
mot tap thé ngudi lao dong cin cir vao mirc dd hoan thanh cong viéc
va don gia tién luong dugc quy dinh trong hop dong giao khoan.

. Hinh thire tra lwong san pham khodn dugc ap dung trong
truong hop ma san pham hay cong viéc kho giao chi tiét, phai giao nop
ca khoi lugng cong viéc, hay nhiéu coéng viée tong hop yéu cau trong
mot thoi gian xac dinh véi chat lugng nhat dinh.

Hinh thire tra lwong khoan duoc ap dung kha pho bién trong nganh
nong nghi¢p, giao thong van tai, cung ing vat tu, dac bi¢t trong nganh
xay dung co ban. Pdi tuong khoan cé thé 1a cong nhan hay mot nhom
lao dong.

Tién luong san pham khoan dugc xac dinh nhu sau:

TLsek = DGk + Qx

Trong do:

TLsex . Tién luong san pham khoan

PGk. Pon gia khoan cho mot san pham hay mot cong viéc hoidc ciing
c6 thé 1a don gia tron g6i cho ca khéi luong cong viéc hay cong trinh.
Qx . Khdi luong san pham khoan duoc hoan thanh

Xéc dinh don gia khoan 1a mét trong nhitng van dé quan trong cta
ché d6 tra luong san phém khoan. Bon gia khoan dugc tinh dua vao su

phan tich ting khau cong viéc hodc toan bg cong vi¢c, cong trinh.
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. Hinh thue tra lwong khoadn theo ngay cong.

Hinh thirc nay ap dung cho cong nhén truc tiép san xuat gom : cong
nhan k¥ thuét va lao dong pho thong.

Khi tién hanh thi cong cac cong trinh, cin clr vao nhu ciu cong
nhéan cua cong trinh va kha nang dap ung ctuia do1 xay dung, dai dién
cuia cong ty tai cong truong la chu nhi€ém cong trinh thyc hién ky hop
dong giao viéc v6i bén t6 thg vé khdi luong cong viée, gia tri hop
dong, don gia nhan cong va tién luong thuc hién.

Tién luong hang thang tra cho cong nhan dya vao mirc do phirc tap
cua cong vi¢c dam nhan, don gid ngay cong khoan, ngay cong thuc
hién ctia mdi ngudi theo cong thirc:

Li =DPG,. x n; x H;

Trong do:
Ly : Luong thang ctia cong nhan
DG, : Pon gid ngay cong ap dung chung cho ca cong trinh khac

nhau v&1 moi cong trinh khac nhau, xac dinh trong cong

tac
n; SO ngdy cong thuc té cua ngudi lao dong, cin ctr vao bang
cham cong hang thang.
H; . Muc luong phu thuéc vao mirc do phtrc tap ctia cong viée
dam

nhan & duogc su thod thuan ctia ngudi lao dong
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Tra luong khoan cé thé tam tmg theo phan khéi luong cong viée
hoan thanh trong tirng dgt, va thanh toan luong sau khi da lam xong
toan b cong viéc theo hop dong giao khoan. Néu tap thé khoan thi
chia tién lwong nhu ché do tra luong theo tap thé.

Yéu cau cua hinh thire tra luong nay 1a don gia phai tinh toan chat
ch& va phai c6 ban hop dong giao khoan. Noi dung hop dong giao
khoan phai ghi r6 tén cong viéc, khoi luong khoan, chit luong san
pham phai dam bdo, diéu kién lao dong dinh mirc, don gia, tong s6
tién luong khodn, thoi gian bat dau va két thuc. ..

Trong ba hinh thure tra luong trén thi hinh thirc lwvong khoan dugc ap
dung kha pho bién trong doanh nghiép xay lip do dic thu cia nganh
xay dung c6 nhiéu cong viéc nho 1é can khoan gon ning cao ning suit
lao dong.

b) K¢é toan cac khoan trich theo lwong trong doanh nghiép
“* Quy BHXH

Quy nay duoc hinh thanh nham dam bao vat chat, gop phan 6n dinh
doi séng cho ngudi lao dong va gia dinh ho trong cac trudng hop lao
dong 6m dau, thai san, hét tudi lao dong, mic bénh nghé nghiép ...
Theo ché d6 hién hanh, quy BHXH tai doanh nghiép bﬁng 20% tinh
trén tong s6 luong cip bac va cac khoan phu cip cua ngudi lao dong.

Trong do:
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- Nguoi str dung lao dong dong 15% trén tong luong cap bac va phu
cap (néu co) tra cho ngudi tham gia BHXH va duoc tinh vao chi phi
san xuat — kinh doanh ctia doanh nghiép.
- Nguoi lao dong truc tiép dong gop 5% tir luong thang ctia minh.
% Quy béo hiém y té

Thuce chat 13 su tro cdp cho nguoi tham gia bao hiém nham gitp d&
ho mot phﬁn nao do dé trang trai tién kham, chita bénh, tién vién phi,
thudc men. Quy BHYT duoc hinh thanh bang cach trich 3% tinh trén
tong s6 lwong cip bac, chirc vu va cac khoan phu cdp (néu cb) cia
nguoi lao dong. Trong do:
- Nguoi sir dung lao dong dong 2% tinh vao chi phi san xuat kinh
doanh.
- Nguoi lao dong dong 1% trir vao lwong thang cua minh.

¢ Kinh phi cong doan

Theo ché d6 hién hanh, kinh phi cong doan dugc tinh theo ty 1€ 2%
trén tong sO luong thang phai tra cho ngudi lao dong, do ngudi st
dung lao dong chiu va dugc tinh vao chi phi san xuét kinh doanh cua
doanh nghiép.Trong d6 1% doanh nghiép phai ndp 1én Coéng doan cap
trén, 1% con lai dugc dung dé chi tiéu cho cac hoat dong Cong doan
CO SO.

¢) Thué thu nhép c4 nhan
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Thué TNCN 1a loai thué truc thu danh vao thu nhap cua moi ca
nhan trong xa hoi, trong khoang thoi gian nhéat dinh thuong 1a mot
nim. Thué TNCN la mét sac thé co tAm quan trong 16n trong viéc huy
dong nguon thu cho ngan sach va thuc hién céng bang xi hoi. Thué
TNCN danh vao ca ca nhan kinh doanh va ca nhan khong kinh doanh.
Thué nay thuong dugc coi la loai thué dic biét vi c6 luu v dén hoan
canh cta cac ca nhan c6 thu nhap ndp thué qua viéc mién giam thué
hodc khoan mién trir dic biét.

Déi tugng ndp thué thu nhap c nhan 1a ca nhan cu tri c¢6 thu nhap
trong va ngoai lanh thd Viét Nam, ca nhan khong cu tra c¢6 thu nhap
trong lanh tho Viét Nam.

Ngay 21/11/2007 Qubc hoi ban hanh luat 04/2007/QH12 vé thué
TNCN, tai Quéc hoi khoéa XII, ky hop thr hai, luat c6 hi¢u luc tir ngay
01/01/2009. Tai diéu 19 cua luat ndy quy dinh vé giam trir gia canh 1a
mot trong nhiing diém mai cta luat thué TNCN cling 1a mdt ndi dung
trong tAm thé hién tinh cong bang. Giam trir gia canh 1a s6 tién duoc
trir vao thu nhap chiu thué trudc khi tinh thué d6i véi thu nhap tir kinh
doanh, tién lwong, tién cong cta doi tuong ndp thué 1a ca nhan cu tra.
Giam trir gia canh gom hai phan: Mirc giam trir d6i voi dbi twong nop
thué 4trd/ thang va muc giam tru dbi voi mdi nguoi phu thudc 1a 1,6

trd/ thang.
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Tinh dén thoi diém dau nam 2009 viéc tinh thué TNCN van gip rat
nhiéu kho khan nén chinh phi van hoin thué TNCN, dén thang 5/2009
tai ky hop thtr 5 ctia Qudc hoi, chinh phu sé& xin ¥ kién vé viéc giam,
hoan hay mién ndp thué cho nhitng d6i tuong cu thé.

1.3.2 Ké toan tong hop tién lwong va cac khoin trich theo lwong

trong doanh nghiép xAy lip.
1.3.2.1 Tai khoan sir dung va trinh tw hach toan tién lwong va cac
khoan trich theo lwrong
a) Tai khoan sw dung

Thong thuong tai cac doanh nghi¢p, viéc thanh todn luong va céc
khoan khac cho ngudi lao dong duogc chia lam 2 ky:

Ky I: tam ung

Ky 2 : nguoi lao dong nhan s tién con lai sau khi di khau trir vao
thu nhap ( BHXH, BHYT)

» TK 334: Phdi tra cong nhan vién

Dung dé phan anh cic khoan thanh toan v&i cong nhan vién cua
cong
ty vé tién luong, tién cong, cac phu cap theo luong, bao hiém xa hoi,
tién thudng va cac khoan phu cip khac thudc vé thu nhap cua ho. Két

chu cua Tai khoan 334.

Bén No:

Vién Pai Hoc Mé Ha Noi 25 SV : Nguyén Thi Huong Giang



KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

- Céc khoan tién luong, tién cong, tién thudng va cac khoan da
tra,
da tmg trude cho ngudi lao dong,
- Céc khoan khau trir vao luong, tién cong ctia ngudi lao dong.
- Két chuyén tién luong ngudi lao dong chua linh.
Bén Co:
- Céc khoan tién luong, tién cong, tién thuong va cac khoan
khac
con phai tra cho ngudi lao dong thuc té phat sinh trong ky.
TK 334 ¢6 thé c6 s6 du bén C6 hodc bén No.
S6 du bén Cé:
- Céc khoan tién luong, tién cong, tién thuong va cac khoan
khac
con phai tra cho nguoi lao dong.
TK 334 ¢6 thé ¢6 s6 du No trong trudng hop dic biét.
S6 du bén No ciia TK 334 phan anh s6 tién d tra qua s6 phai tra
vé
tién luong, tién cong va cac khoan phai tra khic cho ngudi lao dong.
TK 334 dugc mé chi tiét theo ting ndi dung thanh toan (thanh

toan luong va thanh toan khac).

» TK 338: Phdi tra va phai nép khac
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Dung dé hach toan cac khoan trich theo lwong, tai khoan nay
dung dé
phan anh phai tra va phai nép cho co quan phap luat, cho céc to churc,
doan thé xa hoi, cho cép trén vé KPCP, BHXH, BHYT, cac khoan
khau trir vao luong theo quy dinh chung,...
Két cau va ndi dung phan anh cia tai khoan TK338:
Bén No:
S6 tién BHXH phai tra cho ngudi lao dong.

Cac khoan kinh phi cong doan da chi tai don vi.

S6 BHXH, BHYT, KPCP di ndp cho co quan quan 1y cac

quy.
Cac khoan da tra, da ndp khac,...
Bén Co:
- Trich BHXH, BHYT va KPCD vao chi phi san xuat kinh
doanh.
- S6 BHXH da chi tra cong nhan vién duoc co quan BHXH

thanh toan. Tai khoan 338 ¢ thé c6 s6 du bén Co6 hoic bén
No.
S6 duw bén Cé:
- S0 tién con phai tra, phai nop.
So du bén No' (néu c6):

- S tré thira, ndp thura, vuot chi chua dugc thanh toan.
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Vé tién luong va cac khoan trich theo luong thi tai khoan 338 c6 3
tai khoan cap hai 1a
- Tai khoan 3382 — Kinh phi Cong doan: Phan anh tinh hinh trich va
thanh toan kinh phi cong doan & Cong ty

~Tai khoan 3383 - Bao hiém x& hoi: Phan anh tinh hinh trich va thanh
toan bao hiém xa hoi & Cong ty.
- Tai khoan 3384 - Bao hiém y té: Phan anh tinh hinh trich va thanh
toan bao hiém y té theo quy dinh.

Ngoai ra khi hach toan ké toan con st dung mdt sb tai khoan khac
nhu TK 335, TK 622, TK627, TK 641, TK 642....

b) Phwong phdp hach todn tién lwong va cdic khodn trich theo
luong.

Trong doanh nghiép xay lap chi phi nhan cong truc tiép, chi phi sir
dung may thi cong gom: cac khoan chi phi lwvong chinh, lwong phu,
phu cap luong cua cong nhan truc tiép tham gia xay lip cong trinh,
cong nhan truc tiép diéu khién mdy thi cong. Do su khac biét trong
viéc 1ap du toan chi phi ma trong chi phi nhan cong truc tiép, chi phi
str dung may thi cong ctia hoat dong xay lap khong bao gom cac khoan
trich theo luong, tién an ca ctia cong nhan tryc tiép san xuat (ké ca lao
dong truc tiép thué ngoai) nhu trich KPCH, BHXH, BHYT cua cong

nhan truc tiép xay lap.

Vién Pai Hoc Mé Ha Noi 28 SV : Nguyén Thi Huong Giang



KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

- Hang thang tinh ra téng sé tién lwong va cdc khodan phu cdp mang
tinh chat tién lwong phdi tra cho CBCNV ( gom tién lwong, tién cong,
tién phu cdp ...) va phan bé cho cdac déi tiwong sir dung ké todn ghi:
No TK 622( chi tiét doi tuong): Phai trd cong nhan truc tiép san xuét,
ché tao san pham
No TK 623(6231): Tién luong chinh, luong phu, phu cip luong tra
cho cong nhan truc tiép diéu khién may thi cong.
No TK 627( 6271- Chi tiét phan xuong): phai tra nhan vién quan ly
phan xuéng
No TK 641( 6411): phai tra nhan vién ban hang, tiéu thu san pham
No TK 642( 6421): Phai trd bd phan nhan vién quan 1y doanh nghiép

C6 TK 334: Tong s6 thu lao lao dong phai tra

- 3341: Cong nhan x4y lap do doanh nghiép quéan Iy

- 3348: Cong nhan x4y lap thué ngoai
- Trich bdo hiém xa héi, bio hiém y té, kinh phi céng doan
No TK 627 : trich KPCD, BHXH, BHYT cua cong nhan truc tiép san
Xuét,

Nhan vién quan ly phan xudng, nhan vién quan ly cong
trinh,
Cong nhéan diéu khién may thi cong. ...

No TK 642: trich KPCDb, BHXH, BHYT vao lvong nhan vién quan ly
doanh
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nghiép
No TK 334: phan tinh vao thu nhap ctia cong nhan vién chirc( 6%)
C6 Tk 338: tong s6 KPCD, BHXH, BHYT phai trich

- 3382: trich kinh phi cong doan

- 3383: trich bdo hiém x4 hoi

- 3384: trich bao hiém y té
- Tinh ra tién an ca phdi trd cho ngueoi lao ddng trong ky
No TK 627: tién an ca phai tra cong nhan TTSX, cong nhan truc tiép
diéu khién may thi cong nhan vién quan 1y cong trinh, quan 1y xay
dung, nhan vién van phong, nhan vién kho....
No TK 642: tién an ca phai tra cho nhan vién quan 1y doanh nghiép

C6 TK 334 : tong s6 thu lao lao dong phai tra
- S6 tién thuwong phdi tra cho cong nhén vién tir quy khen thirong
No TK 431(4311): thudng thi dua tor quy khen thudng.
C6 TK 334: tong so tién thuong phai tra cho cong nhan vién
- S6 BHXH phdi tra truc tiép cho céng nhdn vién trong ky(om dau,
thai san, tai nan lao dong)
No TK 338 ( 3383): ghi giam quiy BHXH
C6 TK 334 : ghi tang s6 phai tra ngudi lao dong

- Cac khodn khdu trir vao thu nhdp ciia céng nhan vién( theo quy dinh
khi dong BHXH, BHYT va thu nhdp cd nhén, tong sé cdc khodn khau

true khong dwoc vuot qua 30% s6 con lai.
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No Tk 334: tong s6 cac khoan thu nhap khau trir vao luong ctia CNV
C6 TK 141: sb tam tng trir vao luong
C6 TK 138: Cac khoan boi thudng vat chat thiét hai
- Thanh todn thi lao( tién céng, tién thudng, ...), bdo hiém xa héi, tién
thuwong cho CBCNV:
+ Thanh toan bang tién:
No TK 334: cac khoan da thanh toan
C6 TK 111,112 Thanh toan bang tién mit, tién giri ngan hang
+ Thanh toan bang vt tu, hang hoa:
BT1) Ghi nhan gia von vt tu, hang hoa:
No TK 632: ghi tang gia von hang ban trong ky
Co6 TK lién quan( TK 152, 153, 154, 155...)
BT2) ghi nhan gia thanh toan:
No TK 334: tong gia thanh toan ( ca thué GTGT)
C6 TK 152: gia thanh toan khong c6 thué GTGT
C6 TK 3331( 33311): thué GTGT dau ra phai ndp
- Nép bdo hiém xd héi, bao hiém y té, kinh phi céng doan
No TK 338( 3382, 3383,3384): ghi giam s6 phai nop
C6 TK lién quan( 111,112...): ghi giam s tién.
- Chi tiéu KPCD dé lai doanh nghiép
No TK 338( 3382): ghi giam kinh phi cong doan
C6 TK lién quan( 111, 112): ghi giam s6 tién

Vién Pai Hoc Mé Ha Noi 31 SV : Nguyén Thi Huong Giang



KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

- Cudi ky két chuyén so tién cong nhan di ving chwa linh:
No TK 334: ghi giam s6 tién phai tra nguoi lao dong
C6 TK 3388: ghi tang s6 phai tra khac
- Truong hop sé da tra, dd nép vé BHXH, KPCB(ké cd s6 chi) lon hon
6 phdi tra, phai nép dwoc cdp bu, ké todn ghi:
No TK 111,112 : s6 tién dugc cap bu da nhan
C6 TK 338( 3382,3383): s tién duoc cap bu
- Doi véi doanh nghiép xdy dwng hodc san xudt thoi vu, khi trich triedc
tién lwong nghi phép ciia céng nhan triee tiép sdn xudt:
+ Hang thang hay dinh ky trich truéc tién lwong nghi phép cia cong
nhan truc tiép san xuat:
No TK 622( chi tiét d6i tuong): chi phi nhan cong truc tiép
Co6 TK 335 : chi phi phai tra
+ Tién luong nghi phép thuc té phai tra
No TK 335: S6 tién luong nghi phép thuc té phai tra
C6 TK 334: So tién luong nghi phép thuc té phai tra
- Tinh ra tién thué TNCN phdi nép trong thing:
No TK 334: S6 thué TNCN phai ndp
C6 TK 3335: S6 thué TNCN phai nop
1.3.3 Hinh thirc so sir dung trong ké toan tién lwong va cac khoan
trich theo lwong

- Hinh thtrc s6 nhat ky chung

Bang chim cong

Phiéu bao lam thém gid
Phiéu x4c nhan san pham —
Vién Pai Hoc Mé Ha No1 32 SV : Nguyen Thi Hwong Giang




KHOA LUAN TOT NGHIEP

GVHD: Th S Nguyén Thanh Trang

Y .
~ SO NHAT KY CHUNG
S6 nhat ky Bang thanh toan luong
dac biét l Thanh toan BHXH
| R SO CAI TK 334, 338 . _._ | Bang PBTL va BHXH
Rane can dbi sd nhat sinh
- Hinh thtrc 1 Bdo céo tai chinh *
- Bang cham cong
- PhiCu bao lam thém gio
- Phiéu x4c nhan san pham
v Bang tong hop chtn
8 tir ghii% 8 Béng thanh toan luong
Thanh Toan BHXH
So6 quy v l l
| NHAT KY SO CAI Bang PBTL va BHXH
(TK 334, 338) >
BAO CAO TAI CHINH
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- Hinh thtrc chimg tir ghi s6

Bang cham cong
Phicu bao lam thém gio
Phiéu x4c nhan san pham

S6 quy

l

Bang tong hop ké toan
chimg tr cung loai

}

Béng thanh toan luong
Thanh Toan BHXH

CHUNG TU GHI SO

}

S6 dang ky
ching tir ghi sO

SO CAI TK 334, 338

“«— — —»

Bang PBTL va BHXH

|

Bang can
do1 so6 phat

|

----------- >

- Hinh thirc nhat

BAO CAO TAI CHINH

4

- Bang cham cong
- Phi€u bdo lam thém gio

- Phiéu x4c nhan san pham
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Biangké  (s6 » NHATKY CHUNG TU SO 7 | Bang thanh toan luong
4, s6 5) . Thanh Toian BHXH
SO CAI TK 334, Bang PBTL va BHXH
TK 338 ™
BAO CAO TAI CHINH
Chu thich:
» : Ghi hang ngay.
: Ghi cudi thang.
o : Dai chiéu phat sinh

1.3.4 Cac ché d9, nghi dinh, nghi quyét vé tién lwrong

- Théng tu 01/2009/TT-BLDTBXH vé quy dinh murc diéu chinh tién
lwong t6i thicu

- Thong tu 11/2006/ TT-BLDTBXH ngay 12/09/2006 cia BLDTBXH
vé diéu chinh tién luong va phu cap luong trong doanh nghiép

- Nghi dinh 114/2015/ND —CP ngay 31/12/2015

- Nghi dinh 110/2008/ND — CP ngay 10/10/2008 va mét sb thong tu,
nghi dinh khac.....
CHUONG 2: THUC TRANG KE TOAN TIEN LUONG VA CAC
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KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN
XAY DUNG SO 5 - VINACONEX 5.

2.1 PAC PIEM CHUNG CUA CONG TY CO PHAN XAY DUNG
SO 5— VINACONEX 5

2.1.1 Piic diém to chirc hoat ddng san xuat - kinh doanh ciia Cong
ty co phin xay dung s6 5— VINACONEX 5.

Ngay 12/02/1993, Bo truong bo xdy dung theo quyét dinh sd
5047A/BXD-TCLD thanh lap cong ty xay dung s6 5, doanh nghiép
nha nudce hach toan doc 1ap thuoc Bo xay dung .

Gidy phép diang ky kinh doanh 2603000225 do s& ké hoach va dau
tu tinh Thanh Hoa cap ngay 05 thang 11 nim 2015.
M3 s6 thué :2800233984 do co quan thué tinh Thanh Ho4 cap

Tén giao dich quoc té: The Viet Nam contruction join stock

company N5

Tén viét tat : Vinaconex N5 JSC
PIA CHI: Tru sé chinh: S6 203 Tran Phu, Thi X3 Bim Son, Tinh
Thanh Hoa

: Pién thoai: 0373824876-825001; Fax :
0373824221
Tai Ha N§i : Tang 2 toa nha VIMECO 16 E9 dudong Pham
Hung, Phuong Trung Hoa , Quan Cau Giéy,
Ha Noi
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Dién thoai: 047849731; Fax: 047848937

Email: Vinaconex5@vnn.vn

Website: http://Vinaconex5.com.vn

Vén dau tu ban dau cua cong ty theo gidy dang ki kinh doanh sb
2603000225 ngay 05 thang 11 nim 2015 cta S¢ ké hoach dau tu tinh
Thanh Ho4 cap 25.000.000.000 (hai muoi 1im ty dong).

Co phan phat hanh lan dau: 250.000 c6 phan, ménh gia mdi c6 phan la:
100.000d
2.1.1.1 Qua trinh hinh thanh va phat trién ciia Cong ty qua cac
thoi ky.

% Giai dogn tir 1973- 1994.

Cong ty xay dung s 5 thanh lap ngdy 27 thang 9 nam 1973, trén co
sO& sap nhap cong trudong K3 Thanh Hoa va cong truong K6 Ha Nam
thanh 14p tr nhitng nim 1963, Cong ty xdy dung sd 5 da thi cong
nhiéu cong trinh trong diém cuia nha nudc, vuon ra tiép can voi thi
truong xay dung tai nudc ban Lao

Ngay 12 thang 02 nim1993 theo quyét dinh s6 047A/BXD-TCLD
ctia B trudng bo xdy dung, cong ty xdy dung sb 5 dugc chuyén thanh
cong ty c6 phan xdy dung s6 5- Vinaconex 5, v6i sé von ban dau 1a
21.000.000.000( hai muoi mét ty dong) véi sb luong cong nhan vién 1a
647 nguoi.

* Giai doan tir 1995- 2001
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Thang 5 nam 1995 sau khi thuc hién viéc sép Xép lai cac doanh
nghiép, thanh 1ap cac Tong cong ty 16n, Cong ty xay dung sb 5 dugc B
xay dung quyét dinh chuyén vé truc thuoc Tong cong ty xuat nhap khau
va xay dung Viét Nam — VINACONEX. Cong ty d3 tap trung vao dau
tu doi mai thiét bi, tng dung cac cong nghé tién tién.

% Giai dogn tir 2015 dén nay

Thang 10 nim 2017 thuc hién chu trwong ctia nha nude vé viée sip
xép lai doanh nghiép nham nang cao hiéu qua san xuat kinh doanh. B
xay dung theo quyét dinh s61552/QD-BXD ngay 04 thang 10 nim
2017 d3 quyét dinh chuyén d6i Cong ty xay dung s6 5 thanh Cong ty
c6 phan xay dung sd 5.

Véi mire von 1a 25 ty dong qua hon 5 nam chuyén d6i sang hinh
thice ¢b ph?m, tinh dén thdi diém hién tai , von diéu 1€ cua Cong ty da
tang 1én 61 ty dong, sd luong can bd cong nhan vién hién tai cua cong
ty la: 1037 nguoi.
2.1.1.2 Nhiém vu chinh cia Cong ty
¢ Nhiém vu chinh cua cong ty l1a xay dung cac cong trinh dan dung,

cong nghé va thuy loi, xdy lap dudng day va tram bién ap, xay dung
cac cong trinh k¥ thuat ha tang khu cong nghiép va dan cu, xay
dung cau dudng, gia cong lap dit co khi cho day dung.

+ Dau tu va kinh doanh khu nha & va do thi.

+ Pau tu khai thac va kinh doanh nudce sach
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+ Khai thac, san xuit va kinh doanh vat liéu xay dung
2.1.1.3 Pic diém to chirc san xuat ciia Cong ty c6 phan xiy dung
s0 5
2.1.1.3.1 Té chire sin xuit

San pham cua Cong ty 1a nhitng cong trinh xay dung, vat kién tric
c6 quy mo 16n, két cau phirc tap mang tinh don chiéc, thoi gian va chu
ky san xuat san pham xay lap dai.
2.1.1.3.2 Két ciu sin xudt ciia Cong ty
«% B0 phan san xuét chinh

Bd phan san xuét chinh bao gém cac t6 doi chju trach nhiém thi

cong, xay dung cac cong trinh, hang muc theo don hang cua chi dau tu.

¢ B6 phan san xuat phu tro

Muc dich ctuia bo phan nay la nham phuc vu cho san xuét chinh mét
cach lién tuc va thuong xuyén. Trong xay dung, by phan nay dam
nhiém xay dung cac cong trinh phu, nhitng hang muc don gian.

¢+ B0 phan cung cap

Bo phan nay do phong kinh doanh quén 1y vat tu thiét bi ddm nhan,
cO6 nhiém vu cung cép cac loai vat liéu xay dung, vat tu thiét bi cho cac
t6 doi theo dung yéu cau.

¢ B0 phan van chuyén

Do dac thu la cong ty xay dung phai chuyén ché nhiéu loai vat tu,

thiét bi dén cong trinh nén cong ty da thanh 1ap mot bd phan van chuyén
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riéng: c6 doi xe. BO phan nay co6 trach nhiém chuyén vat liéu, vat tu
hodc may moéc t&i chan cong trinh theo sy chi dao cuia gidm ddc va doi
truong.
2.1.1.4 Tinh hinh hoat dong ciia Cong ty c6 phan xay dung s 5
Biéu s6 1: Khdi qudt tinh hinh sin xudt -kinh doanh ciia Cong ty cé
phén xdy dung sé 5- VINACONEX 5

Don vi tinh: (Triéu

dong)

STT | Chi tiéu 2017 2005 2006 2007 2008

1 San lvong |203.20 | 285.000 | 350.000 | 390.000 | 450.000

cong trinh | 0

thuc hién
2 Doanh thu |179.64 |240.361 |322.750 | 336.045 | 404.312
5
3 LNTT 2.670 |5.441 7.719 14.728 | 18.250
4 LNST 1.936 |5.441 5.558 12.666 |15.378

5 | Giatri TSCD | 10.208 | 16.034 |17.365 |36.436 |40.287
BQ

6 | Giatri TSLD |8.246 |12.354 |18.376 |24.289 |45.723

7 S6 LD BQ | 700 721 867 923 1.037

nam

8 Téng chiphi | 165.18 |226.735|311.129|373.115|402.236
4

(Nguén : Phong Tai chinh — Ké todn)
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Qua bang bao cao trén ta thiy, cac chi tiéu trén bang hau nhu déu
tang, diéu d6 da cho thay nhimg nd luc cua toan Cong ty dé thuc hién
t6t cac ké hoach dé ra. Cac két qua nay dat dugc 1a do Cong ty di chu
dong, nhay bén, nang dong trong viéc ap dung cong ngh¢ k¥ thuat hién
dai trong quan 1y ciing nhu viéc diéu hanh san xuat, ddu thau duoc
nhiéu dy 4an 16n, gép phan thu loi nhuan, cing c6 doi séng cho
CBCNYV trong Cong ty.
2.1.1.5 Pic diém va hinh thire to chirc b may Cong ty
2.1.1.5.1 Sor d6 t6 chikc b mdy ciia Cong ty

Cong ty c6 phan xdy dung s6 5 dugc to chirc theo md hinh truc
tuyén - chitc ning trén nguyén tic gon nhe, ning dong, tranh chong
chéo, dam bao su phan cong, phan cdp rd rang, minh bach thuc hién
viéc quan ly, gidm sat chdt ch€, hoat dong c6 hi¢u qua, phu hop véi

quy dinh cta phéap luat.
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2.1.1.5.2 Chuc nang, nhieém vu va moi quan hé giita cdc bo phan cua
Céng ty ¢é phan xdy dung s6 5.

X Dai hji dong cé dong: gdom tat ca cd dong co quyén biéu
quyét, 13 co quan quyét dinh cao nhat ciia Cong ty. Pai hoi dong cod
dong ciling 1 co quan thong qua dinh hudng phét trién ctia Cong ty va
cac nhiém vu dugc quy dinh cu thé trong diéu 1é cua cong ty.

X Hi dong quan tri: 13 co quan quan 1y cta Cong ty, c6 toan
quyén nhan danh cong ty dé quyét dinh, thuc hién cic quyén va nghia
vu ctia Cong ty khong thudce tham quyén ctia Pai hoi dong co dong.

X Ban kiém sodt: Ban Kiém soat thuc hién giam sat Ho1

déng quan tri, Giam ddc trong viéc quan 1y va diéu hanh cong ty; chiu
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trach nhiém trudce Pai hoi déng ¢ dong trong thyc hién cac nhiém vu
dugc giao.

% Ban gidm doc: Diéu hanh cong viée kinh doanh hing ngay cua
cong ty; chiu su gidm sat cua Hoi dong Quan tri va chiu trach nhiém
trude Hoi dong Quan tri va trude phap luat vé viée thuc hién quyén va
nghia vu dugc giao. Ban Giam ddc con c6 chic ning bd nhiém, mién
nhiém, cach chirc cac chirc danh quan 1y trong Cong ty, trur cac churc
danh thudc thim quyén ctia Hoi dong Quan tri; quyét dinh luong va
phu cdp (néu c6) ddi voi ngudi lao dong trong Cong ty ké ca nguoi
quan 1y thudc thdm quyén bd nhiém ctua Giam ddc.

¢ Cac phong ban:

e Phong Tai chinh Ké todn:

Phong Tai chinh Ké toan xay dung va trinh Giam déc ban hanh cac
quy dinh, ché d6, quy trinh nghiép vu vé hach toan ké toan dong thoi
thuc hién cong tac hach toan ké toan cac hoat dong cua Cong ty theo
cac quy dinh hién hanh; cudi ky 14p bang can dbi ké toan va bao céo
tai chinh theo ky.

Phong Tai chinh K& toan con tién hanh tham dinh tai liéu, s6 liéu
trinh Giam ddc phé duyét ké hoach thu chi tai chinh cac dinh murc chi
phi va chi tiéu tai chinh cua cac phong, Ban Piéu hanh dy an; dinh ky

phong Tai chinh Ké toan phan tich danh gia, rat kinh nghiém dé xuat
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cac giai phap dé nang cao hiéu qua tirng mat cong tac, hoan thién céac
quy trinh nghiép vu.

. Phong t6 chirc — hanh chinh: tham muu cho giam déc trong

viéc bo tri va sap x€p can bg quan ly bién ché cac chirc danh lao dong
hop ly & cac phong ban, phan xudng, cac don vi sdn xuat.

Phong kinh té ké hoach diu tw

Trong cong tac dau tu phat trién san xuat kinh doanh: Phong
kinh té ké hoach dau tu dé xuat va tham muu v6i Ban Giam déc Cong
ty nhitng du an dau tu phuc vu phat trién san xuat kinh doanh cia
Cong ty.

» Phong dau thau va qudn ly dw dn

Phong d4u thau va quan ly du an chiu trach nhiém 1ap ho so
phép 1y, ho so ning lyuc, 1ap dé xuat ki thuat va dé xuat tai chinh dé
tham gia dy thau theo yéu cau ctia ho so moi thau, soat xét tong hop va
hoan thién ho so du thau trude khi nop cho chu dau tu, sau d6 nop ho
so thau va tham gia m& thau.

e Phong kinh té vit tw: C6 nhiém vu xay dung ké hoach san xuat

kinh doanh, 1ap du toan cho cac cong trinh x4y lap. Thuc hién cap phat
va thanh quyét toan vat tu cho ting cong trinh va hang muc cong trinh.
2.1.2 Pic diém to chirc cong tic ké toan ciia Cong ty co phan xay

dung so6 5- VINACONEX 5
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2.1.2.1 Pic diém bd may ké toan ciia Cong ty

a) So do bd may ké toan ciia cong ty

So d6 1.1. B may ké toan ciia Cong ty

TRUONG PHONG KE TOAN
A
PHO PHONG KE TOAN
A
A 4 A 4 A\ 4 A\ 4 A
7 KE TOAN KE TOAN KE TOAN KE TOAN
THUQUY THUE THANH TIEN TONG HQOP
TOAN LUONG

b) Piic diém t6 chirc bd may ké toan

% Chirc nang
Tham muu cho Giam ddc cong ty vé cong tdc quan ly tai chinh,

hach toan ké toan ctia Cong ty, ddm bao hi¢u qua san xuat kinh doanh,

bao toan va phat trién vén theo dinh hudng dau tu ciia cong ty
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s Nhi¢m vu

Mo s6 sach hach toan chinh xac day da va kip thoi cac nghiép vu
ké toan phat sinh.
- Phong Tai chinh Ké toan xay dung va trinh Giam ddc ban hanh cac
quy dinh, ché d6, quy trinh nghiép vu vé hach toan ké toan dong thoi
thue hién cong tac hach toan ké toan cac hoat dong cua Cong ty theo
cac quy dinh hién hanh.
- Cudi ky 1ap bang can ddi ké toan va béo céo tai chinh theo ky.
- Phong Tai chinh K& toan con tién hanh tham dinh tai liéu, sb liéu
trinh Giam ddc phé duyét ké hoach thu chi tai chinh cac dinh muc chi
phi va chi tiéu tai chinh ctia cac phong, Ban Diéu hanh dy an.
- Pinh ky phong Tai chinh Ké toan phan tich danh gia, rat kinh
nghiém dé xuét cac giai phap dé nang cao hiéu qua timg mit cong tac,
hoan thién cac quy trinh nghiép vu.
¢) Nhiém vu ciia tirng bd phén trong bé may ké toan.

Phong Tai chinh Ké toan gom 8 nguoi voi chic nang nhiém vu cia
timg ngudi cy thé nhu sau:

* Ké todn truong: cO chuc nang giam sat, chi dao, diéu hanh
viéc thuc hién cong tac ké toan, tin dung tir d6 tap hop cac thong tin ké
toan, tai chinh dé trinh 1én ban Giam dbc, kiém tra cong vig¢c cua cac
nhén vién, chiu trach nhiém trudc ban Giam ddc va cac co quan thué

vé nhitng thong tin ké toan da cung cap.
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T6 chirc thuc hién cong tac hach toan ké toan céac hoat dong cua
cong ty theo cac quy dinh hién hanh, pho bién huéng dan va cu thé hoa
cac chinh sich va ché do ké toan cta nha nudc.

* Phé phong ké todn: c6 trach nhiém quan ly, theo doi cac
khoan cong ng, lap cac bao cdo tai chinh theo ky bao cao hodc khi co
yéu cau cua lanh dao cong ty, hodc cic co quan chirc ning.

* K¢ todn tong hop:

Ké toan tong hop co6 chitc nang lap cac bao cdo tai chinh theo ky
bao cao, phan tich hoat dong kinh doanh cua cong ty.

T6ng hop tinh hinh céng ng phai thu, phai tra dinh ky theo thang,
theo quy hodc theo nam, kiém tra tinh hinh ké toan chi tiét cic phan
hanh, s0 sach, s6 liéu trude khi 1én béo céo.

* K¢ todn thanh todn:

Ké toan thanh toan cé nhiém vu thuc hién viéc thanh toan béng
tién mit va thanh toan qua ngan hang.

D6i voi viée thanh toan béng tién mat, ké toan thanh toan 1ap céc
phiéu thu, phiéu chi can ctr vao gidy dé nghi tam tng, dé nghi...

Poi v6i viée thanh toan qua ngan hang, ké toan viét séc rat tién
mat va lap cac bang keé.

* K¢ todn tién lwong :

C6 nhiém vu theo ddi sb lugng lao dong va tinh hinh bién dong

ctia s6 lao dong ctia Cong ty.
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Hang hang, bo phan ké toan tién luong tién hanh tinh luong cho
cac can bo cong nhan vién trong cong ty va cac khoan tién thudng, phu
cap va cac khoan trich theo luong.

Vi dic diém cua Cong ty, bo phan ké toan tién luong hang
thang tap hop chimg tir gdbm bang cham cong, gidy nghi phép, nghi 6m
ctia ting ban Quan 1y dy an dé tinh luong va lap bang luong trinh 1én
Ban Giam doc Cong ty.

* Thu quy:

Thu qu¥ ¢ chirc nang thyuc hién thu va chi tién mit. Kiém tra cac
chtng tir xem da hop 18 hay chua, c6 day du chit ky hay khong va dam
bao su chinh xac cta viéc thu, chi tién.

Hang ngay, thi quy tién hanh kiém ké va 1ap bao cdo trinh 1én ké
toan truong.

* Ké todn thué: Ké toan thué c6 nhiém vu theo doi, tinh toan
theo ddi s6 thué GTGT duogc khau trir, GTGT phai nop, thué TNDN
dinh ky phai ndp va tinh hinh quyét toan cac loai thué phai nop véi
ngan sach nha nudc.
2.1.2.2Pic diém td chirc cong tac ké toan ciia Cong ty cd phan xay
dung s0 5
21.2.2.1 H¢ thong sé ké todn dp dung

Hién nay cong ty dang st dung hinh thirc s6 ké toan Bao gom: So

Nhat ky chung; So cai; Bang can dbi sd phat sinh; Bang tong hop chi
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tiét; SO chi tiét: duoc mé chi tiét dén ting khoan muc, timg doi tuong
hach toan.

So @6 1.2: Trinh tu ghi so theo hinh thirc Nhat ky chung

Chtng tir gbc
v

S6 nhat ky chung S0, thé ké toan chi

tiet

S6 cai — — »
Béng tong hop

chi tict
Bang can ddi s6 phat
sinh

!

Bao cao tai chinh

Ghi chu:
Ghi hang ngay
Ghi cudi thang, hodc dinh ky =~ ==—
Quan hé dbi chiéu -— >

Pé hd tro cho cong tac ké toan tai Cong ty, Cong ty st dung
phan mém ké toan ANA 4.0 do Cong ty c6 phan Dich vu Thuong mai
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ANA cung cap. Voi nhiing tinh ning ctia phan mém nay, cong viéc ké
toan trd nén don gian, chinh xac hon, giam b6t dugc khéi lugng cong
viéc ma ké toan thii cong phai 1am, gitp tiét kiém thoi gian va chi phi
cho Cong ty.

Giita hinh thirc ghi sé theo nhdt ky chung va ghi so trén phan
mém ké todn ANA 4. 0 c6 sw twong thich véi nhau. Viéc ho tro ghi
s6 theo phin mém ké todn ANA 4. 0 cudi ciing dwa ra cdc sé6 nhit ky
chung, s0 cdi, so chi tiét.

Chi can nhap vao ching tir ké toan nhu cac phiéu thu, phiéu chi,
chuong trinh ké toan ANA s& tu dong xtur Iy va dua ra dugc cac s6 sach
va cac bao cao tai chinh ngay lap tirc. Ngoai ra con c6 thé cung cap
nhanh chéng, chinh x4c nhiéu théng tin quan 1y quan trong khac.

Quy trinh xtr 1y s liéu ké toan cta chuong trinh ké toan ANA
nhu sau:

So @6 1.3: Quy trinh xir Iy trén may vi tinh bing phan mém ké

4 r__ A AT A A 0
Nghiép vu kinh té Lap chimg tr | g iy
phat sinh " ké toan
A
Nhép dir li€u vao may tinh
May tinh tu dong xu ly
oA . o Y x ~a
Vién Dai Hoe MO g1 oan tong hop | | 6 ké todn chi tiét YoM Cac béo céo ké

toan
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2.1.2.2.2 H¢ théng chirng tiv ké todn.

Hé thong chtng tir str dung tai Cong ty c6 phan xay dung sb 5-
VINACONEX 5 cin ctr vao luat ké toan ban hanh nim 2016 va nghi
dinh s6 129/2017/ND-CP cua Chinh pht ngay 31/05/2017 va can cir
vao quyét dinh sb 15/2006/QD — BTC ngay 20/03/2006, Cong ty si
dung cac ching tir gom:

Vé6i phdn hanh tién lwong gom cdc chirng tir: Bang chim cong,
Bang thanh toan tién luong, Bang thanh toan BHXH, Bang trich nop
cac khoan theo lwong, bang thanh toan tién an ca, bang thanh toan
luong lam thém gio....

Vé6i phian hanh tién mat: Gidy dé nghi tam tGng, Gidy dé nghi

thanh toan, Bién lai thu tién, Bién lai nop tién, Phiéu thu, Phiéu chi.

Vién Pai Hoc Mé Ha Noi 51 SV : Nguyén Thi Huong Giang



KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

Vi phan hanh tién givi ngin hang: Gidy dé nghi tam tng, Giy
dé nghi thanh toan, Séc, Gidy bao Co, Gidy bao No, Uy nhiém thu, Uy
nhiém chi.

Vi phan hanh bdn hang: Hoa don gié tri gia ting

Vi phan hanh TSCP: Gidy dé nghi mua TSCD, Hop dong mua
TSCP, Phiéu bao hanh, hod don mua TSCPD, Bang tinh khau hao
TSCD.
2.1.2.23 H¢ thong tai khodn trong Cong ty

Hé théng tai khoan cua Cong ty duoc van dung theo quyét dinh sd
15/2006/QD- BTC cua B¢ truéng Bo tai chinh. Ngoai ra Cong ty con
cian ¢t vao dic diém san xuit kinh doanh va noi dung cac nghiép vu
kinh té phat sinh trong don vi dé mé thém céc tai khoan chi tiét theo

d6i tuong can quan 1y dap tmg nhu cau thong tin.

Biéu s6 2: Trich mét sé tai khodn sir dung tai Cong ty

i Theo
Cap , Theo
STT | SHTK Tén Tai khoan doi
TK vat tu
tuwong
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5 112 Tién giri ngin hang 1 Khong | Khong

6 1121 VND 2 Khong | Khong

7 1121.01 Vietcombank 3 Khong | Khong

8 1121.02 NHDT Ha Tay 3 Khong | Khong

9 1121.03 BIDV-SGD 3 Khong | Khong

10 | 1121.04 Habubank 3 Khong | Khong

11 [ 1121.05 BIDV- Cau Giay 3 Khong | Khong

12 [ 1121.06 VND VCB VinaconexEC |3 Khong | Khong

13 | 1122 Ngoai té 2 Khong | Khong

14 | 1122.01 USD 3 Khong | Khong

15 |1122.01.0 |USD _VCB 4 Khong | Khong
1

16 |1122.01.0 |USD BIDV SGD 4 Khong | Khong
2

17 |1122.01.0 |USD_HBB 4 Khong | Khong
3

18 |1122.01.0 | USD _VCB _VinaconexEC |4 Khong | Khong
4

19 [ 1122.02 JPY 3 Khong | Khong

20 [1122.02.0 |JPY_VCB 4 Khong | Khong
1

21 1123 Vang bac, kim khi quy, |2 Khong | Khong

da quy
22 | 113 Tién dang chuyén 1 Khong | Khong
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(Nguén: PhongTai chinh ké todn)
2.1.2.2.4 H¢ thong bdo cdo ké todn ciia Cong ty.

Cong ty dang ap dung h¢ thong bao cdo ké toan theo quyét dinh
15/2006- QB/BTC cua Bo truong B tai chinh ngay 20/03/2006 bao
gom:

» Bang can d6i ké toan — Mau so6 BO1 DN

 Bao cao két qua kinh doanh — Mau s6 B02 DN

 Bdo cdo luu chuyén tién t¢ - Mau s6 B03 DN

e Thuyét minh bao céo tai chinh — Mau s6 B09 DN

Céac bao céo ké toan nay duogc 1ap vao gitra nién do va cudi nién do
va duoc trinh 1én Ban Giam ddc Cong ty va cc co quan thué vao cudi
moi quy.

Ngoai hé thong bao cdo trén, Cong ty con 1ap thém mot sd bao cao
khac theo yéu cau quan 1y ciia ban giam ddc.
2.1.2.2.5 Cdc ché dp ké todn va phwong phdp dp dung

Cong ty c6 phan xay dung sd 5 — VINACONEX 5 ap dung ché do
ké toan duoc ban hanh theo quyét dinh s6 15/2006/QD- BTC ngay
20/03/2006 va cac van ban stra d6i bd sung da duoc ban hanh dén hét
nam 2008.

- Théng tu 01/2009/TT-BLDTBXH vé quy dinh mirc diéu chinh

tién lwong toi thicu
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- Thong tu 11/2006/ TT-BLDTBXH ngay 12/09/2006 cua
BLDTBXH vé diéu chinh tién luong va phu cap luong trong doanh
nghiép

- Luat 74/2006 / QH11 ngay 29/11/2006 sira ddi, bo sung chuong
XIV cuabd luat lao dong
- Nghi dinh 114/2015/ND —CP ngay 31/12/2015
- Nghi dinh 110/2008/ND — CP ngay 10/10/2008 va mdt so thong
tu, nghi dinh khac.....
Nién do ké toan tinh theo nim duong lich, bat dau tir 01/01 dén
31/12.
Don vi tién t&: VND.
Thué GTGT theo phuong phap khau trir.
Ty gia ngoai té: ap dung ty gia thyuc té binh quén lién ngan hang do
ngan hang nha nudc Viét Nam cong bo.
- Nguyén tic ghi nhan hang ton kho: Theo chuan muc s6 02 vé
hang ton kho, hang ton kho duoc ghi nhan theo gia goc
- Nguyén tic ghi nhan cic khoan dau tu tai chinh: gém cong trai,
trai phiéu, ghi nhan theo gia gbc bat dau tir ngdy mua
- Nguyén tac ghi nhan von chil s¢ hitu: duoc ghi nhéan theo s6 von
thuc gop cua chu s hiru.
- Nguyén tic va phuong phap ghi nhan doanh thu: duoc xac dinh
theo gia tri khéi luong hoan thanh.
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- Phuong phép tinh khdu hao TSCP: phuong phéap khau hao duong
thang.
- Phuong phép tinh thué GTGT: theo phuong phap khau trir.Phuong
phap

hach toan hang ton kho: theo phuong phap ké khai thuong xuyén.
2.2 THUC TRANG NGHIEP VU KE TOAN TIEN LUONG VA
KHOAN TRICH THEO LUONG TAI CONG TY CO PHAN
XAY DUNG SO 5 - VINACONEX 5.
2.2.1 K& toan tién lwong va cac khoan trich theo lwong tai cong ty
0 phan xay dung sb 5
2.2.1.1 Lao dong va phan loai lao dong

S6 luogng lao dong ctia Cong ty c¢6 1037 nguoi, trong dé lao dong
c6 dong BHXH cua Cong ty 1a 1010 nguoi, lao dong thoi vu la 27
nguoi. Trong co ciu lao dong tai Cong ty, s6 luong lao dong cé trinh
do trén dai hoc 1a 9 nguoi, 137 nguoi trinh d§ dai hoc , 11 ng wd1 cao
dang, 85 nguoi trinh do trung cip, con lai 804 1a s6 lao dong lanh nghé
clia cong ty. Trong tong sO lao dong hién tai c6 khoang 40% la lao
dong dai han, con lai 1 lao dong ngan han duoc cong ty ky hop dong
tor 1- 3 ndm. Phan loai lao dong tai Cong ty co6 ba cach:

* Hop dong lao dpng thoi han tiv 1 dén 3 nam

Pay 1a loai hop déng duoc Cong ty ky voi ngudi lao dong 1am viée

cho cong ty trong khoang thoi gian tir 1 dén 3 nam, nguoi lao dong co
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trinh d§ chuyén mon phu hop vao1 hoat dong cua cong ty da dugce qua
tuyén chon va thir viéc, ¢c6 nhan xét, danh gia cuia can b nhan su.
* Hop dong lao dpng ngdin han va hop dong thir viéc
Hop dong nay dugc ky két véi nguoi lao dong trong trudng hop

doanh nghiép can nguoi theo mua vy, lam vi¢c theo cac du an trong
mot thoi gian ngan hoic voi ngudi lao dong dang trong qua trinh thir
viéc. Loai hop dong nay thuong gip ¢ Cong ty.
* Hop dong lao dpng khong xdc dinh thoi han

Hop dong nay thuong duoc ky véi nguoi lao dong giit cac vi tri chil
chot trong bd may lanh dao, hoac nhiing nguoi lao dong co6 trinh do
chuyén mén va tay nghé cao dong gop lau dai cho su phat trién cta

Cong ty. Ba loai hop dong nay duoc thé hién sd liéu qua bang sau:

Biéu 56 3: Co ciu lao dpng ciia cong ty quy III va quy IV nam
2008

Phéan loai Quy III Quy IV
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SL Ty 1é SL Ty 18
(nguoi) | (%) |(nguoi)| (%)
Tong s6 lao dong 1010 100 1037 100
Theo gidi tinh 100 100
Nam 915 90,6 940 90,64
Nir 95 9.4 97 9,36
Theo loai hop dong 100 100
Hop dong tir 1-3 nim 657 65 681 | 65,67
LD ngin han va thir viée | 43 4,25 53 5
LD dai han 310 | 30,69 | 303 29,33
Theo trinh d hoc van 100 100
Trén dai hoc 9 4.8 9 4.6
Pai hoc 130 | 12,87 | 137 13,21
Cao ding 11 1,08 13 1,25
Trung cap 82 8,11 85 8,2
LD lanh nghé 787 | 77,94 802 | 77,34

Nguon: Phong ké todn Céng ty co phan xdy dung sé 5
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Biéu so 4: Bang so liéu can by chuyén mon cong ty

Theo nam tham nién
STT S6 | >1 | >5 | >10 | >15 | Ty
Can b0 chuyén mon | lwong | ndm | nim | ndm | nam
A Bac dai hoc 137 | 82 9 46 | 58,79%
1 KS xay dung 62 33 4 25 126,61%
2 | KS kinh té xay dyng 6 4 2 | 2,58%
3 Kién triic su 2 2 0,85%
4 | K§ sucapthodtnuéc | 6 4 2 | 2,57%
KS cau duong, cau
5 cang 13 13 5,57%
6 KS vit li¢u xay dung 2 1 1 0,85%
7 KS tric dac 6 1 2,57%
8 KS co khi 2 2 0,85%
9 KS dién 2 1 1 0,85%
10 KS 6t0, may 5 2,14%
Citr nhan Kinh té tong
11 hop 8 4 1 3 3,43%
Ct nhan kinh té tai
12 chinh 17 6 3 8 7,29%
13 K¥ su khac 6 4 2 2,57%
B Bic cao ding 11 10 1 4,72%
C Bic trung cip 85 | 32 53 |36,48%
Tong cong 233 | 134 | 9 100 | 100%
Nguén: Phong ké todn Cong ty cd phin xdy dung Y
5

2.2.2 Tinh lwong va cac khoan trich theo lwong
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2.2.2.1 C4c hinh thtrc tra luong va cach tinh luong
Cong ty c6 phan xay dung s6 5 —-VINACONEX 5 1a Cong ty hoat

dong chu yéu trong linh vuc Pau thau va Quan 1y, giam sat cac du an
thi cong sau khi da ban giao cho cac nha thau phu. Cac cong trinh ma
Cong ty quan 1y nam rai rac ¢ khap cac ving mién trong ca nude. Hién
nay cong ty dang ap dung ba hinh thirc tra luong: Luong theo thoi
gian, luong ning suat va luong khoan
a)Tra luwong theo thoi gian

Viéc tra luong theo hinh thirc nay thuong ap dung cho lao dong lam
cong tac vin phong hoic bo phan gian tiép san xuat. Theo hinh thirc
nay viéc tra luong s& dya vao thoi gian lao dong thuc té trong thang dé
lam can ct tinh luong theo nganh nghé va trinh d6 thanh thao nghiép
vu k¥ thuat chuyén mon cua nguoi lao dong. PO thanh thao k¥ thuat
nghiép vu chuyén moén chia thanh nhiéu thang bac lwong, mdi bac
lwvong c6 muc luong nhat dinh dé. Tién lwong nay do su thoa thuin
giita ban Giam d6c cong ty va nguoi lao dong. Theo quy dinh tai Nghi
dinh s6 03/2006/ND-CP cua Chinh phi quy dinh, mirc luong toi thiéu
d6i v6i nguoi lao dong Viét Nam 1am viéc trong Cong ty tai thoi diém

nim 2008 1a 540.000 dong/thang . Cu thé cong thirc tinh tién luong

nhu sau:
Tién = Lwong + Lwong + Thuwon + Cdc
lwong thoi gian thém g nang khoan
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thang thue té gio’ sudt khdc
Vi du : Chi Nguyén Thanh Ngoc phong Pau tu va quan 1y dy 4n trong
thang 12 nam 2008 c6 : luong thoi gian thuc t& 1a 1.906.200(dong),
lvong lam thém gio 1a: 421.563,5 (d6ng), thuong ning suat la:
1.920.000(d6ng), An ca 13 : 390.000(ddng)
Vay tién lvong thang 12 nam 2008 chi Ngoc nhan duoc la:
1.906.200 + 421.563,5 + 1.920.000 + 390.000 = 4.637.763,5
(d6ng).

Tai cong ty, viéc thanh toan luong va cac khoan khéac cho nguoi
lao dong dugc thanh toan mot 1an vao ngay cudi thang.
b) Tinh lwong theo ning sudt

Do dac thu cua nganh xay dung phai c6 céac chi huy truéng hodc
nhirg ngudi quan 1y doi dé giam sat cac cong trinh dé kip thoi bao céo
1én cap trén tranh xdy ra nhitng sy ¢ bat ngd dé kip thoi giai quyét.
Hinh thire tra luong theo ning suit duoc ap dung chu yéu cho can bo
quan 1y doi, chi huy trudng , ban giam sat 1am viéc truc tiép tai cong
trinh thi cong.

Pé c6 can ctr tinh lwong ning suat, hang thang, mdi Ban diéu hanh
du an s& lap mot bang xép luong ning suit. Trong bang ndy, ting
ngudi trong ban du an s& duoc cham diém theo quy dinh cua Cong ty
nhu sau:

Biéu so 5: Quy dinh chim diém xép lwong nang sudt
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S6 diém Xép loai
Tir 95 — 100 diém A
Tir 85 dén dudi 95 diém B
Duéi 85 diém C

(Nguén:Phong Té chivc Hanh chinh)

Hang thang, chi huy trudng cta cac Ban giam sat s& tién hanh
chdm diém cho ddi ngli nhan vién ma minh quan 1y, sau d6 ndp phiéu
cham diém cho phong T6 chirc Hanh chinh . Can cir dé cac chi huy
truong cham diém 12 s6 ngdy cong lam viéc va sd ngay nhan vién nghi.
Phong to chirc hanh chinh s& d6i chiéu véi bang cham coéng va bang
xép lwong ning suat dé tinh xép loai cho mdi nhan vién.

Néu nhan vién dat loai A: s& duoc hudong nguyén luong ning
SuAt.

Néu nhan vién dat loai B: s& bi trir 20% luwong ning suét

Néu nhan vién dat loai C: s& bi trir 30% lvong nang suat.

Céc cian cu dé tinh lvong ning suit bao gom:
* H¢ 56 lwong nang sudt( do Céng ty quy dinh)

* Mirc lwong nang sudt theo nhém

* H¢ s6 hoan thanh cong viéc

Hé s6 hodn thanh cong viéc: dugc can cir vao xép loai A, B, C

clla moi cong nhan vién.
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Ta c6 luong ning suat theo quy dinh ctia Céng ty duoc tinh nhu

sau:
Muc
Luong A X
< ., _ luong hé s0 luong
mang suat = o % ndng suit
thye linh v 8
suat

Vi du :Vio thoi diém thang 12 nam 2008 Anh Pang Hoang Viét co
hé s6 lwong 14 2,0 Mtrc Luong nang suat 13 2.500.000(dong)
Vay Anh Bang Hoang Viét sé co:

Mirc lwong ning suat thwe linh = 2.500.000 X 2,0 =
5.000.000(dong)

¢) Tinh lu ong khoan

Hinh thirc nay ap dung cho cong nhan truc tiép san xuat, cong nhan
truc tiép diéu khién may thi cong cua cong ty gom : cong
nhan k¥ thuat va lao dong pho thong.

Khi tién hanh thi cong cac cong trinh, cin c&t vao nhu ciu cong
nhan cua cong trinh va kha nang dap Uing cua doi xay dung, dai dién
cua Cong ty tai cong truong la chi nhi€ém cong trinh thyc hién ky hop
dong giao viéc voi bén to tho vé khdi luong cong viée, gia tri hop

dong, don gia nhan cong va tién luong thuc hién.
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Tién luong hang thang tra cho cong nhan dya vao muc do phirc tap
cua cong vigc dam nhan, don gia ngay cong khoan, ngay cong thuc
hién ctia mdi ngudi theo cong thirc:

Li =PG,e X m X H
Trong do:
Ly : Luong thang cua cong nhan i

DG, : bon gia ngay cong ap dung chung cho ca cong trinh

khac
nhau véi moi cong trinh khac nhau, xac dinh trong
cong tac
dinh muc lao dong.
n;. S6 ngdy cong thuc té ctia ngudi lao déng, can cir vao
bang
chdm cong hang thang.
H;. Murc luong phu thudc vao mirc do phirc tap cua cong vige
dam

nhan & duogc sy thod thuan ctia ngudi lao dong
Vi du: Anh Nguyén Xuan Chinh 13 tho dién c6 don gia ngdy cong
93.000(d6ng), trong thang 12 nam 2008 anh Chinh di lam 25 ngay.
Vay thang 12 nim 2008 anh Chinh nhan duoc s tién la:
93.000 X 25 = 2.325.000(dong)
2.2.2.2 Mt s6 ché dd khac khi tinh hrong
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a) Ché d¢ thuong .

La khoan tién luong bo sung nham quan triét day da hon nguyén

tac phan phoi lao dong. Trong co cau thu nhap cia nguoi lao dong tién

lwong c6 tinh on dinh, thuong xuyén, con tién thudng 1a phan thém

phu thudc vao cac chi ti€éu thudng, phu thudc vao két qua san xuét kinh

doanh. Nguyén tac thyc hién ché do thuong:

Tién thudng ning suét lao dong khong cd dinh cho ting thang, no

phu thudc vao két qua san xuat kinh doanh ctia Cong ty trong ting

thang. Mirc thuong cao néu gia tri san lugng trong thang 16n va nguoc

lai

Hé s6 thuong phy thudc vao chire danh cia timg nguoi. Hién nay

cong ty xdy dung hé s6 thudng cho cac chirc danh nhu sau:

Biéu sé 6: Hé so thwong chikc danh trong Cong ty

Stt Chirc danh H¢ s6 thuéng
1 Giam doc 2,9
2 Pho Giam Déc 2,7
3 Trudng phong 2,15
4 Pho phong 1,9
5 Chuyén vién chinh 1,7
6 Chuyén vién, k¥ su 1,65
7 Cén sy kinh té vién 1,43
8 Nhan vién thr hanh, phuc vu 1,3
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(Nguén:Phong Té chive Hanh chinh)

b) Ché dp phu cdp gom : Phy cap 1am dém, phu cap khu vuc, phu cap
doc hai.
¢) Ché dp trd lwong khi ngirng vigc: Ché d6 nay duoc ap dung cho
nguoi lao dong lam viéc thuong xuyén budc phai ngung viéc do
nguyén nhan khach quan (bao lut, mua, thiéu nguyén vat li¢u, do bd
tri ké hoach), do nguoi khac gay ra, do bi thuong trong lao dong.
d) Ché dj phat: Trong thudng hop cong nhan khong chap hanh dung
ky luat thi cong ty s& 4p dung ché d6 phat, tuy theo timg murc do vi
pham ma hinh thurc phat cling khac nhau. Cong ty c6 hai hinh thac
phat la phat vé vat chat va néu nang hon thi Giam ddc co quyét dinh
cho tho1 viéc.
2.2.2.3 Noi dung cac khoan trich theo lwong
a) Bdo hiém xi hdi

Trong cong ty thuc hién tinh toan cac khoan trich theo lwvong Thong
tu s6 06/LDTBXH ngay 14 thang 04 nim 1995 cua B Lao dong —
Thuong binh va X3 hoi va Thong tu lién tich s6 74/2016/TTL/BTC —
TLDLDVN ngay 01 thang 08 nim 2016 ciia Bo Tai chinh va Tong
LDLD Viét Nam.
> Quy BHXH: Puoc trich bang 20% tinh trén tién luong co ban

(lwong ghi
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trong hop dong lao dong) cia ngudi lao dong. Trong d6: Doanh
nghiép trich 15% tinh vao chi phi san xuat kinh doanh, nguoi lao dong
dong gop 5% tinh trén lvong co ban.
« Déi twong ap dung chinh sach BHXH
T4t ca can bo cong nhan vién trong cong ty c6 quyén tham gia
BHXH. Bit ctr can bo cong nhan vién néu co6 dong BHXH 1a dugc
hudéng quyén loi cta chinh sach BHXH. Hién nay, BHXH trong cong
ty thuc hién cac ché do sau:
- Ché @6 tro cap khi 6m dau.
- Ché dd tro cap khi phu nit sinh dé (kham thai, say thai, sinh
con)
- Ché d6 tro cép tién tudt cho CBCNV khi bd, me, vo (chéng),
con bj chét.
- Ché d6 tro cép khi bi tai nan lao dong.
Murc trg cAp nghi viéc do dm dau dugc tinh theo cong thic:
Mirc lwong lam can cw dong BHXH

ciia thing truwéc khi nghi 6m

Tro cip ém dau——= X 75% x
So6 ngay nghi 6m
26 ngay

( Do dic thit ciia nganh xdy dwng thoi tiét va diéu kién tw nhién anh

hwéng rit nhiéu dén qud trinh sin xudt kinh doanh, gap phdi
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nhitng ngay mwa cong nhin nghi dai nén phdi dp dung ché dp lam
vigc 26 ngay/ thang dé bii vao nhitng ngay mua).

* Tro cap thai san: P6i voi nhan vién nit van phong khi sinh con dugc
hudng 4 thang tro cap BHXH, con d6i v6i lao dong nif truc tiép tham
gia san xuat khi sinh con, thoi gian hudng ché do tro cap 1a 5 thang (do
moi1 truong lao dong trong Cong ty la mdéi truong lao dong cong
truong vat va). Tro cip thai san trong thoi gian nghi viéc bang 100%
muc tién luvong dong BHXH. Ngoai ra, khi sinh con dugc huong tro
cap mot 1an bang mot thang lwong déng BHXH.

Cong thire tinh trg cap BHXH tra cho ngudi lao dong
Mikc lwong lam can cw

BHXH cua thang truwoc khi nghi

thai sdn
Tro cdp thai = x 100% x
So6 ngay nghi thai
sdn 26 ngay
sdan

* Tro cAp tai nan lao dong: Nguoi lao dong bi tai nan trong va ngoai
gio lam viéc, ngoai noi lam vi¢c khi thyc hién cong viéc theo yéu cau
clia cong ty, Cong ty chiu trach nhiém tra cic khoan chi phi y té va
tién lwong tir khi so cap, cip ctru dén khi diéu tri on dinh thuong tat,

Cong ty sap xép cong viéc phi hop cho ngudi bi tai nan lao dong.
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* Tro cap tir tut: Ngudi lao dong dang 1am viéc khi chét thi Cong
ty s& chi tra cho gia dinh than nhén tién mai tang la 8 thang luong t6i
thiéu.

b) Bio hiém y té: Pugc Cong ty sir dung dé dai tho can bd cong
nhan vién co
tham gia dong gop quy trong cac hoat dong kham, chita bénh. Hang
nim, can bd cong nhan vién duoc cong ty t6 chitc kham sirc khoé dinh
ky 3 lan. Ngoai ra cong ty c6 mot bac si ludn tic truc khi can cé so
ctru ban dau cho CBCNV trong Céng ty kip thoi.

Hién nay, quy BHYT cila cong ty dugc hinh thanh bang cach trich
3% trén luong co ban (lwong khi ky hop dong) ctia nguoi lao dong,
trong d6: doanh nghiép trich 2% tinh vao chi phi san xuat kinh doanh,
nguoi lao dong dong gop 1% tru vao luong.

¢) Kinh phi cong doan.

Pay 1a ngudn tai tro cho hoat dong cong doan & cac cap, dap tng
nhu cau chi tiéu cta cong doan( tra lwong cho cong doan chuyén trach
chi tiéu hoi hop).

Cong ty chua trich mot khoan lam KPCP ma chu yéu nhan vién
trong Coéng ty van sinh hoat céng doan tai Tong cong ty
VINACONEX. Cong ty chua c6 mot quy cong doan riéng khi ma
Cong ty da tach ra hoat dong doc lap, diéu nay phﬁn nao lam giam tinh

doc 1ap cua Cong ty.
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2.2.2 K& toan chi tiét tién lwong va cac khoan trich theo lwong tai
cong ty
2.2.2.1 Chirng tir ké toan sir dung va trinh tw luin chuyén ching
tir trong hach toan tién lwong va cac khoan trich theo lwong tai
Cong ty cd phan xiy dung s6 5- VINACONEX 5

* Hop dong lao dong: Day 1a loai gidy to quan trong nhat, luu trix
cac thong tin vé ting nhan vién trong doanh nghiép, dong thdi trong
hop dong lao dong thoa thudn muc luong chinh ma nguoi lao dong
duoc hudng néu lam viée day du. Hop dong lao dong 1a tai liéu duogc
st dung trong cong tac tinh lwong dé dam bao rang Cong ty thuc hién
dung cac khoan lwong thudng theo nhu hop dong lao dong da ky két.
Hop dong lao dong dang sir tai Cong ty gdm hop dong lao dong thoi
vu thuong str dung dé ky hop doéng véi cong nhan lam viée tai cong
trinh thi cong va hop doéng lao dong dai han.

CONG HOA XA HOQI CHU NGHIA
VIET NAM
CONG TY CP Doc 1ap - Tu do - Hanh phuc
XAY DUNG SO 5
S6: 13HDLD/TV
HOQP PONG LAO PONG THOI VU

Chiting t6i, mot bén 1a Ong: Ngé Hii An Qudc tich: Viét Nam
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Chtic vu: Phé Gidm déc

Pai dién cho(1): Céng ty CP Xdy dung s6 5 - VINACONEX.5

Pién thoai: 0437849731

Pia chi: Tang 2 toa nha VIMECO 16 E9 duong Pham Hung, Phuong
Trung Hoa, Quan Cau Gidy, Ha Noi

Va mot bén 1a Ong : Nguyén Xuan Chinh

Sinh ngay 06 thing 06 nam 1984 tai Ha Noi

Nghé nghiép: Tot nghiép nganh co khi truong Pai hoc Bach Khoa Ha
Ngii

Dia chi : S6 nha 22 ngach 75/266 phuong Pai Kim - Quan Hoang Mai
- TP Ha Noi

S6 CMTND: 212233653 cap ngay 21/02/2016 tai Ha Noi

Thoa thuan ky két hop dong lao dong va cam két lam ding cac diéu
khoan sau day:

Picu 1: Thoi han va cong viée hop dong

- Loai hop dong lao dong(3): Thoi vu

- Tir ngay 20 thang 01 nam 2008 dén khi két thiic dw dn

- bia diém lam viéc(4):

Dia diém chinh: dir dn xdy dung tru sé diéu hanh Bdc Ninh — Cong ty
CP Xay dung s 6 5- VINACONEX 5

Dia diém phu: Do céng ty chi dinh theo yéu cau céng viéc

- Chtrc danh chuyén mén: K§ Su Dién
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- Cong viéc phai lam: Theo sw phdn céng ciia Gidm doc va Can bé
diéu hanh cong viéc truec tiép hang ngay.
Piéu 2: Ché @6 lam viée
- Thoi gio lam vi€c: 8h/ngay, lam ca thur 7 va lam thém gio khi co yéu
cau
- Pugc cap phat nhitg dung cu lam viéc: theo yéu cdu céng viéc
Picu 3: Nghia vu va quyén loi ciia nguoi lao dong

1. Quyén loi:

- Phuong tién di lai, lam vi€éc: Do ca nhdn tu tuc

- Mtic luong chinh hodc tién cong 1a: 2.325.000 dong/thang

- Hinh thtc tra luong: bang tién mdt

- Pugc tra 1 1an vao ngdy cudi thing

- Ché do nghi ngoi: Theo quy dinh ciia nha nuée va ché do cia
Cong ty
- Nguwoi lao ddng cé quyén don phwong cham dvt thoa thudn lam

viéc nhung phdi théng bdo triede cho nguwoi sir dung it nhat la 3 ngay
va phai ban giao lai toan bo noi dung cong viéc cing nhw tai liéu,
trang thiét bi dd dwoc trang bi.
2. Nghia vu:
- Hoan thanh nhing cong viéc di cam két trong ban thoa thuin nay
- Chép hanh Iénh diéu hanh san xuat — kinh doanh, ndi quy ky luat lao

dong, an toan lao dong.
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Picu 4: Nghia vu va quyén han ciia nguoi sir dung lao dong
1.Nghia vu:

- Bao dam viéc 1am va ché do nhu da cam két

- Thanh toan day du, dung thdi han cac ché do va quyén loi cho

nguoi lao dong

2. Quyén han:

- Piéu hanh nguoi lao dong hoan thanh cong viée theo thoa- Pon
phuong tam hoan, chidm dut thoa thuan thir viée néu théy réng nguoi
lao dong khong dap tng duoc cac yéu cau chuyén mén cong viéc.
Diéu 5: Diéu khoan thi hanh

Két thic thoi han ghi trén thoa thuan nay hai bén s& tién hanh ky két
hop
dong lao dong chinh thirc, trudng hop mot trong hai bén khong muén
tiép tuc ky hop dong lao dong chinh thirc thi cham nhat 1a 03 ngay
trude khi két thuc thoi han thir viéc phai thong bao cho phia bén kia
bang vin ban.
Thoda thuan nay duoc 14p thanh 02 ban c6 gia tri ngang nhau, mdi bén
gilt mot ban va c6 hi¢u luc tir ngay 20 thang 01 nam 2008.
Thoa thuan dugce 1ap ngay 20 thang 01 nam 2008 tai Cong ty CP
Xay
dung s6 5 -VINACONEX 5- Tang 2 toa nha VIMECO 16 E9 duodng
Pham Hung, Phudng Trung Hoa, Quan Cau Gidy, Ha Noi.
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Nguwoi lao dong Nguwoi st dung lao dong
(ky, ghi ro ho tén) (ky, ghi ro ho
tén)

Cong ty CP xay dungs6 5 CONG HOA XA HQI CHU NGHIA
VIET NAM
-VINACONEX 5- Doc lap - Tu do - Hanh phtc
Ha Noi Ngay 10 Thang 01 Nam
2008
HOP PONG LAO PONG DAI HAN
( Ban hanh theo TT s6 21/ 2016/TT — BLD TBXH ngay 22/09/2016

cua Bo

Lao dong — Thuong binh X3 hoi)
Chung t6i, mot bén 1a Ong : Tran Duy Bau Quoc tich :Viét
Nam

Chirc Vu : Gidm Doc
Pai dién cho : Cong ty cd phan xay dung s6 5 — VINACONEX 5
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Dia chi: Tang 2 toa nha VIMECO — L6 E9 dudng Pham Hung - Quén
Cau Giay- Ha Noi
Va mdt bén 1a Ba: Bui Thuy Chi
Sinh ngay 23 thang 08 nam 1984 tai Ha No1
Nghé nghiép: Nhan vién phong dau tu va quan 1y du an
Pia chi thuong tri: S6 nha 35 ngach 22/87 phuong Pai ti- Quan
Hoang Mai — TP Ha Noi
S6 CMND :168252890
S6 lao dong (Néucd)  Capngdy .../ .../ ...... tai........
Thoa thuan ky két hop dong lao dong va cam két 1am ding nhiing diéu
khoan sau day:
Piéu 1: Thoi han va cong viée hop dong:

- Loai hop dong lao dong : 3 nim
- Pja diém lam viéc: Cong ty c¢d phan xay dung s6 5 — VINACONEX
5
- Chure vu : Nhan vién
- Cong viéc phai 1am theo su chi dao cua cap trén
Piéu 2: Ché d9 1am viéc
-Thoi gio 1am viéc : 8gio / ngay

Picu 3: Nghia vu va quyén loi ciia nguoi lao dong

1 : Quyén loi

- Phuong tién di lai : Ty thc
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- Mirc luong co ban: 1.200.000 dong / thang, Hé s6 luong 1a 3,48, va
mirc lwong t6i thiéu 14 540.000 dong / thang
- Hinh thtrc tra lvong : Theo thang
- Phu cép gom : An ca
- Pugc tra lvong vao ngay: Cudi thang
- Tién thuong : Theo quy dinh cua Cong ty
- Ché d6 nghi ngoi ( Chi dugc nghi ngay 18, Tét va chu nhat)
- Bao hiém x3 hdi : theo quy dinh hién hanh
- Ché d6 dao tao : Puoc dao tao k¥ hon vé chuyén mon sau khi vao
lam ¢ Cong ty
2. Nghia Vu :
- Hoan thanh nhiing cong viéc d cam két trong hop dong lao dong.
- Chap hanh 1énh diéu hanh san xuét — kinh doanh, noi quy ky luat, an
toan lao dong...
- B6i thudng vi pham va vat chat néu mac phai
Picu 4: nghia vu va quyén han ciia ngudi sir dung lao dong:
1 : Nghia vu :
- Bao dam viéc 1am va thuc hién day dt nhitng diéu da cam két trong
hop dong.
- Thanh toan day du, ding thoi han cac ché do va quyén loi cho ngudi
lao dong, theo hop dong lao dong, thoa udc lao dong tap thé ( néu co).
2 - Quyén han:
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- biéu hanh ngudi lao dong hoan thanh cong viéc theo hop dong( bd
tri, diéu chuyén, tam ngung vi¢c).
- Tam hoén, cham dut hop dong lao dong, ky luat nguoi lao dong theo
quy dinh ctia phap luat, thoa udc lao dong tap thé ( néu cd) va nodi quy
lao dong cua doanh nghiép.

Picu 5: Piéu khoan thi hanh:
- Nhitng van dé vé lao dong khong ghi trong hop dong lao dong nay
thi 4p dung quy udc cta lao dong tap thé, truong hop chua cé thoa udce
lao dong tap thé thi ap dung quy dinh ctia phap luét lao dong.
- Hop dong lao dong duoc thanh 02 ban c6 gia tri nhu nhau, mdi bén
giit mot ban va c6 hiéu luc ké tir ngay 10 thang 01 nam 2008. Khi hai
bén ky két hop dong lao dong thi ndi dung ctia phu luc hop dong ciing
c6 gia tri nhu cac ndi dung ctia ban hop dong lao dong nay.
Hop dong lao dong nay dugc thuc hién tai Cong ty ngay 10 thang 01
nam 2008

NGUOI LAO bONG NGUOI SU DUNG LAO
DPONG
( Ky, ghi r6 ho tén) ( Ky tén , dong ddu)

*Gid'y dé nghi tam wng: st dung trong truong hop tam tng cho cong

nhan vién trong vé 1y do gia dinh, cong viéc khac theo mau sau:
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Cong ty CP xay dung s6 5

- VINACONEX S -

GIAY PE NGHI TAM UNG

Ngay 07 thang 11 nam 2008
Kinh gui: Giam dbc cong ty cd phan xay dung s6 5- VINACONEX 5
Tén toi 1a: Nguyén Thanh Linh
Dia chi: Phong du an
Dé nghi cho tam g sd tién : 1.000.000 dong
Bang chir: Mot triéu dong chin
Ly do : Con dm
Thoi gian thanh toan: 07/12/2008

Giam doc cong ty Ké toan Nguoi dé nghi tam
( ky tén , dong dau) ( Ky ten) ung
(ky tén)

Can cu vao giay dé nghi tam tng ké toan tién hanh 1ap phi€u chi tam
ung cho cong nhan vién

Cong ty CP xay dung s6 5

- VINACONEX S -

PHIEU CHI

Quyeén sb: 230
Ngay 07 thang 11 nam 2008
Ho va tén ngudi nhan tién: Nguyén Thanh Linh
Dia chi: Phong du an
Ly do chi: Tam trng lvong
S tién: 1.000.000 dong
Béng chir: Mot tricu déng chan
Kém : 01 chtng tir gbc
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D3 nhan du so tién ( Bang chir) Mot triéu dong chan

Ngay
07/11/2008
Giam doc Kétoan  Nguoilap Thu quy  Nguoi nhan
(kytén, dong  truong phiéu tién

déu) (kptén)  (kptén)  (Kvten) (kb tén)

Biéu so 7

Cong ty CP xay dung s 5 Ban h anh theo Q D s 6 15/2006/Q P-
BTC

- VINACONEX 5 - Ngay 20 thang 3 n am 2006
BANG TINH TIEN AN CA NHAN VIEN PHONG DU AN
Pon vi: dong
S6 tién | Ngay Cong | Thue Linh
STT Ho tén
1 | Nguyén Thanh Linh |  15.000 26 390.000
Nguyén Tién
2 Truong 15.000 26 390.000
3 Bui Thuy Chi 15.000 26 390.000
Nguyén Thanh
4 Ngoc 15.000 26 390.000
5 Hb Hai Puong 15.000 26 390.000
6 Tran Thanh Phong 15.000 26 390.000
7 Lé Huy Vinh 15.000 26 390.000
8 Tran van Son 15.000 26 390.000
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9 Bui vin Thuin 15.000 26 390.000
Tong 3.510.000
Ngay 31 Thang 12 N am

2008

Nguoi 1ap biéu Ké toan trudng Giam

dbc

(ky, ho tén) (ky, ho tén) ( ky tén,

dong ddu)

* Phiéu ding Ky lam viéc ngoai gio: Khi CBCNV lam thém gid theo
yéu cau cua cong viée, dé hach toan thoi gian 1am thém gio, ké toan

can cir vao” Phi¢u dang ky lam vi¢c ngoai gio:

Cong ty CP xdy dung s6 5 CONG HOA XA HOI CHU NGHIA
VIET NAM
-VINACONEX § - Doc 1ap - Tu do - Hanh

phuc
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Ha Ngi, ngay 15 thang 12
nam 2008
PHIEU PANG KY LAM VIEC NGOAI GIO
Ho tén: Bui Thuy Chi
Cong tac tai : Phong dau tu va quan 1y du an
Pé nghi dugc dang ky lam viéc ngoai gio
Thoi gian dang ky: Tir 17h ngay 15/12/2008 dén 19h ngay 15/12/2008

Noi dung 1am viéc : Thong ké va ghi chép lai so sach

Trwong phong Nguoi dé nghi
(Ky, ho tén) (Ky , ho tén)

“Bdng thanh todn lam thém gio: Cong ty 1ap bang nay theo mau sd
06- LDTL. Bang nay dung dé xac dinh khoan tién luong, tién cong
lam thém gio ma ngudi lao dong duge hudng sau khi lam viéc ngoai

gi0 theo y€u cau cong viéc.
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* Thoi gian lam viéc ngodi gio dwoc quy déi nhw sau:
Bang 150% tién lwong gio lam viéc néu lam thém vao ngay lam viéc
binh thwong, bang 200% tién lwong gio lam viéc néu lam thém vao
ngay nghi chii nhat hang tuin, bang 300% tién lwong gio lam vigc
néu lam thém vao ngay nghi Lé , Tét.

Biéu s6 8

Cong ty CP xay dung s6 5 Ban h anh theo O P s 6
15/2006/Q P- BTC

- VINACONEX 5 Ngay 20 thang 3 n am 2006

BANG TINH TIEN LUONG NGOAI GIO VA CHU NHAT
PHONG PAU TU VA QUAN LY DU’ AN

DPon vi
(Dé‘ng)
S6 | S6 | So
Lwong g‘ib’ gi(‘)’ g‘ib’
] Luong | 1giy | oM | lam | lam o p,
STT Ho Tén thue t& lam viec | viéc | viéc I
: . n thém | thém | thém
viéc , , ,
: muc | mic | muc
150% | 200% | 300%
1 Nguyén Thanh Linh | 3.056.400 | 14.694 0 8 0 235.
2 | Nguyén Tién Truong | 2.743.200 | 13.188 | 24 9 0 712.
9.813.
3 Bui Thuy Chi 2.041.200 5 20 16 0 608..-
9.164.
4 | Nguyén Thanh Ngoc | 1.906.200 4 20 8 0 [421..
5 H6 Hai Duong 2.041.200 | 9.813. 28 8 0 569.
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5
6 Tran Thanh Phong | 1.679.400 | 8.074 20 8 0 |371.
9.516.
7 L& Huy Vinh 1.979.400 3 20 8 0 437
‘ 9.164.
8 Tran Van Son 1.906.200 4 28 8 0 |531.
‘ 9.553.
9 Bui Van Thuan 1.987.200 8 24 8 0 496
. 19.340.40
Tong 0 92983 | 184 | 81 _ 14.38
Ngay 31
Thang 12 N am 2008
Nguoi 1ap biéu Ké toan truong Giam
déc
(ky, ho tén) (ky, ho tén) ( ky tén,
dong dau)

* Bing thanh todn tién lwong: Bang nay dugc Cong ty lap theo mau
s6 02 — LDTL, day la can clr dé thanh toan tién lwong, phu cp, cic
khoan phu cép, cac khoan thu nhép ting thém ngoai lwong cho ngudi
lao dong. Pong thoi, day 1a cin cir dé kiém tra viéc thanh toan tién
lwong cho nguoi lao dong va thong ké vé lao dong, tién luong. Bang
thanh toan tién lwong duogc 1ap hang thang dua trén cac chimg tir nhu:
Bang chdm cong, Bang xép luong ning suit...

* Bing ké cdc khodn trich nép theo Iwong: miu s6 10-LDTL: dung
dé xac dinh s6 tién bao hiém x3 hoi, bao hiém y té, kinh phi cong doan

ma don vi va ngudi lao dong phai ndp trong ky cho co quan quan 1y va
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day ciing 13 co so dé ghi so ké toan. Bang nay duoc 1ap lam 2 ban va
phai ¢ chit ky day du cta ké toan trudng va Giam déc.

* Bang chdm cong: Cong ty dung Bang chidm cong dé theo ddi ngay
cong lam vi¢c thuc té lam viéc, nghi viéc. Pay 1a can ctr tra lvong cho
nguoi lao dong. Mdi phong phai 1ap bang cham cong hang thang, sau
d6 chuyén lai cho phong To chirc hanh chinh. Hang ngay, trudng
phong hay ban Quan ly diéu hanh du an s& chdm cong cho cac nhan
vién. Bang chdm cong duoc luu tai phong T6 chirc Hanh chinh cung

cac giay to co lién quan.
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, _ Bicuso9
Cong ty CP xay dung s6 5 Mau s6 01- LDTL
- VINACONEX 5 - Ban hanh theo Q B s 0 15/2006/Q
D- BTC
Phong Déu tu va quan Dy An ' , Ngay 20 théng 3 n am 2006
BANG CHAM CONG THANG 12/ 2008
Ho va tén T2 | T3 |T4|T5|T6|T7|CN | T2 ....... CN|T2 | T3 |T4 |T5|T6|T7|CN|T2|T3|T4| T
....... 26 27| 28 1293031
1 12 (314 ]5]6] 78 .| 2112212312425

NguyénThanh | | | | | | | | | ..

Linh X | X | x|x|x|x]0]x 0 | x | X |x|x|x|x] 0] X]|X|X
NguyénTien | | | | | | | | |...

Truong X | X |x|x|x|x]0]x 0 | x | X|x|x|x|x]0]X]|X|X
Bui Thuy Chi X | X | x|x|x|x]0]x 0 | x | X |x|x|x|x] 0] X]X|X
Nguyén Thanh | | | | | | | | |...

Ngoc X | X | x|x|x|x]0]x 0 | x | X|x|x|x|x] 0] X]|X|X
Ho6 Hai Pudng X | X | x|x|x|x]0]x 0 | x | X |x|x|x|x]0 ]| X|X|X
Tran ThanhPhong | X | X | x | x | x | x| 0 | x | ....... 0 | x | X |x|x|x|x]0 ] X|X|X
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L& Huy Vinh X | X[ x|x X 0O | x | X |x|x|x|x]|0
Tran Vin Son X | X | x| x X 0 x | X | x| x|x|x |0
Bui Vin Thuan X | X | x| x X 0 X | X | x| x| x|x |0

O: Nghi lam
Ngwoi chim Cong
Truwong phong

(ky, ho tén)

ho tén)

Cong ty CP xay dung s 5
- VINACONEX 5 -

D- BTC

X: D1 lam

(ky,

_ Biéuso 10
Mau s6 01- LDTL
Ban hanh theo Q D s 0 15/2006/Q
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Phong Tai chinh — Ké toan Ngay 20 thang 3 n am
2006
BANG CHAM CONG THANG 12/ 2008

Ho va tén T2 | T3 |T4|T5|T6 | T7|CN|T2] ....... CN|T2 | T3 |[T4|T5|T6|T7|CN|T2|T3|T4 | To

....... 26 |27 28 129 (30| 31

1 |2 (3]4|5|6]| 78 21 | 2212312425

....... 2(

Tran VanManh | X | X | x | x | x| x| 0 | x 0O | x | X|x|x|x|[x]|0|X|X]|X
....... 2(

Ngo6VainAnh | X | X | x | x | x| x| 0 |x 0 | x [ X |x|x|x|[x]0 | X|X|X
NeuyénThuy | | | | | | | | | .l 2¢

Van X | X |x|x|x|x]0]x 0 | x | X|x|x|x|x]|0|X|X]|X
....... 2¢

PhamVanMinh | X | X | x [ x [ x | x| 0 | x 0O | x | X|[x|[x|[x|[x]|0|X]|X]|X
....... 2(

LéThiThé | X | X |x|x|x|x|0]x 0O | x | X|x|x|x|x]|] 0 |X]|X|X
....... 2(

MaiVanbong | X | X | x [ x | x [ x| 0 | x 0 [ x | X |x|x|x|x] 0| X]|X]|X
....... 2(

TranVanTudn | X | X | x | x| x| x| 0 | x 0 | x | X|x|x|x|x]|]0 | X]|X|X
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....... 2(
PhamVanBinh | X | X | x | x| x| x| 0 | x 0 | x | X|x|x|x|x]|]0 |X|X|X
O: Nghi lam X: bilam
Ngwoi cham Cong
Truwong phong
(ky, ho tén)
(ky, ho tén)
Cong ty C6 phan xay dung s6 5 Biéu 11
-VINACONEXS- ) '
BANG CHAM CONG THANG 12/ 2008 D()I XAY’DU'NG SO 1
Cong trinh: Xay dung tru s& di€u hanh Bac Ninh
Ho va tén T2 | T3 |[T4|TS|T6|T7|CN|T2] ....... CN|T2|T3|T4|T5|T6|T7|CN|T2|T3| T4 | Tong
....... 26 27128 129130 31
1 [2(1314]5]6]| 7]8 21 [22[23]24] 25
NeuyénXuan | | | | | | | | [|.... 25
Chinh X | x| x| x|[x]|x]0]x 0O [ x| x|[x|x|x |00 [|X[X]X
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26

26

26

25.5

ST o T - R R

26

T o N I T R - I
T o T B B - I

1\2

25.5

26

24

25

>

26

Tran Vin
Thiéu X
Bui Thanh
Tung X
Tran Vin
Chung X
Nguyén Xuan
Thu X
Ngo Tién
Manh X
Ngb Van
Truong X
Pham Minh
Tuén X
Lé Trong
Nghia 0
Nguyén Vin
Manh X
Dang Van Son | x
Tran Vin Bach | 0

o o I I O
o N .
o o I I O
x| . O | x| x| x]|1\2
o o I I O
o N .
o o I I O
X O [x|[x|[x]O0
o o I I O
X O [ x| x| x| X
o ool |y

18
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0: Nghi lam X :dilam 72 Lam
nua ngay
Nguwoi chdm cong Chi huy
truong
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So @6 1.4: Quy trinh luin chuyén chirng tir vé tién lwong tai cong

ty

P e m e e e e e e e e m e s e e e e e = e — =,

Cac b0 phan san xuat

|

|

|

|

! - Bang cham cong
! - Bang x€p luong nang
|

|

L

|
|

|

v |

|

|

suat l
|

Phong T6 chitc Hanh chinh

A 4
Quan ly nhan sy Tinh luong
- Hop dong lao dong - Bang tinh luong
- HO so nhéan sy - Bang tong hop va

phan bb tién lvong

e — . —— — - — - £t e —— — -

Ké toan tién luong

A

Hach toan va thanh toan luong

A
- Sb nhat ky chung,Sé cai TK
334,’338, 622,627

Phiéu chi, phiéu tam trng
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2.2.2.2 Phwong phap tinh thué thu nhép ca nhan tai Cong ty co
phan xiy dung s0 S — VINACONEX 5

Theo luét thué thu nhap cé nhan cli dugc ban hanh theo phéap 1énh
s6 14/2017/PL — UBTVQH 11chi tinh thué thu nhap luy tién dbi véi
nhiing nguoi co6 thu nhap cao tur 5 tri¢u déng tré 1én. Nhung theo luat
04/2007/QH 12 do qubc hoi khoa 12 ban hanh vé luat thué TNCN c6
hiéu luc tir ngdy 01/01/2009 thi diém méi cua luat thué TNCN 1a co
tinh dén viéc giam trir gia canh gom 2 phan: Mt giam dbi véi doi voi
ban than nguoi ndp thué 1a 4tr d/ thang, va muc giam doi véi mot
nguoi phu thudc la: 1,6 trd/thang.
Biéu 12: Thué suit thué TNCN déi véi cong din Viét Nam va cd
nhan khdc dinh cw tai Viét Nam theo quy d inh m ¢i 2009

Béc thué Thu nhép tinh thué/ Thang Thué suat
1 Tt 0 dén Striéu dong 5%
2 Trén 5 triéu dén 10 triéu 10%
3 Trén 10 triéu dén 18 tridu 15%
4 Trén 18 triéu dén 32 tridu 20%
5 Trén 32 triéu dén 52 triéu 25%
6 Trén 52 dén 80 triéu 30%
7 Trén 80 triu 35%
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Tinh dén thoi diém ngay 01 thang 01 nam 2009 viéc tinh thué
TNCN van gip rat nhiéu kho khan va gip phai nhiéu y kién khac nhau
trong van dé kich cau nén kinh té. Do d6 viéc tinh thué TNCN vén
duoc mién giam trong 6 thang dau nim. Pén thang 5 nam 2009 tai ky
hop thtr 5 ctia Qubc hoi, chinh phu s& xin ¥ kién Qudc héi cho gidn
hodn, giam hay mién nop thué cho mot sb doi tuong.

Vi vy tinh dén thoi diém nam 2008 cong ty van ap dung cach tinh
thué thu nhap ca nhan theo quy dinh ctia Chinh phu da ban hanh luat
thué TNCN ddi voi ngudi co thu nhap cao. Pé tinh thué TNCN cua
Cong ty em s& khao sat s6 liéu nam 2008

Cong ty ap dung Thué TNCN theo biéu thué luy tién timg phan.
Nhitng nhan vién c6 thu nhép trén 5 triéu déu phai ndp thué.
Biéu 13: Thué sudt thué TNCN déi véi cong din Viét Nam va cd
nhan khac dinh cw tai Viét Nam

Bac Thu nhap binh quan thang/nguoi Thué suat (%)
1 Tir 0 dén 5 triéu dong 0
2 Trén 5 triéu dén 15 triéu dong 10
3 Trén 15 triéu dén 25 triéu 20
4 Trén 25 triéu dén 40 triéu 30
5 Trén 40 triéu 40

Vi du: Anh Tran Quang Binh 13 trudong phong kinh té ké hoach dau tu
co luong

( Thang 12 nam 2008) 1a 8.000.000d thudc dién chiju thué TNCN doi
v6i cong dan Viét Nam. Theo cach tinh thué nim 2008 Anh Binh phai
nop thué TNCN la:
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3.000.000 x 10% = 300.000( dong) (3.000.000 ddng 1a phan thu nhap
chiu thué)

Biéu sé 14 : Bing tinh thué TNCN thdng 12 ndm 2008
Don vi (déng)

. Chire Lwong Thué
STT Ho tén ]
) danh thang TNCN
N , CTHD | 20.000.00
1 Tran Duy Bau 2.000.000
QT 0
x 15.000.00
2 | Nguyén Dwrc Cung GD 0 1.000.000
R 10.000.00
3 Ngo Hai An PGD 0 500.000
Nguyén Thanh
5 ) TP 5.916.508 | 96.150
Linh
2 95.780.00
Tong 0 4.828.846

(Nguén : Phong tai chinh ké todn)
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Hang thang ké toan tién lwong tinh thué TNCN cin ctr theo tién
lwong trén hop dong. Hién nay, tién luvong 1am thém gio ciia nhan vién
trong Céng ty van du’(;yc ti‘nh TNCN.
2.2.2.3 Keé toan chi tiét tien lwong va khoan trich theo lwong

Phong Tai Chinh ké toan sau khi nhan duogc cac chimg tir vé tién
luong tir phong T6 Chirc hanh chinh chuyén sang s& tién hanh ghi so
va thanh toan luong cho ngudi lao dong. Cac ching tur 1am can ctr tinh
luong gom: Bang cham cong, Bang tinh luong ning suat, gidy dé nghi
tam tng, phiéu chi, Bang tinh tién an ca nhén vién.....
2.2.2.3.1 Hinh thurc tra lwong theo thoi gian

Pé tao sy thong nhat trong cac vi dy, trong bai em di sir dung sb
liéu cua thang 12 niam 2008 tai céng ty cd phan xdy dung sé 5 —
VINACONEX 5 do phong Tai chinh ké toan cung cap.

Can cr vao d6i tuong ap dung cta hinh thirc tra lvong nay thi tién
luong ma mdi ngudi nhan dugc trong thang goém : Tién luong thoi
gian thuc té, lwvong 1am thém gid, thudng ning suat, khoan phu cap,
tién an ca.

* Tién lwong thoi gian thwce té - duoc xac dinh trén co sd luong cap

bac va thoi gian lam viéc cia mdi ngudi trong thang. Luong thoi gian
thuc té duoc xac dinh nhu sau:

Lmin X Bac
I—thc‘yi gian — |u:ong X N
26

Vién Pai Hoc M& Ha Noi 74 SV : Nguyén Thi Hrong Giang



KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

Trong do:
+ Linsi gion : Long theo hé s6 luong cap béc
+ L : Murc luong t6i thiéu do nha nudc quy dinh tai nam 2008 1a
540.000 dong
+ n:  Ngay cong thyc té
Bic lwong bao gdm hé s6 luong va hé sd phu cép trach nhiém
Hé s6 luong dugc xac dinh tir bang lwong vién chitc chuyén mén
nghiép vy, thira hanh cong viéc.

Hé s phu cép trach nhiém duoc xdc dinh tr bang phu cép chuc vu
lanh dao do nha nudc quy dinh. Cong ty co6 phan xay dung sb 5 1a
cong ty cd phan c6 vén nha nudc nén hé sé phu cap trach nhiém d6i
v6i cac chuc danh duge quy dinh nhu sau:

Truong phong va twong duong: 0,4

Pho phong va tuong duong: 0,3

S6 ngay lam viéc thuc té trong thang cua timg ngudi duge xac dinh
dua vao bang cham cong. Viéc chadm cong do cac truong phong dam
nhiém. Cudi thang cac bo phan phai giri bang cham cong vé phong ké
toan. Can cr vao do6 ké toan lwong sé tinh ra so tién phai tra cho ting
nguoi trong thang.

* Lwong lam thém gio:

Vién Pai Hoc Mé Ha Noi 75 SV : Nguyén Thi Huong Giang



KHOA LUAN TOT NGHIEP GVHD: Th S Nguyén Thanh Trang

Tién luong thuc SO gio
Lungoaigiv = té cua mot gio X lam X So0%
lam viéc thém

Trong do:

Lngoni gio: Tin lwong ngoai gio trong thang mdi CBCNV nhan dugc.

*Tién thwong ning sudt : Tién thuong ning suat lao dong khong

cd dinh cho tirng thang. N6 phu thudc vao két qua san xuat kinh doanh
cua Cong ty trong thang.

Quy tién thudng trong thang dugc xac dinh theo cong thirc

Vi = Q X VkH

Qo
Trong d 6 V; 1 quy tién thudng trong thang

Q, Tong gia trj san lwong thuc hién trong thang
Qo Gia trj san luong ké hoach trong thang
Vin: Quy tién thuong khi hoan thanh ké hoach trong thang

Gia str : Trong thang 12/2008 , gia tri san luong ké hoach ctia cong
ty 10 ty dong. Quy tién thudng tinh ra khi dat murc san luong nay la
15 trigu. Trong khi hoan thanh nghiém thu cong trinh, gia tri sdn lugng
thue té 12 ty dong khi d6 quy tién lwong thuc té trich ra la:

V, = 1(2) X 15 = 18( tri¢u)
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Tién thuong ma moi ngudi nhan dugc phu thudc vao muc thudng
va hé sb thudng cua timg ngudi theo cong thirc:
Luong mwng = Mttc thuong x  Hé s thuong
Vi du: Chi Bui Thuy Chi 1a can bd phong du an ¢6 hé $6 lvong 1a 3,48,
hé sd phu cép trach nhiém 1a 0,3. S6 ngay 1am viéc thyc té trong thang
26 ngay, hé sb thuong 1,7. Murc thuong ap dung chung cho can bo
quan 1y 1.200.000dong. Ta tinh dugc luong thuc té, tién lwong lam

thém gio va tién thudng trong thang ctiia Chi Thuy Chi nhu sau:

Lhoi 540.000 X (3,48+0,3) 2.041.200
= X 26 = R
gian 26 (dong)

Ciing trong thang 12 nam 2008 chi Bui Thuy Chi di lam thém 20 gio
vao ngdy thuong va 16 gio vao cha nhat. Vay tién 1am thém gid trong
thang 12 nam 2008 ma chi nhan duoc la:

Tién luong
mot gio =
lam viéc

204120 . 26(ngay . 8(gid _ 9813.5(don
0 ' ) ) 2)

Logai _ (9813.5X20X 150 |, (9813.5X 16X _ 608.434,6(d6
i %) 200%) ng)

Tién thuéng = 1.200.000 X 1,7 = 1.980.000 ( dong)
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Ciing trong thang 12 chi Bui Thuy Chi di lam 26 ngay vay s tién
an ca chi duoc linh nhu sau:
S tién an ca thang 12 = 15.000 X 26 = 390.000(dong)
Cac khoan khau trir vao lvong cua chi Chi biét lvong co ban cua chi
Chi 1a (1.200.000 dong)
BHXH( 5%) : = 1.200.000 X 5% = 60.000 (dong)
BHYT (1%) =1.200.000 X 1% = 12.000 (d6ng)
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Cong ty CP xdy dung s6 5 Ban h anh theo Q B s 6 15/2006/Q B- BTC -20/3/2006
BANG THANH TOAN LUONG THANG 12 NAM 2008 PHONG BDAU TU VA QUAN LY
DU AN
Biéu s 15 DPon vi
(dong)
n ‘s , Luwong
STT Ho Tén Béc Lu’(rn?g Co Lmrn_g thot 'I:hu’()’ng’{ Anca | lam thém Tong 1,-?'
: Luong Bin gian Ning Suat ae o as n
ngoal gio
Nguyén 100C
1 | ThanhLinh | 5,26 |1.500.000 | 3.056.400 | 2.280.000 | 390.000 | 23510,69 |5961507.7 0
Nguyén Tién
2 Trudng 4,78 |1.200.000| 2.743.200 | 2.040.000 | 390.000 |712176,92 | 5885376.9
3 | Bii Thuy Chi | 3,48 |1.200.000| 2.041.200 | 1.980.000 | 390.000 |608434,62 |5019634.6
Nguyén
4 | Thanh Ngoc | 3,23 |1.000.000| 1.906.200 | 1.920.000 | 390.000 |421563,46 |4637763.5
Ho Hai
5 Puong 3,48 |1.200.000 | 2.041.200 | 1.740.000 | 390.000 |569180,77 | 4740380.8
Tran Thanh
6 Phong 2,81 | 850.000 | 1.679.400 | 1.740.000 | 390.000 |371405,77 | 4180805.8
7 | LéHuy Vinh | 2,81 | 820.000 | 1.979.400 | 1.920.000 | 390.000 |437751,92 |4727151.9
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Tran Vin
Son 3,23 850.000 | 1.906.200 | 1.740.000 | 390.000 [531536,54|4567736.5
Bui Van
Thuan 3,38 900.000 | 1.987.200 | 1.920.000 | 390.000 496800 4794000
9.520.00 | 19.340.40 | 17.280.00 | 3510.00 | 4383957. 100(
Téng B 0 0 0 0 7 44514358 0

Ngay 31 thang 12 nam 2008

Nguoi lap Ké toan truong Giam déc
(ky, ho tén) (K, ho tén) ( ky tén, dong ddu)
, Biéu 50 16
Cong ty CP xay dung s6 5 Ban hanh theo QO P s 0
15/2006/Q b- BTC
-VINACONEX5- Ngay
20/03/2006

BANG THANH TOAN LUONG THANG 12 NAM 2008 PHONG TAI CHINH - KE TOAN
Pon vi

(dong)
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5%
A Bac Luon Luwon Thuén < Phu 2 BHXH, | Thu
STT Ho Tén Lwong | Co Bﬁ%l thoi gifn Nang Sugz“'tt An ca cap Tong 1% | TNC
BHYT
Tran Vian 1.500.00 450.00
1 Manh 5,26 0 3.056.400 | 1.980.000 | 390.000 0 5.876.400 | 90.000 | 87.64
1.200.00
2 | Ngb Vin Anh | 348 0 2.041.200 | 1.920.000 | 390.000 4.351.200 | 72.000
Nguyén Thuy 1.200.00
3 Vian 3,48 0 2.041.200 | 1.740.000 | 390.000 4.171.200 | 72.000
Pham Van 1.500.00
4 Minh 4,78 0 2.743.200 | 2.743.200 | 390.000 5.876.400 | 90.000
1.000.00
5 Lé Thi Thé 3,23 0 1.906.200 | 1.560.000 | 390.000 3.856.200 | 60.000
Pham Van
8 Binh 2,80 | 800.000 | 1.674.000 | 1.440.000 | 390.000 3.504.000 | 48.000
9.000.00 | 17.500.00 | 14.450.00 | 3.510.00 | 450.00 | 35.910.00 | 540.00
Tong _ 0 0 0 0 0 0 0 [87.64
Ngay 31
thang 12 nam 2008
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Nguoi lap Ké toan truong Giam déc
(ky, ho tén) (Ky , ho tén) ( ky tén, dong ddu)
Biéu
s0 17 ,
Cong ty CP xay dung s6 5 Ban h anh theo OD
s 0 15/2006/Q b- BTC
-VINACONEXS5- Ngay
20/03/2006 ] . ) ) . )
BANG THANH TOAN LUONG PHONG TO CHUC HANH CHINH
THANG 12 NAM 2008
Pon vi (dong)
5% x
Bac Thuwoéng Thué
ST n : Lwong | Lwong < < Z BHXH, Thuwe
T Ho Tén Ln“"” Co Béin | thue té l\slagtg Anca | Tong | o TEC linh
8 " BHYT
Nguyén Thuy 1.500.00 | 3.056.40 | 1.980.00 | 390.00 | 5.426.40 42.64 | 5.289.02
1 Anh 5,26 0 0 0 0 0 90.000 0 3
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1.500.00 | 2.743.20 | 2.743.20 5.486.40 48.64 | 5.342.35
2 | Tran Vanbuc | 4,78 0 0 0 0 90.000 0 6
Pham Hitu 1.200.00 | 2.041.20 | 1.740.00 | 300.00 | 4.081.20 4.009.20
3 Thinh 3,48 0 0 0 0 0 72.000 0
1.679.40 | 1.560.00 | 225.00 | 3.464.40 3.413.40
4 | CaoKimKién | 2,81 | 850.000 0 0 0 0 51.000 0
Nguyén Thuy 1.000.00 | 1.906.20 | 1.740.00 3.646.20 3.586.20
5 Linh 3,23 0 0 0 0 60.000 0
Truong Minh 1.500.00 | 2.743.20 | 2.743.20 | 390.00 | 5.876.40 87.64 | 5.689.02
11 Hang 4,78 0 0 0 0 0 90.000 0 3
12.500.0 | 22.750.0 | 13.250.0 | 1.560.0 | 37.560.0 388.8 | 36.421.1
Tong _ 00 00 00 00 00 | 750.000 | 89 1
Ngay 31 thang
12 nam 2008
Nguoi lap Ké toan truong Giam déc
(ky, ho tén) (K, ho tén) ( ky tén, dong ddu)
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2.2.2.3.2 Hinh thirc tra lwong khoan

Do dic thu cua nganh xdy dung co rat nhiéu cong viéc co thé
khoan nhe dé giam bt cong tac ghi chép. Tinh toan ciing nhu dé tang
ning sut cong viéc. Hinh thire tra luong khoan s& dugc tinh cho cong
nhan tryc tiép san xuat, cong nhan truc tiép diéu khién may thi cong va
cac quan 1y ddi tai cong trinh dang thi cong. Dé tao s6 liéu thong nhat
trong bai em chon cong trinh tiéu biéu ma Céng ty di thi cong trong
thang 12 nam 2008 la: Cong trinh xdy dung tru s diéu hanh Bic
Ninh.
a) Tinh luong cho cong nhan truc tiép san xuat

Hinh thitc nay ap dung cho cong nhan truc tiép san xuat cta cong
ty gom : cong nhan k¥ thuat va lao dong pho théng. Khi tién hanh thi
cong cac cong trinh, can cir vao nhu ciu cong nhan cta cong trinh va
kha nang dap ung cua doi xay dung, dai dién cua Cong ty tai cong
truong 12 chu nhiém cong trinh thuc hién ky hop dong giao viéc voi
bén to tho vé khéi luong cong viée, gia tri hop dong, don gia nhan
cong va tién luong thuc hién.

Tién lwong hang thang tra cho cong nhan dya vao muc do phuc
tap cua cong viéc dam nhan, don gia ngay cong khoan, ngay cong thuc
hién ctia mdi ngudi theo cong thic:

Li =PG,. X n X H;
Trong do:
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khac

Lk : Luong thang ctia cong nhan 1

DG, : Pon gia ngay cong ap dung chung cho ca cong trinh

nhau v&1 moi cong trinh khac nhau, xac dinh trong

cong tac

bang

dam nhan & duoc su thoa thuan ctia nguodi lao dong

dinh muc lao dong.

ni. SO ngay cong thyc té cia nguoi lao dong, can cur vao

cham cong hang thang.

H;. Murc lvong phu thuéc vao mirc do phurc tap cua cong viéc

C 6ng ty CP xay dung s6 5
15/2006/Q D- BTC
-VINACONEXS-

HGP PONG LAM KHOAN THANG 12 NAM 2008
Cong trinh: Xay dung tru s6 diéu hanh Bac Ninh

D01 xay dung so 1

Biéu so 18

Ban h anh theo Q P s 6

Ngay 20/03/2006

Ho tén chi huy trudng: Dang

Hoang Viét
Don vi ( 10004)
Don
gia
STT NOi dung cong viéc DPVT | (VND) Ghi chu
1 | Giacong lap dung c6t thép | Tan | 650.00 | Cin ctt BPTC thuc
cho tat ca cac loai duong 0 té BCH c¢6 bién
kinh phép hd trg nhan
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cong van chuyén
Lap dung va thio do CP Bao gom ca gia
2 mong m® | 32.000 cong VK
Lap dung va théo do CP, Bao gém ca gia
3 tuong- vach m® | 40.000 cong VK
Lap dung va thao do CP Bao gom ca gia
4 dam san m’ | 35.000 cong VK
Lap dung va thao do CP bé Bao gom ca gia
5 tong 16t md | 2.500 cong VK
Xay gach chi : Mong + 120.00 | Vira duogc tron bang
6 twrong cd mong m’ 0 may tron
Vira dugc tron bang
7 Trat tudng m’ | 15.000 may tron
DO be tong, mong don, dam |- Moi chi phi lién
8 mong bang bom m” | 20.000 X en 2R 1A
1A A ; X quan dén viéc do bé
Do bé tong, mong don, dam A 2, 14
, 3 . A 3 tong ko dat két chat
9 mong bang thu cong m° | 30.000 I N
X 1 A A . s uong se tru vao
D0 be tong, lot giang, khéi luong tai chinh
10 cot(tron thi cong) m’ | 80.000 e
11 Dao dat thu cong m’ | 30.000 | Pham vi VC( 30m)
12 Dap dat, cat + dam chat m’ | 25.000 | Pham vi VC( 30m)

C 6ng ty CP xdy dung s6 5
15/2006/Q b- BTC

-VINACONEXS-

POI XAY DUNG SO 1
BANG THANH TOAN LUONG KHOAN CONG NHAN TTSX
THANG 12/2008

Cong trinh: Xay dung tru s& diéu hanh Bac Ninh

Biéu so 19

Ban h anh theo Q P s 6

Ngay 20/03/2006
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Donvi.:(
Pong)
DPon
STT Ho tén Vi tri, cong Hé 50 ?6 gi‘é Tlﬁmh
: tac : cong ngay tien
cong
Nguyén Xuin 25
1 Chinh Tho Pién | HP 93.000 | 2.325.000
26 | 100.00
2 Tran Vin Thieu | ThoPac | HP 0 2.600.000
3 | BuiThanhTung | ThoMéc | HD | 26 | 85.000 | 2.210.000
Co khi + 26
4 | Tran Van Chung Han HDP 90.000 | 2.340.000
25.5 | 115.00
5 | Nguyén Xuan Thu | Thi Kho | HD 0 2.932.500
6 | Ngob Tién Manh Tho Sat | HP 26 | 85.000 | 2.210.000
7 | NgoVanTruong | ThgNé | HP | 25.5 | 80.000 | 2.040.000
8 Ngb Thi Tuyét LDPT HP | 26 | 70.000 | 1.820.000
9 Lé Vin Pong LDPT HP | 24 | 70.000 | 1.680.000
10 | Mai Vin Tuan LPPT HP | 26 | 70.000 | 1.820.000
Tong 256 21.977.500
Ngay 31 thang 12 nam
2008
Nguoi lap Ké toan truong Giam déc
(ky, ho tén) (Ky , ho tén) ( ky tén, déng dau)

Nguon: ( Phong Tai Chinh ké todn)

b) Tinh lwong cho céng nhan truc tiép siv dung mdy thi cong.
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Do Cong ty thuc hién x4y ldp cac cong trinh theo phuong thirc thi
cong hon hop vira thii cong, vira két hop bang may, vi vy s& c6 bod
phan cong nhan truc tiép diéu khién may thi cong. Cong ty tra luong
cho ho theo hinh thirc lwong khoan, dugc théa thuan sau do di dén ky
két hop dong gitta nguoi lao dong va ban lanh dao Cong ty. Ty ting
hang muc cong trinh vo1 quy mé va gia thanh khac nhau ma Cong ty

s€ trd lvong hop 1y cho cong nhan.

Biéu so 20

C 6ng ty CP xay dung s6 5 Ban h anh theo Q P s 6
15/2006/Q D- BTC
-VINACONEXS- Ngay 20/03/2006

POI XAY DUNG SO 1
BANG THANH TOAN LUONG KHOAN CONG NHAN TRUC
TIEP SUDUNG MAY THI CONG THANG 12 NAM 2008
Cong trinh: Xay dung tru so diéu hanh Bac Ninh
Pon v i :( Pong)

) Don
STT Ho tén Hesh | 3O gia | Thanh
: : cong ngay tien
cong
150.00
] Bui Viét Hoan | HDP 25 0 3.750.000
Pham Minh 150.00
2 Tuan HD 26 0 3.900.000
150.00
3 L& Trong Nghia | HD 24 0 3.600.000
4 Nguyén Vin HD 25 | 150.00 | 3.750.000
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Manh 0
150.00
5 DPing VianSon | HD 26 0 3.900.000
150.00
6 Tran Vin Bach | HD 18 0 2.700.000
Tong _ 144 _ | 21.600.000
Ngay 31 thang 12 nam
2008
Nguoi lap Ké toan truong Giam déc
(ky, ho tén) (K, ho tén) ( ky tén, dong ddu)

Nguon: ( Phong Tai Chinh ké todn)

¢) Tra lwong cho can b quan ly doi ( chi huy , giam sdt cong trinh)

Can bg quan 1y doi, chi huy trudng, hodc nhitng nguol giam sat
cong trinh ¢6 vai tro rat quan trong d6i vi mdi cong trinh xay dung.
Bd&i1 ho 1a nhitng nguoi phat hién ra nhitng sai sot nghi€ém trong cling
nhu phan di hoan thanh tot cua timg cong trinh tir d6 dua ra nhiing
bién phap dé khic phuc ciing nhu ddy nhanh tién d6 cia cac cong
trinh.

Pé khuyén khich tinh than trach nhiém cao trong cong véc cong ty
da dua ra hinh thuc tra lwong riéng cho can bo quan 1y doi & mdi cong
trinh d6 13 hinh thtrc tra luong theo ning sut

Dé c6 can cir tinh luong ning suat, hang thang, mdi ban diéu hanh

du an s& 1ap mot bang tinh luong ning suat. Trong bang nay, ting
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ngudi trong ban quan 1y doi s& duoc chidm diém theo quy dinh cua

cong ty nhu sau:

Biéu 21: Quy dinh chim diém xép lwong nang sudt

S6 diém Xép loai
Tir 95 — 100 diém A
Tir 85 dén duwdi 95 diém B
Dudi 85 diém C

(Nguon:Phong Té chivc Hanh chinh)

CONG TY CP XAY DUNG SO 5 Biéu
s0: 22
-VINACONEX 5-
BANG XEP LUONG NANG SUAT THANG 12/2008
Ban diéu hanh dy an xay dung tru s& diéu hanh Béc Ninh
ST |Hova| Nhiém vu dwoc Piém Pé |Giam|Ghi
T tén giao Mirc [Chat Thoi [ Tong| nghidoc |chu
do |lwong|gian |cOng |loai |duyét
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Dang |Chi huy truong
Efli(g‘;ng - Piéu hanh chung
- Thwong xuyén
bao cao lanh dao
Cong ty va Giam
doc dé nhan du’(:)’c 33 33 30 | 96 | A
s chi dao va diéu
hanh Kkip thoi cua
Ban lanh dao.

- Truc tiép lam
viéc véi Ban du an
cong trinh xay
dung tru sé diéu
hanh Bic Ninh, Tw

van chi dao truc

tiép cap dudi.
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- Truc tiép diéu
hanh va lam viéc
voi cac bén lién
quan khac trong
qua trinh thi cong
cong trinh.

- Quan ly tién dd
thi cong chung caa

toan du an

Vo
Minh
Pong

Pho chi huy
trueong- Phu trach
phan xiy dung

- Phu trach to k¥
sw , giup viéc cho
Chi huy truwong
trong chi dao, don
doc cac don vi
tham gia thi cong
hoan thanh dung
tién d6 va dam bao

chat lwgng.

33

33

30 | 96 | A
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- Phu trach cac
cong viéc nghiém
thu, ban giao cac

hang muc cong

- Tong hop va lap
b4o cdo tuin, bio
cao thang dé bio
c40 Ban Giam doc.
- Phéi hop véi Can
bo phu trach cong
tic quan ly chat
lwgng trong viéc
lap, kiém tra cac
bién phap thi cong.
- Cac cong viéc
khac khi c¢6 yéu

cau.
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Bui
Hoang
Anh

Dang
The
Chién

Thu Ky ban diéu hanh

Ghi chép cac viéc lién quan dén
cong trinh

- Thuwdong xuyén bao cao chi huy
truedng vé moi viée dic biét 1a viéc
cap bach dé nhan dwoc sy chi dao
va diéu hanh Kip thoi ciia Ban
quan ly doi

Nhan vién giam sat

- Theo doi cong nhan vién lam viéc
tai cong trinh

- Thwong xuyén bao cao chi huy
treéng vé moi viée dic biét 1a viée
cap bach dé nhan dwoc sy chi dao
va diéu hanh Kip thoi ciia ban quan
ly doi

33

30

33

33

30

32

96

95

Nguwoi lap
Cong ty
(ky .ho tén)

Truwéng ban diéu hanh

(ky, ho tén)
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Cong ty C6 phan xay dung s6 5 Biéu s6 23
-VINACONEXS5-

Poi xay dung so 1
BANG TiNH LUONG NANG SUAT

Dw dn x dy dung tru sé diéu hanh Béic Ninh

HE s0
Murc i Lwong
lrong Cham ,
STT Ho tén lwong nang suat
nang ., |A,B
, nang suat thuc linh
suat
1 bang Hoang |2.,0 2.500.000 | 1.0 | 5.000.000

Viét

2 | VO Minh Pong | 1,8 2.500.000 | 1.0 | 4.500.000

3 | Bui Hoang Anh | 1,45 | 2.500.000 | 1.0 | 3.625.000

4 | Vuong Quang | 1,3 | 2.500.000 | 1.0 | 3.250.000
Chinh

5 | NguyénDuy |1,3 | 2.500.000 | 1.0 | 3.250.000

Quang
6 | Pang Thé Chién | 1,3 2.500.000 | 1.0 | 3.250.000
Tong 28.000.00 22.875.000
0
Ngay 31 thang 12
nam 2008 , ,
Nguoi lap K¢ toan truong Giam doc
(ky, ho tén) (Ky , ho tén) ( ky tén, dong ddu)

2.2.2.3.3: Tinh tro cap BHXH cho nguoi lao dong
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“Phiéu nghi huéng BHXH” theo miu C03 — BH dung dé xac nhan
) ngay dugc nghi dm dau, thai san, tai nan lao dong, nghi con ém, ...
cia CBCNV trong Cong ty, lam can ¢ tinh tro cdp BHXH thay luong
theo ché d6 quy dinh ctia Nha nuéc. Trong thoi gian nghi huong
BHXH, CBCNV khong phai ndp tién BHXH, BHYT. Cudi thang,
phiéu nay kém theo “Bang chidm coéng” chuyén vé phong ké toan dé

tinh trg cdp BHXH cho ngudi lao dong.
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Biéu 50 24
MGu 03- LDTL

15/2006- OD/BTC ngay 20/03/2006
PHIEU NGHI HUONG BAO HIEM XA HOI

Ban hanh theo OD

Ho va tén : Nguyén Vin Long Tuoi 28
Tén co quan Ngay, . S6 ngay cho nghi . Y, bac si 36 nod X4ac nhén cia
QU4 | Thang, | Lydo | Tong | | BPén | kyien 838Y | don vi phu
Y Té y , | Tungay . % nghi .ch
Nam b ngdy dong dau trac
4 (D B 2 | 6 | @ C 5 D
BénhVi¢n 23/11/08|Ban  than| 44 22/10/08|02/12/08 44
Thanh Nhan om
M3t sau cta phiéu 1a phan thanh toan
S6 ngay dugc nghi tinh | Luong binh quan mdt % tinh BHXH So tién huéng BHXH
BHXH ngay
(1) (2) 3) (4)
44 38.426 75 28.846
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i . ) Ngdy~15 thang 12 nam 2008 ’ ,
TRUONG BAN BAO HI EM X A H OI K E TO AN
(ky, hotén) (Ky, hotén)
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2.2.2.3.4 Bang thanh toan BHXH

Dung 1am cdn ct tong hop thanh toan tro cap BHXH tra thay luong
cho ngudi lao dong, 1ap bao cdo quyét toan BHXH véi co quan quan
Iy BHXH. Cudi thang, sau khi ké toan tinh tong sd ngay nghi va sb
tién tro cAp cho timg nguodi va cho toan Céng ty, bang ndy duoc
chuyén cho truéng ban BHXH cua Co quan BHXH xac nhén va
chuyén cho ké toan truong duyét chi.

Cong thire tinh trg cap BHXH phai tra cho CBCNV:

Mirc lwong lam

can cw
dong BHXH cua
thang
Tro truwoc khi nghi S6  ngay
cdp  _  thaisdn 100 nghi
thai e 7
sdn 26 ngay thai san

Tién lwong lam

can cw
dong BHXH cua
thang
= trwoc khi nghi X 75
Miec tro om %

cap 1 26 ngay

Vién Dai Hoc Mé Ha Néi SV :Nguyén Thi Hwong Giang



KHOA LUAN TOT NGHIEP GVHD: Th.S Nguyén Thanh Trang

ngay

Vi du: Anh Nguyén Vin Long thudc doi xay dung sé 2 nghi dm 44
ngay, tién luong thang trudc khi nghi 6m cta anh 1a 1.000.000 dong,

anh Long duoc huong so tién tro cip BHXH ¢ mirc 75% la:

Miec tro 1.000.000 .
cap 1 = X 75% = 28.846(dong)
ngay 26

Tong s6 tién trg cap BHXH =28.846 X 44 = 1.296.231(dong)

Chij Bui Thanh Dan — Nhan vién phong Ké Toan Nghi thai san 5 thang
va dugc co quan BHXH Trg cap BHXH bang 100% tién luong co ban
cho 5 thang va dugc huong trg cip thém mot thang luong lam cin cir
dong BHXH thang trudc khi nghi thai san caa chi 1a: 950.000(d6ng)

Mirc trg cip

BHXH dugc =(950.000 X +950.000  5.700.000(d6ng)
huong trong 5 5) =

thang
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Cong ty C6 phan xay dung sb 5
15/2006/Q D- BTC
-VINACONEXS5-

20/03/2006

Biéu 6 25
Ban h anh theo Q P s 0

Ng ay

BANG PE NGHI THANH TOAN BHXH THANG 12/2008

DPon vi
tinh:( dong)
Pon dé nghi Coquan P HXH
: duyet
Tién SO ngay SO ngay
£ QR N . . Nguw
Ho va Tén S0 S0 | lwong | Thoi gian nghi Té nghi Té i kv
- BHXH | déng | déng BHXH Luy | s Luj | s o
> Y. | sO tién » 7 | sotien | nhan
BHXH Tron | kétir | .~ x| Tron| ke tir X
. A rg  cap . N trg cap
g ky | dau g ky | dau
nam nam
Bl:li Thanh 950.00 | 2 nam 6 5.700.0 5.700.0
Dan 247 0 | thang 26 104 00 26| 104 00
Nguyén Van 1.000.0 | 3 nam 4 1.269.2 1.269.2
Long 320 00 | thang 24 44 31 26 44 31
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Kém theo : 03 chimg tir gbe( gom: 01 gidy chimg sinh, 01 gidy khai sinh, 02 phiéu nghi hudéng
BHXH, 01 gidy ra vién )
Co quan BHXH duyét: S6 nguoi: 02 nguoi, Tong sb ngay: 148 ngay ,S6 tién : 6.969.231

Tong s0 tién (bang chir) :Sau tri¢u chin trdm sau muoi chin nghin hai tram ba muoi mét dong

Ngay

31thang 12 nam 2008

Quan Iy thu Quan Iy CBCS Ké toan Giam d6c BHXH

( ky, ho tén) (ky, ho tén) (ky, ho tén) (ky tén, dong dau)

Biéu so0 26
Cong ty C6 phan xay dung sb 5 Ban h anh theo Q P s 6
15/2006/Q - BTC
-VINACONEXS5- Ng ay

20/03/2006

BANG TONG HQP THANH TOAN TR Q CAP BHXH
Thang 12 nam 2008
DPon vi

tinh : (@ong)

Vién Pai Hoc Mé Ha Noi SV :Nguyén Thi Hwong Giang



KHOA LUAN TOT NGHIEP

GVHD: Th.S Nguyén Thanh Trang

I e % Co quan BHXH
SO ngay nghi va tién trg cap 2 R n
Tidn Thoi ’ Tong cong duyét
. Nghi thai san Bdn than om
HovaTen | \Uomg | glan oy : : < K
) dong dong . A So A SO A \ Thanh | nh
BHXH | BHXH | nga Tlel’} tro ngay T1e£1 tro ngdy Tlel;l tro ngay tidn
y cap nehi cap nohi cap nghi
nghi & 5
Bui Thanh 2nam 5.700.00 5.700.00 5.700.00
Dan 950.000 | 6thang | 104 0 0 104 0
Nguyén Vin | 1.000.00 | 3 nim 1.269.23 1.269.21 1.269.23
Long 0 4 thang 44 1 3 44 1
q 1.950.00 5.700.00 1.269.23 6.969.23 6.969.23
Tong 0 104 0 44 1 1 1

Téng s6 tién (bang chir):

dong

s0 27

Nguoi 1ap biéu

(ky, ho tén)

Sau tri€u chin tram sdu muoi chin nghin hai tram ba mwoi mot

Ké toan truong

(Ky , ho tén)

Vién Pai Hoc Mé Ha Noi

SV :Nguyén Thi Hwong Giang
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02- LDTL

Cong ty C6 phan xay dung so 5
15/2006/Q P- BTC
- VINACONEX 5 -
ngay 20/03/2006
BANG THANH TOAN LUONG TOAN CONG TY TH ANG 12 N AM 2008

(Pon vi : dong)

Mau so

Ban h anh theo Q P s 6

5%
Lwong .
\ Lwong Co| Luwong n Thuwdéng < Phu Z BHXH, Tam T
Phong Béin thoi gian th?‘m Ning Suat An Ca Cap Tong 1% Ung TI
810 BHYT
Ban
Giam | 22.000.00 | 37.000.00 35
Pdc 0 0 0 25322000 | 390000 62712000 | 1320000
Tai
chinh
-Ké 17.500.00
Toan | 9.000.000 0 0 14450000 | 3510000 | 450000 | 35910000 | 540000 8
T 12500000 | 22.750.00 0 13250000 | 1560000 37560000 | 750000 38
chuc 0
hanh
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chinh
Ké
hoach 16.520.00
dau tr | 10200000 0 0 11000000 | 1050000 | 450000 | 29020000 | 612000 | 850000 | 27
Quan
Iy du 19.340.40 | 438395 100000
an 9520000 0 8 17280000 | 3510000 44514358 | 571200 0 18
KD
Q/Ly 23.350.00 | 540000 120000
vattu | 13650000 0 0 9050000 | 4500000 | 650000 | 42950000 | 819000 0 38
boi
xay
dung 18.000.00 | 66.452.50 12.000.00
$6 1 0 0 0 78452500 | 1080000
boi1
xay
dung 18.645.00 24.245.00
s6 2 7.500.000 0 5.600.000 0 450.000
boi1
xay
dung 15.450.00 23.470.00 120000
s6 3 6.200.000 0 6.420.000 | 650.000 | 950.000 0 372.000 0
boi 8.000.000 | 42.632.00 7.000.000 | 1.200.00 | 750.000 | 51582000 | 480.000 | 250000
moc 0 0 0
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xay
dung
Téng
cac
doi 16500000 | 20163000 11000000 | 1305000 | 550000 | 33018000 340000
)gD 0 0 0 0 0 0 0 9900000 0
Tong
toan | 24187000 | 33809040 | 978395 | 20165200 | 2757000 | 705000 | 58284635 | 1451220 | 645000 | 48
CTY 0 0 8 0 0 0 8 0 0
Ngay 31 thang 12 nam 2008 ’
Nguwoi l1ap bieu K¢ toan trudng
Giam déc
(ky, ho tén) (ky, ho ten) (ky
tén, dong dau)
, Biéu
86 28 b \ r 4
Cong ty C6 phan xay dung so 5 Ban h anh theo Q P s 0

15/2006/Q D- BTC
- VINACONEX 5 -
Ngay 20/03/2006

Vién Pai Hoc Mé Ha Noi
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BANG PHAN BO TIEN LUONG VA BHXH TH ANG 12 N AM 2008

(Pon vi : dong)

TK 334: Phdi tra cong nhan vién

TK 338 : Phai tra phai ngp khac

\ £ A , TK TK 3384 R , 2 A
Phong 1y rong Ph;‘ncj;’& Thuéng g‘;;‘g;: 3383(BH | (BHYT (Tj‘l’é‘ngg Tong Cong
XH 15%) 2%)
Ban
Giam
Pdc 37.000.000 | 390.000 | 25.322.000 | 62.712.000 | 3.300.000 | 440.000 | 3.740.000 | 66.452.000
Tai
chinh
Toan 17.500.000 | 3.960.000 | 14.450.000 | 35.910.000 | 1.350.000 | 180.000 | 1.530.000 | 37.440.000
Tb chic
hanh
chinh | 22.750.000 | 1.560.000 | 13.250.000 | 37.560.000 | 1.875.000 | 250.000 | 2.125.000 | 39.685.000
Kté Ké
hoach
dautu | 16.520.000 | 1.500.000 | 11.000.000 | 29.020.000 | 1.530.000 | 204.000 | 1.734.000 | 30.754.000
PAiu thau
va Q/Ly
duan | 23.724.358 | 3.510.000 | 17.280.000 | 44.514.358 | 1.428.000 | 190.400 | 1.618.400 | 46.132.758
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K/Doanh
Q/Ly vat
tu 28.750.000 | 5.150.000 | 9.050.000 | 42.950.000 | 2.047.500 | 273.000 | 2.320.500 | 45.270.500
Cac doi
xay 201.630.00 | 18.550.00 | 110.000.00 | 330.180.00 | 24.750.00 | 3.300.00 | 28.050.00
dung 0 0 0 0 0 0 0 358.230.000
badi xay
dung sb
1 66.452.500 0 12.000.000 | 78.452.500 | 2.700.000 | 360.000 | 3.060.000 | 81.512.500
Céc doi
xay
dung 135.177.50 | 18.550.00 251.727.50 | 22.050.00 | 2.940.00 | 24.990.00
khac 0 0 98.000.000 0 0 0 0 276.717.500
347.874.35 | 34.620.00 | 200.352.00 | 582.846.35 | 36.280.50 | 4.837.40 | 41.117.90
Tong 8 0 0 8 0 0 0 623.964.258
Ngay 31 thang 12 nam 2008
Nguwoi 1ap biéu Ké toan trudng Giam dbc
(ky, ho tén) (Ky , ho tén) ( ky tén, déng ddau)
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2.3 KE TOAN TONG HQP TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG
2.3.1 Tai khoan sur dung
Cian ¢t vao ché do ké toan hién hanh, dé hach toan tién luong ké
toan sir dung TK 334, Tk 338, TK 622, TK 627, TK111, TK 112...
» TK 334: Phai tra cong nhan vién

Dung dé phan anh cac khoan thanh toan véi cong nhan vién cia

cong
ty vé tién luong, tién cong, cac phu cap theo luong, bao hiém x4 hoi,
tién thudng va cac khoan phu cép khac thudc vé thu nhap cua ho. Két
cau ctia Tai khoan 334.

Bén No:

- Céac khoan tién luong, tién cong, tién thuong va cac khoan da

tra,
da tmg trude cho ngudi lao dong,

- Cac khoan khau trir vao luong, tién cong ctia ngudi lao dong.

- Két chuyén tién luong ngudi lao dong chua linh.

Bén Co:

- Cac khoan tién luong, tién cong, tién thuong va cic khoan

khac
con phai tra cho ngudi lao dong thuc té phat sinh trong ky.

TK 334 c6 thé c6 sb6 du bén C6 hoidc bén No.

Vién Dai Hoc Mé Ha Néi SV :Nguyén Thi Hwong Giang
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S6 du bén Cé:
- Céc khoan tién luong, tién cong, tién thuong va cac khoan
khac
con phai tra cho nguoi lao dong.
TK 334 ¢6 thé ¢6 sb6 du No trong trudng hop dic biét.
S6 dw bén No ctia TK 334 phan 4nh sd tién da tra qua s6 phai tra
vé
tién luong, tién cong va cac khoan phai tra khic cho nguoi lao dong.
TK 334 dugc mo chi tiét theo timg ndi dung thanh toan (thanh

toan luong va thanh todn khéac).

» TK 338: Phai tra va phai ngp khac

Dung dé hach toan cac khoan trich theo luong, tai khoan nay

dung dé
phan anh phai tra va phai nép cho co quan phap luat, cho céc to chuc,
doan thé xi hoi, cho cép trén vé KPCP, BHXH, BHYT, cac khoan
khau trir vao lwong theo quy dinh chung,...

Két cau va noi dung phan anh cia tai khoan TK338:

Bén No:

- S6 tién BHXH phai tra cho nguoi lao dong.

- Cac khoan kinh phi cong doan da chi tai don vi.

Vién Dai Hoc Mé Ha Néi SV :Nguyén Thi Hwong Giang
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- S6 BHXH, BHYT, KPCP d4 ndp cho co quan quan 1y céac
quy.
- Cac khoan da tra, da ndp khac,...
Bén Co:
- Trich BHXH, BHYT va KPCD vao chi phi san xuit kinh
doanh.
- S6 BHXH d4 chi tra cong nhan vién dugc co quan BHXH
thanh toan. Tai khoan 338 c6 thé c6 so du bén C6 hodc bén
No.
S6 du bén Cé:
- Sb tién con phai tra, phai ndp.
S6 dw bén Ng' (néu co):
- Sb tra thura, ndp thira, vuot chi chua dugc thanh toan.
Vé tién luong va cac khoan trich theo lwong thi tai khoan 338 c6 3 tai
khoan cap hai nhung do cong ty van chua tach kinh phi cong doan ra
khoi tong cong ty. Can bo cong nhan vién van sinh hoat kinh phi cong
doan trén tong cong ty .Nén Cong ty van sir dung 2 tai khoan cip hai
la:
~Tai khoan 3383 - Bao hiém x3 hoi: Phan anh tinh hinh trich va thanh
toan bao hiém xa hoi & cong ty.
- Tai khoan 3384 - Bao hiém y té: Phan anh tinh hinh trich va thanh
toan bao hiém y té theo quy dinh.
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So @6 1.5: Trinh ty thii tuc tinh lrong va ké toan tién lwong

Phbng Hanh chinh Bang luong Giam ?60
tong hop > < duyét
Ké toan tién luong « Thil quy chi tién | Phong ké toan

(Nguén: Phong Ké todn tai chinh)

Vao cudi thang, sau khi tdp hop duge bang cham cong do céc
phong ban cung cap, nhan vién phong Hanh chinh tong hop va lap
bang tinh luong. Bang tinh lwong dugc chuyén dé Giam dbc duyét sau
d6 chuyén cho phong Tai chinh ké toan, ké toan s& 1ap gidy dé nghi
thanh toan dugc Giam ddc duyét chi. Thu quy cin ctr vao gidy dé nghi
thanh toan da duoc duyét nay dé viét Uy nhiém chi gtri cho Ngan hang
VIETCOMBANK d¢ thanh toan tién luong cho nhan vién. Tién luong
duogc tra vao tai khoan cia timg nhan vién. Pong thoi Cong ty s& nhan
duoc gidy bao cia ngan hang chuyén vé. Pay la mot dic diém dang
chu y trong cach trd luong cua Cong ty. Cach trd luong nay vura chinh

xac, kip thoi, tao tam 1y thodi mai cho nhan
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Ké toan tién luong lap bang trich luong vao chi phi dé phan bd
chi phi tién lwong vao chi phi quan 1y doanh nghiép trong ky.

2.3.2 TRINH TU GHI SO TRONG VIEC HACH TOAN TIEN
LUONG VA KHOAN TRiCH THEO LUONG TAI CONG
TY CO PHAN XAY DUNG SO 5 - VINACONEX 5

Cong ty C6 phan Xay dung s 6 5 — VINACONEX 5 hién dang ap
dung hinh thirc Nhat ky chung dé hach toan cac nghiép vu phat sinh.
Véi su tro gitup ctia phan mém ké toan ANA 4.0, viéc ghi so theo hinh

thirc nhat ky chung dugc thuc hién hoan toan trén may tinh.

———

T Ngudi sit dung: [Nouwdn Théi Sen ~

) 7\
7 ﬂ Mit khiu: fi

( Giao dién hinh anh phan mém ANA 4. 0)

Vién Pai Hoc Mé Ha Noi SV :Nguyén Thi Hwong Giang



KHOA LUAN TOT NGHIEP GVHD: Th.S Nguyén Thanh Trang

= ANA A" Chuong nnh - Ke todn Doanh

gl Cong ty CPADs6 5 CONE3
Hé théng Danhmyc Cosd dithéu Tractudithéu Qudnlp anu héngho Béncén Cla s Hucmgdén

B o H EOE # e

Kétthie Chingtr MhapXubt TSCD Gidthanh  Kétchupén Tractu S8 sach InBhocéo

g K& toén Doanh Nghiép ANA 4.0

i1 |h;} kiR .. .P w

b 1
Vat ’s r)‘
:—-» ._-.-h‘:‘.‘ ’\—frJ
= rﬁ"‘.g“-"% Phidu Th F | 50 k€ wd
B:n : --‘r‘_:='. r-
w mm mm (ongty Cd phin Cong nghé - Dich vy - Thuong mai ANA
séau A ' :

o A Pia chi: Ngé 61 S6 nha 27 Trdn Duy Hung Ciu Gifly - Ha Noi
2009

--- Tel: 5567861 - Mobilephone: 0913574360

Website: www.anavn.com.vn - Email: ana@viettel.com.vn

|=E (C) 1998-2009 Céng ty C3 phan Cong nghé - Dich vu - Thudng mai ANA. Tel: 045567861 11:44 Ak

O 144 A
3 v 11:44 A

( Giao dién phan mém ANA 4. 0)
Trong ky, ké toan nhap sd liéu vao may tinh, sau d6 phan mém sé tu
dong téng hop s6 liéu dé 1én sb nhat ky chung, cap nhat $6 liéu vao sb
cai cac TK 334, 338 mot cach tu dong. Trinh tu ghi s6 ké toan nhu

Sau:
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So @6 1.6: Quy trinh ghi sd ké toan tién lwong theo hinh thirc Nhit

ky chung
Chung tur :[ién luong
- Bang cham cong
- Bang tinh luong
- Uy nhiém chi, phiéu chi
Nhat ky chung
l v
Sb cai TK Bang trich lwong
334,338 vao chi phi
!
Bang can ddi s6
phat sinh
!
Bao cao tai chinh |
(Nguén : Phong Tai chinh Ké todn)
Vién Dai Hoc Mé Ha Néi SV :Nguyén Thi Hwong Giang



KHOA LUAN TOT NGHIEP GVHD: Th.S Nguyén Thanh Trang

Céc ching tir nhu Bang chdm cong, Bang tinh luong va phan
bo tién luong, Phiéu chi, gidy bao No ciia Ngan hang, bang phan bd
tién luong vao chi phi, ké toan ghi vao s6 Nhat ky chung. Nhat ky
chung dugc mo dé ghi chép cac nghiép vu phat sinh theo thoi gian.
Nhat ky chung 13 co s dé ghi s6 cai TK 334. So cai TK 334 1a s6
dung dé ghi chép nghiép vu vé trich chi phi vao luong va viéc thanh

toan luong cho nhan vién.

Cin ctr vao bang tro cip BHXH di 1ap, ké toan s& nhap dit liéu vao
mAy trén phan mém ké todn ANA 4.0. Quy trinh ghi s6 nhu sau:
Can ctr vao phiéu chi 1355, ké toan tién hanh nhép dit liéu vao may,.
Trudc hét ké toan khoi dong phan mém ANA 4.0, vao phan quan ly

quy, tiép d6 vao muc phiéu chi:

Cap nhat — F5 -> Céngty CP XD sé 5=VINAGONEX 5

[ —ouw)
T
J— =
0 SN e e !
[ Ji111 [Téamss VietNam |
[ c7oonoool S 7o0ouoe)

Ngay  [Phienschi  [Tkne Theo Sa PS Dvii Ty sk Saheme [~
31/12/200:1355 3383 1111 5 700 000 i VND 1 0.0Q__

«[ ] »
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Cu thé la:

Ngay: 31/12/2008

Péi tuong: Bui Thanh Dan

Dia chi: Phong ké toan tai chinh

Dién giai: Thanh toan trg cip BHXH

Tai khoan No : TK” 3383”

Tai khoan Co : TK “ 11117

S6 tién: 5.700.000

Loai tién : VND

Ty gia :1 - Click chudt vao nut ghi s6 14 hoan thién cong tac nhap dix
liéu.

Sau khi vao ctra s nhdp chimg tir, cdn ¢ vao cac ching tir ngay

31/12/2008 & trén , ké toan nhap dit li€u vao may nhu sau:
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Cip nhit, F5 - > Cong ty CP XD s065— VINACONEX 5

L

I S———
1351 |53 ] I— i U
LeoogcN ] [VID_| 5000 |[vivp ]

Trich luoug T12/08 phai 12 CNTTS] []
[ | [ 1.0o0000] _
N ——— [~ e -0

(22 |
[ 201 630 000.00] -ﬂ:ﬁﬁl} um
534 |[TéommeVietWam |
| oo1e3000000)] 201 630 000w

e ——— i oD
3 , T
Vidu:
Ngay 31/12/2008
S6 ching tir1351

Dién giai: Tinh lvong T12/08 phai tra cho NVTTSX

Tai khoan No : TK 622

Tai1 khoan C6:TK 3341

S6 tién: 201.630.000

Loai tién :VND

Ty gia: 1

Quy d6i: 201.630.000( may tinh s& tu dong tinh sb tién nay)
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Click chudt vao nut ghi s6 1a hoan thién cong tac nhap dir liéu. Cac
phiéu chi khac nhap theo cac budc twong tu( chi can Click chudt vao
nut Thém 1 ké toan tiép tuc nhap phiéu chi méi).Sau khi nhap xong
may s€ tu dong nhap dir li¢u vao sO: SO nhat ky chung, So cai tai
khodn ** 3347, s6 cai tai khoan “338”, s6 chi tiét tai khoan” 3383, s6
chi tiét tai khoan “3384”va cac so ¢o lién quan khac

Sau khi nhip xong mdy sé& tu dong nhap dit liéu vao so: S6 nhat ky
chung, S6 cai tai khoan “ 334", s cai tai khoan “338”, so chi tiét tai
khoan” 33837, s6 chi tiét tai khoan “3384”va cac sb co lién quan khac.
Do cong ty co rat nhiéu nhitng coéng trinh va nhiéu nhitng hang muc
cong trinh nho 16 nén Cong ty khong mé so chi tiét lwong theo ting
hang muc ma ké toan chi tip hop ching tir réi vao so chung cho cic
phong ban, to d6i trong Cong ty. Tl qué trinh vao sd nhu trén sé dua

ra duoc cac mau so6 nhu sau:
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Biéu s6 29
Cong ty Co6 phan xay dung s6 5 Ban h anh theo Q P s 6
15/2006/Q - BTC
-VINACONEXS5- Ngay 20/03/2006
SO NHAT KY CHUNG
( Trich thang 12 nam 2008)
Pon vi (dong)
Ngay Chirng Tir ba 50 higu TK
. . X ez ghi STT doi ung
thang ghi . Dién Giai Z \
0 0 Neay w " Ne o N
hiéu Thang cal :
S6 trang trudéc
chuyén sang
Tinh ra luong
T12/08 tra cho 201.¢
31/12/2008 1351 31/12/2008 CNTTSX 622 334
Tinh ra luong
T12/08 tra cho 146.-
31/12/2008 1352 31/12/2008 NV VP 6271 334
Tinh ra luong
T12/08 tra cho
CNTT diéu khién
31/12/2008 1353 31/12/2008  may thi cong 6231 334  21.6(
Trich 5% BHXH
trir vao luong
31/12/2008 PT442 31/12/2008 CBCNV 3341 3383  12.0¢
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Trich 1% BHYT
trr vao luong
31/12/2008 PT443 31/12/2008 CBCNV 3341 3384
Trich 2% BHYT
vao chi phi
31/12/2008 1354 31/12/2008 SXKD T12/08 627 3384
Trich 15%
BHXH vao chi
phi SXKD
31/12/2008 1355 31/12/2008 T12/08 627 3383
Tinh tro cap
BHXH tra thay
luong cho nguoi
31/12/2008 1356 31/12/2008 Lb 3383 334
Tinh ra tién
31/12/2008 1357 31/12/2008 thudng T12/ 08 4311 334
Tinh ra tién an ca
& phu cap cho
31/12/2008 1358 31/12/2008 CBCNV 6271 334
Tinh ra tién thué
TNCN thang
31/12/2008 1359 31/12/2008 12/08 3341 3335
Nhap tién tir NH
vé chuan bi tra
PT luong cho
31/12/2008 444  31/12/2008 CBCNV 1111 1121
PC Chi luong cho
31/12/2008 150 31/12/2008 CBCNYV thang
12/08 334 1111
PC Nop BHXH
31/12/2008 151  31/12/2008 (20%) 3383 1111
31/12/2008 PC  31/12/2008 Nop BHYT ( 3%) 3384 1111
Vién Dai Hoc Mé Ha Néi SV :Nguyén Thi Hwong Giang
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152
PC Tinh tra ti€én tam
31/12/2008 153  31/12/2008 tUng tru vao luong 3341 141 6.4!
Cong chuyén
trangsaw
Ngudi lap biéu Ké toan trudng Giam déc
(ky, ho tén) (K, ho tén) ( ky tén, dong ddu)

(Nguén phong tai chinh ké todn)
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Cong ty Co phan xay dung sb 5

15/2006/Q D- BTC
_VINACONEX5-

GVHD: Th.S Nguyén Thanh Trang

Biéu 6 30
Ban h anh theo Q P s 0

Ngay 20/03/2006
SO CAI

Tai khodn 334: Phdi tra cong nhdn vién
( Trich thang 12 nam 2008)
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Cong ty Co phan xay dung s6 5 Ban h anh theo Q P s 6
15/2006/Q b- BTC
-VINACONEXS5- Ngay 20/03/2006
SO CAI

Tai khodn 338: Bdo hiém xa héi, bdo hiém y té
( Trich thang 12 nam 2008)
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Biéu s6 33
Cong ty CP xay dung s0 5 - Ban h anh theo Q P s 6
15/2006/Q - BTC
- VINACONEX- 5 Ngay 20 thang 3 nam
2006

S O KE TOAN CHI TIET
TK 3384 - Ph di trd ph di ndp khdc - B do hiém y t é
Donvi
(dong)

Nguoi lap Ké toan truong Giam déc

(ky, ho tén) (Ky, ho tén) ( ky tén, déng diu)

( Nguon: Phong tai chinh ké todn)

CHUONG 3: PHUONG HUONG HOAN THIEN KE TOAN
TIEN LUONG VA CAC KHOAN TRIiCH THEO LUONG TAI
CONG TY CO PHAN XAY DUNG SO 5- VINACONEX 5

3.1 SU CAN THIET VA YEU CAU CUA VIEC HOAN THIEN
KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TRONG CAC DOANH NGHIEP
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3.1.1 SU CAN THIET CUA VIEC HOAN THIEN KE TOAN
TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
TRONG DOANH NGHIEP

Tién lvong 1a mot hinh thire kich thich loi ich vat chat dbi voi
nguoi lao dong va dé phan anh két qua lao dong cua ho. Vi vay, dé sir
dung don bay tién luong nham dam bao san xuét phat trién, duy tri doi
ngi lao dong co trinh do nghi€p vu cao véi y thue ky luat virng, doi
hoi cong tac t6 chire tién lwong trong doanh nghiép phai duoc dic biét
coi trong. Vi vay viéc tinh luong cho nguoi lao dong trong doanh
nghiép sau mdi chu ky san xuat kinh doanh, phan bd chinh xac tién
lwong vao gia thanh san pham va chi phi san xuat 14 yéu cau cap thiét
dit ra d6i voi cong tic quan 1y lao dong tién lwong trong doanh
nghiép noi chung ciing nhu trong cong tac tién luong noi riéng.

Déi voi cac cAp quan 1y nhu( tong cong ty hodc cap trén) thi ké
toan tién luong va cac khoan trich theo lwong dong vai trd quan trong
trong viéc tinh toan kiém tra, giam sat tinh hinh cdp von cta cap trén
cho cac don vi thanh vién duoc bao dam chinh xé4c, cong bang.

Hoan thién ké toan tién luong va cac khoan trich theo luwong 13
dung, di moi khoan tién lwong, cac khoan trich theo lwong va thanh
toan kip thoi cho ngudi lao dong. Pong thoi d6 ciing 1a sy lya chon
hinh thirc s6 sach, phuong phap hach toan véi tinh hinh san xuét kinh

doanh, pht hop véi dic thu cia timg doanh nghiép. Hoan thién ké toan
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tién luong va cac khoan trich theo luong phai dam bao viéc chi tra
luong va cac khoan trich theo luong cho ngudi lao dong duoc tién
hanh nghiém tac, dung thoi han, cong bang hon va hiéu qua hon. Do
vay, doanh nghiép can c6 chinh sach, ché d6 hop Iy dé quan 1y tbt viéc
chi tra luong cho ngudi lao dong, nham khong nging ning cao tién
lwong thuc té, cai thién va nang cao mirc song ctia ngudi lao dong. Khi
cac doanh nghiép hoan thién va d6i méi cong tac tién luong va cic
khoan trich theo lwong s& tao ra su binh ding tao sy khuyén khich
ngudi lao dong trong cong viée, to chitc san xut dat hiéu qua, tao ra
cac san pham co sttc canh tranh cao trén thi truong, gin bd nguoi lao
dong véi doanh nghi¢p, thu hut dugc lao dong cd du trinh do va diéu
kién dé hoa nhap cling nhu tdn tai, phat trién trong nén kinh té thi
truong khu vuc va trén toan thé giéi nhu hién nay.
3.1.2 Yéu cau ciia viéc hoan thién ké toan tién lwong va cac khoan
trich theo lwong trong cac doanh nghiép

* Viéc hoan thién ké todn tién lwong va cdc khodn trich theo lirong
phdi phit hop véi ddc diém hoat déng san xudt kinh doanh cia doanh
nghiép trong tirng thoi ky nhat dinh. D6 1a phu hop véi dic thu cua
qua trinh san xuat kinh doanh va bd may t6 chtrc quan 1y san xut, dic
diém luc luong lao dong ciing nhu muc tiéu san xuét kinh doanh cia
doanh nghiép va khuyén khich nguoi lao dong quan tdm dén két qua

san xuat, luén c6 gang tim to1, sang tao trong cong viéc d€ nang cao
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hiéu qua san xuat kinh doanh, ting ning suit lao dong va chat luong
san pham. MJi thoi ky doanh nghiép s& dua ra mot chinh sach tién
lwong phu hop voi dic diém san xuat kinh doanh cua doanh nghiép
minh, trén co s& tham khao y kién ctia cong doan va dai hoi cong nhan
vién chue.

* Viéc hoan thién ké todn tién lwong va cdc khodn trich theo lwong
trong doanh nghiép phdi thwc su phit hop véi cdc chinh sach, ché do
quan Iy tien lwong, cdc khodn trich theo lwong va cdc van ban phdp Iy
vé ké todn ciia nha nwée va b tai chinh. Do vdy doanh nghiép can
ludn céap nhat, &p dung nhiing chinh sach tién lwvong mdi cua chinh
phu, va bén canh dé can tich cuc nghién ctru, tim to1 co ché tra luong
hop 1y, pht hop véi dic diém va tinh hinh doanh nghiép minh.

Dac biét cong tac ké toan tién luong can thuc hién dang du, nghiém
tac cac quy dinh da duge B tai chinh quy dinh vé hé thong bang biéu
ké toan, hé thong tai khoan ké toan, phuong phéap ké toan, hinh thuc s6
ké toan, ...

* Viéc hoan thién ké todn tién lwong va cdc khodn trich theo lwong
phdi ddm bdo nguyén tdc tiét kiém, nhung van dam bao cac chirc ning
co ban cia tién luong 13 don bay kinh té va tuan thu phap luat. Tir d6
s& gop phan tiét kiém chi phi cho doanh nghiép, ma van dam bao 6n

dinh doi séng cho nguoi lao dong.
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3.2 PANH GIA THUC TRANG KE TOAN TIEN LUONG VA
CAC KHOAN TRICH THEO LUONG TAI CONG TY CO
PHAN XAY DUNG SO 5 - VINACONEX 5
3.2.1 Uu diém
* Khai quat tinh hinh ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty c6 phan xiy dung s 5

- Pam bao murc luong 6n dinh cho ngudi lao dong

- Chi tra tién luong dung ky, khong c6 tinh trang ng luong

- Thuc hién quy dinh, huéng dan vé ché do tién lwong do nha nudc
quy dinh

- Cong tac ké toan tién luong duoc thuc hién diy du, dang quy
trinh theo quy ding cua B9 Tai chinh.
* Nhirng uvu diém trong ké toan tién lwong va cac khoan trich theo
lwrong tai cong ty.

- Hién nay phong ké toan cong ty dang sir dung phan mém ké toan
ANA 4. 0 rat thuan tién , cu thé, chi tiét, c6 thé két ndi ( Link) gitra cac
bang biéu, c6 cong thirc 1ap sin nén khi nhap vao mdy rat nhanh. Cac
may tinh trong phong tai chinh ké toan dugc nbéi mang. Boi vay ké
toan truong co thé truc tiép kiém tra, giam sat tinh hinh thyc hién cong
viéc clia cac ké toan vién thong qua may tinh cua minh. Pong thoi

thuc hién ké toan trén may tinh ciing 1am giam khéi luong chimg ti,
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sO sach phai in 4n, nham tiét kiém chi phi va cling giam dugc khoi
luong cong viéc phai ghi chép cua ké toan vién.

- Hé thong tai khoan ké toan ciia Cong ty st dung theo diing quy
dinh cua Bo tai chinh vé hinh thtre, dugc phan anh ding quy dinh vé
ndi dung.

- Bo may ké toan trong Cong ty duoc phan cap, mdi ké toan vién
trong phong tai chinh ké toan phu trach phan hanh ké toan riéng dudi
su phan cong cua ké toan truong, tao su chuyén mon hod trong cong
viéc. Gitra ké toan tong hop va ké toan thanh toan, ké toan tién luong,
ké toan thué c6 mdi quan hé trao ddi dé dat hiéu qua cao nhét trong
cong tac ké toan.

- Cong ty ap dung hinh thtrc tra lwong theo thoi gian, trd lwong theo
nang suét, va tra luong khoan nén thuan tién va dé dang tra luong cho
ngudi lao dong. Hinh thic s6 ké toan trong Cong ty thuc hién theo
hinh thtc “ Nhat ky chung” vira ddm bao ghi chép don gian, thuan
tién, phu hop vé6i dic diém t6 chirc san xuat ctia Cong ty. Cong tac tién
lwong cua Cong ty da thyc hién day da quy dinh tir viée 14p chung ti,
kiém tra chimg tlr, nhap ching tir vao may, luu ching tir.

- Cong tac quan ly lao dong cuia Cong ty kha chat ché. Cong ty theo
ddi thoi gian lam viée cua cong nhan vién thong qua Bang chim cong
hang ngay, nguoi lao dong di lam dudi sy theo doi, gidm sat cia cac

phong ban, d6i truong. Pén cudi thang phong T chirc hanh chinh s&
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tong hop ngdy cong lao dong. Pay 13 cin clr dé tra luong cho nhin
vién cua cong ty.

Nhin chung cong tac ké toan tién lwong va cac khoan trich theo
lwong ctia cong ty co phan xay dung sé 5 — VINACONEX 5 hét stic
gon nhe va thuc hién kha tot. Cong tac tién lwong ctia Cong ty da
phan nao khuyén khich CBCNV trong Cong ty hang hai san xuat kinh
doanh, quyét tAim ting ning sut lao dong diéu nay thé hién rd & két
qua san xuét cta cong ty. Tién luong va thu nhap cia CBCNV ludn 6n
dinh, nim sau cao hon nam trudc, doi séng nguoi lao dong khong
ngung duogc cai thién.

3.2.2 Nhwoe diém

Nhitng tién ich trong viéc tin hoc hoa cong tac ké toan cua Cong ty
da duoc dé cap ¢ phan wu diém. Tuy nhién do viéc st dung céc
chuong trinh ké toan, hé théng chung tir, s6 sach hoan toan thuc hién
trén mdy vi tinh nén dé dan dén nhirng sai so6t khach quan cua ké toan
vién. Diéu nay doi hoi can bd phong tai chinh ké toan phai ludn than
trong khi thao tac trén may, dac biét la giai doan bat dau nhap chung
tir, ké toan trudng can ludn tién hanh d6n déc kiém tra, giam sat viéc
thuc hién hach toan cling nhu do chinh xac cia may tinh vi ché d6 két
ndi ( Link ) s& lam cho ta ca cac sb liéu trén bang biéu dugc két ndi véi
nhau va sé thay ddi khi ¢6 su thay ddi ctia mot con sb, mot ching tir,

...Cong ty dang st dung phan mém ké toan ANA 4.0 nhung hién tai
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d3 c6 phan mém ANA 5.0 va ANA 6.0 Cong ty nén cap nhat va su
dung phién ban méi nay dé dé dang hon trong viéc hach toan.

Ngoai ra co ché tra luong hién nay tai Cong ty con mdt sd ton tai
can khic phuc 1a:

- Van chua danh gia dung ning luc cua ngudi lao dong
- Chua kich thich nguoi lao dong mot cach rd rang

Co ché tra luong hién nay & Cong ty chua dénh gia dung su tham
gia va sy dong gdp cta nguodi lao dong vao san pham cua Cong ty,
chua thé hién duoc cong strc dong gop tich cuc, c6 hi€u qua cua nguoi
lao dong vao gid tri san pham. Ttc 13 chua phan biét 1d rang dong gdp
tryc tiép, dong gop gian tiép cua ngudi lao dong, cua tirng phong ban
vao san pham va doanh thu cta Cong ty.

- Vé thué thu nhp c4 nhan: Hién nay, tai Cong ty khoan thué thu
nhdp cd nhan cling dugc tinh nhu mot khoan chi phi cua Cong ty,
ngudi lao dong khong phai dong. Ma vé thyc chat day 1a khoan chi phi
ma nhitng ngudi c¢6 thu nhap cao phai chiu. Cach lam nay cua Cong ty
tao diéu kién thudn loi cho nhan vién nhung mat khac lai khéng phan
anh chinh xac ban chét cua loai thué nay.

- Cong ty chua trich mot khoan 1am KPCP ma chu yéu nhan vién
trong Cong ty van sinh hoat céng doan tai Toéng cong ty

VINACONEX. Cong ty chua c6 mdt quy cong doan riéng khi ma
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Cong ty da tach ra hoat dong doc lap, diéu nay phan nao 1am giam tinh
doc 1ap cua Cong ty.

Sau day 1a mot sé han ché can khic phuc trong ké toan tién luong
va cac khoan trich theo lwong tai cong ty co phan xdy dung sé 5 —
VINACONEX 5

- Hién nay, cong ty chua trich trudc tién lwong nghi phép cua
cong nhan truc tiép san xuat, diéu nay giy ra bién dong trong cong tc
tinh lwong va tinh gia thanh san pham néu nhu tién lwong nghi phép
trong nim ting dot ngdt.( Piéu nay rat dé xay ra voi nhimg doanh
nghiép xay lap do tinh chat va dic thi nganh anh huong boi nhidu yéu
t6) Do d6 Cong ty phai thuc hién trich trudc tién lwong nghi phép mot
cach hop 1y, khoa hoc va hiéu qua ma khong gdy anh hudng dén
nhirng két qua tai chinh khac ctia Cong ty.

- Thanh 1ap bd phan kiém toan ndi bo dé nang cao cong tac ké
toan tién luong trong Cong ty.
- Trich qu¥ du phong trg cip mat viéc lam dé ning cao chit luong
ngudn lao dong.
- Bang chiam céng hién tai ctia Cong ty van chwa phan anh mot
cach khoa hoc vé s6 cong nghi huéng bao hiém xi hoi gy ra tinh

trang mat thoi gian cho cong tac tinh luong.
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- Viéc trich KPCD 1a viéc rét can thiét dé nang cao tinh than doan
két, tap thé trong Cong ty. Do vay Cong ty trich kinh phi cong doan
riéng theo ty 1€ quy dinh.

- Trong hach toan ké toan cta Cong ty con mot sd diém chua thuc
hién theo quy dinh cua Bo Tai chinh, d6 1a viéc hach toan tit. Cong ty
can thuc hién dang du cac budc hach todn ma B Tai chinh da quy
dinh. Hinh thirc cta “Bang phan bo tién lwvong va BHXH” hién nay
van con thiéu cot trich 6% s6 tién dong BHXH, BHYT tir luong cua
CBCNV, boi vy ké toan can bd sung ¢t ndy vao “ Bang phan bb tién

luong va BHXH”

3.3 MOT SO BE XUAT NHAM HOAN THIEN KE TOAN TIEN
LUONG VA CAC KHOAN TRICH THEO LUONG TAl
CONG TY CO PHAN XAY DUNG SO 5 - VINACONEX 5.

Trong nén kinh té thi trudng, nhu cau vé thong tin ké toan kip thoi,
chinh xac va day du 1a hét stc can thiét. Trong mdi doanh nghiép, ké
toan c6 vai tro rat quan trong trong viéc thu thap, xir Iy va cung cip
thong tin phuc vu cho cong tic quan 1y don vi y cho nén mdi doanh
nghi¢p can to chirc cong tac ké toan mot cach khoa hoc, sir dung
phuong phap, k§ thuét hach toan phu hop, ap dung hinh thtc ké toan
tién tién,... sao cho phu hop véi dic diém quy mé cua don vi, dap tng

dugc yéu cau cong tac quan ly.
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Cong tac tién luong ciing gop phan cung cip nhitng thong tin vé
viéc st dung lao dong va phan anh cac khoan chi phi cho viéc st dung
lao dong d6. Do vay, hoan thién cong tac td chirc hach toan ké toan
tién lwong 1a mot trong nhirng yéu té tac dong tich cuc téi qua trinh
hoat dong cua Cong ty.

Trén co so& phan tich vé mit Iy luan va thuc trang ké toan tién
lwong va cac khoan trich theo luong tai Cong ty cd phan xay dung sb 5
— VINACONEX 5, em xin dé& xuit mot s6 giai phap nham hoan thién
ké toan tién luong va cac khoan trich theo luong tai Cong ty nhu sau:

* Y kién 1: Trich trudc tién lwong nghi phép

Hién nay, Cong ty van chua thuc hién trich trude tién luong nghi
phép ciia Coéng nhan truc tiép san xuat. Viéc khong trich trude tién
lvong nghi phép ctia Cong nhan vién la chua hop 1y, vi chi dua vao
thuc té ciia nim trude, ma tién lwong nghi phép phat sinh ting dot
ngot, trong khi d6 san pham thi giam di dang ké va so tién luong nay
dugc phan bd vao gia thanh san pham 1am cho gia thanh san pham bj
bién dong tang 1én. Viéc trich trude tién luong nghi phép thuong duoc
1ap & nim N, vy nghi phép xay ra & naim N+1. Vay su bién dong cua
nim N+1 khong 16n khi xuét hién sy nghi phép nay, diéu ndy di dam
bao duoc nguyén tic cua viée trich trude chi phi. Pic biét d6i véi cac
doanh nghiép x4y lap khi thuc hién viéc tra luong khoan san pham thi

viéc trich trudc tién lwong nghi phép 1a rat quan trong vi khi da khoan
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cho nguoi lao dong theo don gia cta san pham ghi trong hop dong, khi
ngudi lao dong nghi phép ciing phai trich trong s6 luong khoan nay
ma tra cho ho. Néu Céng ty khong 1ap du toan cho né thi rat khé cho
viéc trir lai s6 tién luong nghi phép ndy. Do d6, Cong ty nén thuc hién

trich trude tién lwong nghi phép ctia nguoi lao dong theo Cong thic:

Mikc trich truée tién Tién lwong chinh T4 16
yl¢
lwrong nghi phép theo phai tra cong nhan
. = . , x trich
ke hoach cia cong truc tiép san xuat
. . trudc
nhan trye ti€p san xuat trong thang
Trong do:
Tong s6 tién luong phép ké
Ty Ié hoach ndm cua cong nhan
, _ TTSX
trich - To6ng so tién luong chinh ké X 100
trudc

hoach nam cua cong nhan

TTSX

Ké toan hach toan trich trude tién luong nghi phép cta cong nhan
TTSX, ké toan ghi:
- Khi trich trude tién luong nghi phép cua cong nhan TTSX, ké toan
ghi:
No TK 622: Chi phi nhan cong TTSX
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Co6 TK 335: Chi phi phai tra
- Khi tinh tién luong nghi phép thuc té pha tra cho cong nhan TTSX
ké toan ghi:
No TK 622: Chi phi nhan céng TT( Néu sb phai tra 16n hon s trich
trude)
No TK 335: Chi phi phai tra( S6 d trich trudc)

C6 TK 334: Phai tra nguoi lao dong( Tong tién luong nghi phép

thuc té phai tra)

C6 TK 622: Chi phi nhan céng truc tiép ( Néu s6 phai tra nho hon
s trich trudc)

Vi du: Trich truéc tién luong nghi phép cua Cong nhan truc tiép
san xudt ciia Cong ty ¢ phan xay dung s6 5 nhu sau:

Theo s6 liéu ctia phong Tai chinh — K& toan tai thoi diém cudi nim
2008 tong sb lwong chinh ké hoach nam 2008 tra cho céng nhan truc
tiép san xuit 1 3.818.670.000 (d6ng) trong d6 tong sd tién luong phép
ké hoach nim 2008 tra cho cong nhan truc tiép san xuat la
146.871.923(dong), tir d6 ta trich trudc tién lwong nghi phép nim
2009:

Tt cong thuc trén ta co:

Ty 1€ = 146.871.923 X 100 = 3,846 %
trich
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trudc 3.818.670.000

Vay muc trich tién luong phép theo ké hoach ctia cong nhan tryc tiép
san xuat 1a:
Mirc trich tién lwong phép = 318.222.500 x 3,846 =
12.239.327(d0ng)

Ké toan hach toan trich trude tién luong nghi phép cua cong nhan
truc tiép san xuat nhu sau:
No TK 622: 12.239.327

Co TK 335:12.239.327
* Y kién thir hai: Thanh Igp bé phén kiém todn néi bj trong Cong ty
Hién nay, cong tac ké toan trong Cong ty van do ké toan trudng chi
dao, kiém tra va dén ddc. Nhu vay, dan dén tinh trang su kiém tra, su
kiém soat cua ké toan truong co thé co luc chua bao quat duoc moi
tinh hinh thuc hién ché d6 ké toan theo quy dinh ctia Bo Tai chinh,
dong thoi kiém tra tinh chinh x4c cta céc bao cdo ké toan trong Cong
ty, nham cung cip cac thong tin chinh xé4c kip thoi, d6 tin ciy cao cho
ban lanh dao trong Cong ty. Song song vai viée kiém toan ndi bo, hoat
dong ké toan quan tri trong Cong ty can ddy manh hon nita. Ké toan
quan tri cd vai tro rat quan trong trong viéc kiém soat chi phi dé giup

ban 1anh dao Cong ty nam rd hon vé bién phi, dinh phi trong chi phi
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tién lwong, nham quan 1y tot hon chi phi tién luong ctia Cong ty. Ké
toan quan tri tham gia phan tich tinh hinh quan 1y, str dung lao dong ca
vé s luong, thoi gian, ning suét, két qua. Trén co s¢ dé xuat cac gia
phap thich hop nham khai thac moi tiém ning lao dong san co trong
doanh nghiép dé nang cao hiéu qua st dung lao dong, vira gbp phan
khuyén khich nguoi1 dong vién lao dong, vua thu lai nhiéu 1gi nhuan

cho Cong ty.

* Y kién thir 3: Trich 1ap qu¥ dw phong tro cap mat viéc 1am
Quy du phong tro cép mét viée lam dung dé tro cép cho nguoi
lao dong b1 thoi viéc, mat viéc lam, dao tao nghé cho nguoi lao dong
trong doanh nghi¢p. Hién tugng thoi viéc, méat viéc it xdy ra nhung
viéc dao tao lao dong la mot viéce rat can thiét dic biét khi Cong ty co
nhu cau tuyén dung lao dong nhiéu. O mot s6 doanh nghiép, nguoi lao
dong mudn duoc dao tao phai tu chi tra cac khoan chi phi dao tao, diéu
nay lam giam tinh than 1am viéc ctia ho, c6 thé din téi viée tir choi
nhan viéc néu khoan chi phi dao tao ma nguoi lao dong phai tu bo ra
la qua cao.
Vi dic diém hoat dong cua Cong ty, chu yéu hoat dong trong
linh vuc ddu thau va quan 1y du an doi hoi doi ngil nhan vién phai co
trinh do chuyén mon cao. Chinh vi vay viéc dao tao doi ngli nhan vién

sao cho phu hgp v6i cong viéc 1a mot viec hét suc can thiet. Be dap
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g dugc nhu cau d6 Cong ty nén trich 1ap quy du phong tro cip mat
viéc lam.

Quy du phong trg cap mat viée lam duoc trich 1ap tir 1%- 3% tong
quy luong thuc té cua Cong ty va duoc trich vao chi phi quan 1y doanh
nghiép. Quy nay thuong duge 1ap vao thoi diém khoa so ké toan dé lap
bao cao tai chinh nam.

Vi du: tong quy lwong thuc té cua Cong ty tai thoi diém nam 2008 1a:
3.600.000.000(ddng), voi muc tong chi phi ndm 2008 cia cong ty 1a:
402.236.000.000( dong) Cong ty nén trich mirc quy du phong trg cip

mat viéc 1am cho nam 2009 1a 2% trén tong quy lwong thuc té.

Quy dw phong tro cip mit viéc lam = 2% x  3.600.000.000 =
72.000.000( dong)

Véi sb tién 72.000.000( dong) Cong ty sé su dung dé tro cap
mét viéc 1am hodc dao tao cho CBCNV nang cao trinh do chuyén mon
nghi¢p vu. Cong ty dinh khoan nhu sau:

Buit todn 1: khi trich quy dw phong mdt viéc lam
No TK 642: 72.000.000
Co TK 3353: 72.000.000
Buit todn 2:khi chi trd tro cdp mat viéc lam, hodc dao tao CNCNV
nam N+ 1
No' TK 3353: 86 tién thuc té chi tra CBCNV cho nim N+1
C6 TK 111,112: Sé tién thuc té chi tra CBCNV cho nim N+1
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“Y kién thir 4: Ldp bang chim cong khoa hoc hon

Bang cham cong ctia Cong ty da dugc dua vao dé kiém tra thoi
gian 1am viéc cia CBCNV. Tuy nhién viéc chdm coéng xong thi khi ké
toan tong hop cong 1am viéc thyc té cuia nhan vién lai phai ngdi tap
hop s6 coéng 1am viéc thuc té, s6 cong nghi viéc, s6 cong nghi duoc
huéng BHXH nhu thé s& rat mat thoi gian. Nén theo em can dua ra
mot bang chdm cong thong nhat, tranh mat nhiéu thoi gian cua ké

toan. Cu thé em xin néu ra mot mau bang cham cong nhu sau:
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BANG CHAM CONG THANG 12 NAM 2008

Cong ty C6 phan xay dung sb 5

- VINACONEX S -
B0 phan: Poi xay dung s6 1
Ngay trong
Quy ra cong
thang
: : S6 S6
SO So ,
] A A SO cong | cong
SO Chire cong | cong n , ,
Ho tén cong |nghi |nghi
TT| ° vu hudéng | hwong
: 2 31 huwéng | viec | viéc
lwong | lwong
lrong | hwong | hwong
thoi | nang
, khoan | lwong |lwong
gian | suat
100% | 75%
bang Hoang | Chi hu
. g g y X 26
1 | Viét truong X
Pho chi
Vo Minh | huy
2 |Dong truong X X 26
Nguyén Vin| Nhan
3 |Long vién 0 X 24 2
Nguyén Xuan| Cong
4 | Chinh nhan X X 25
Bui  Thanh| Cong
5 | Tung nhan X X 26
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Tran van | CoOng
thieu nhén 26
Tran Vian| Cong
Chung nhan 26
Nguyén Xuan| Cong
Thu nhan 25.5
.......... C (mg
L€ Van BPong | nhan 26
Ngay 31 thangl?2
nam2008
Ngudi chdm cong Truong phong (Doi
trudng)
(ky, ho ten) (ky, ho ten)
X: dilam 0:
nghi lam

Ké toan Cong ty nén dua ra quy dinh bat budc vé bang cham cong
1a trude khi dua 1én phong ké toan phai dugc ghi chép tinh toan so liéu
vao cot quy doi so liéu theo dung quy dinh. Néu c6 sai sot trong phan
nay thi nguoi cham coéng va ngudi cd trach nhiém phai kiém tra va
hoan chinh lai.

Y kién 5: Trich kinh phi céng dodn va ldp sé chi tiét kinh phi cong

doan
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Cong doan 1 t6 chirc doan thé trong cac cong ty dé bao vé loi ich
ciia nhan vién trong cong doan. Theo ché d6 quy dinh thi ty 1 trich
kinh phi cong doan 1a 2% trén quy luong co ban. Hién nay quy cong
doan ctia Cong ty van chua tach riéng véi Tong cong ty, diéu nay 1a
khong thuan lgi cho hoat dong ctia cac can by nhan vién trong Cong
ty. La mot phan ctia Tong cong ty xuat nhip khau va xay dung Viét
Nam, Cong ty c6 phan xay dung s6 5 — VINACONEX 5 d3 va dang co
s6 lwong CBCNV ngay cang ting nén viéc to chirc sinh hoat Cong
doan tai Cong ty 1 rat quan trong va c6 ¥ nghia. Pay 1a to chuc c6 stic
manh gan két cac thanh vién trong Cong ty voi nhau. Tang cudng tinh
doan két, gitp moi ngudi c¢6 co hdi hiéu nhau hon. Do vay theo em
Cong ty nén trich 1ap Kinh phi cong doan cho nhan vién trong Cong ty
tham gia, ddc biét khi s6 luong nhan vién trong cong ty ngdy cang ting
nhu hién nay. Khi 1ap kinh phi cong doan r6i Cong ty s md so chi tiét

TK 3382 theo mAau sau:
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Cong ty c6 phan xay dung sb 5

-VINACONEX 5 -
SO KE TOAN CHI TIET
TK 3382: Phai tra, phai nop khac- Kinh phi cong doan
(Pon vi :
déng)
So
Churng twr
hi¢u | X . .
. S0 tién | SO0 tién
STT | . Dién giai TK
SO Ngay ] ng Co
o , doi
hi¢u thang
ung
Trich 1%
KPCD tur luong
1 |PT445| 31/12/2008 | cia CBCNV 3341 2.418.700
Trich 2%
KPCD cua can
b cong nhan
PT vién vao chi phi
2 | 446 31/12/2008 | SXKD T12/08 | 627 4.837.400
2.418.70
3 PT447 | 31/12/2008 | Nop KPCD 1% | 1111 |0
Cong s0 phat 2.418.70
sinh 0 7.256.100
So  dw  cudi 4.837.400
Vién Dai Hoc Mé Ha Néi SV :Nguyén Thi Hwong Giang




KHOA LUAN TOT NGHIEP GVHD: Th.S Nguyén Thanh Trang

7 thang ,
Nguoi lap bi€u K¢ toan truong
Giam déc
(ky, ho ten) (ky, ho tén) (ky,
ho tén)

* Y kién 6: Vé phwong phdp hach todn

+ Trong hach todn tién thuéng:

Hién nay ké toan hach toan tién thudng nhu sau:
No TK 431(4311): ghi giam quy khen thuéng
C6 TK 111( 1111): sb tién thuong thanh toan cho CBCNV.

Viéc hach toan nhu trén 13 hach toan tit, vi ké toan da boé x6t mot
budc. Piéu nay s& lam cho tong cua TK 334 (Phai tra CNV giam
xubng), vi vay nodi dung cua tai khoan 334 khong thé hién dung thu
nhép cta ngudi lao dong trong Cong ty. Dé phan anh theo dung quy
dinh vé hach toan, ké toan vién can hach toan theo 2 but toan sau:

Biit todn I: Phan anh sb tién thuong tir quy khen thuong phai tra cho
nguoi lao dong:
No TK 431(4311) : ghi giam quy khen thuong.
C6 TK 334 : s6 tién thuong phai thanh toan cho nguoi lao dong
duogc tinh vao thu nhap cuia nguoi lao dong.
Biit todn 2: Phan anh viéc thanh toan tién thudng cho ngudi lao dong:

No TK 334 : ghi giam s0 tién phai tra cho nguoi lao dong
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C6 TK 111( 1111) : 6 tién thuong chi tra cho nguoi lao dong
Vi du Cong ty hach todn tién thuong cho CBCNV thang 12 nam
2008 nhw sau:
BT1) No TK 431(4311): 200.352.000

C6TK 334 200.352.000
BT2) No TK 334 £ 200.352.000
CoOTK 111(1111): 200.352.000

+ Trong viéc hach toan thanh toan tro cd’p BHXH

Hién nay ké toan ctia Cong ty hach toan tro cdp BHXH nhu sau:
No TK 338( 3383) : Sé tién tro cap BHXH phai tra nguoi lao
dong.
C6 TK 111 ( 1111) : Chi tra tro cap BHXH cho ngudi lao
dong
Viéc hach todn nhu trén cling chua ding vdi quy dinh cua Bo Tai
chinh, Cong ty can hach toan dtng theo quy dinh theo 2 but toan sau:
Biit todn I: Phan anh tong so tién trg cdp BHXH phai tra cho ngudi

lao dong trong ky:
No TK 338(3383) : s6 tién trg cap BHXH phai tra nguoi lao dong.
C6 TK 334( 3341): S tién tro cdp BHXH tra cho ngudi lao
dong duoc tinh vao thu nhap cua ho.

Biit todn 2: Thanh toan trg cap BHXH cho ngudi lao dong:
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No TK 334( 3341): ghi giam s6 tién phai tra nguoi lao dong
CO6 TK 111 ( 1111) : S6 tién mit tra cho ngudi lao dong vé tro cap
BHXH.
Vi du Cong ty hach toan thanh toan tro cAp BHXH nhu sau:
BT1) No TK 338(3383): 5.700.000

C6 TK 334(3341): 5.700.000
BT2) No TK 334(3341)  :5.700.000
COTK 111(1111): 5.700.000

* Y kién thir 7: Vé ldp bing biéu

Lap bang phan b tién lwong va BHXH theo d6i tuong st dung

Hién nay, Cong ty méi chi lap bang phan bd tién lwvong va BHXH
theo cac phong ban trong Cong ty ma chua lap theo ddi tugng sir dung.
Vi vay dé nghi Cong ty nén 1ap bang phan bo tién lwong va BHXH
theo ddi tuong sir dung( Theo khodn muc chi phi) dé tao diéu kién viéc
ghi s6 ciing nhu viée theo ddi cac khoan chi phi duge chi tiét, d& dang
va thuan loi cho ké toan vién ciing nhu ban 13nh dao Céng ty va nhiing

ngudi quan tim khac.Cy thé mau biéu duoc 1ap nhu sau:
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2006/0D-BTC

- VINACONEX 5 -

20/03/2006

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI THANG 12 NAM 2008

Ban hanh theo OP sé 15/

Ngay

TK 334: Phai tra cong nhan vién TK 3383 BHXH
STT | Poi twong sir dung

Luwong Phu cip | Cac khoan | Congeo TK | TK 3383 | TK 3384 | Cong
& an ca khac 334 BHXH BHYT TK 3
| TK 622- Chi phi 201.630.00 | 18.550.00 220.180.00 | 24.750.00 | 3.300.00 | 28.050

NCTT 0 0 0 0 0 0
TK 627- Chi phi 146.244.35 | 16.070.00 162.314.35 | 24.750.00 | 1.537.40 | 26.287

2 SXC 8 0 8 0 0 0
TK 334- Phai tra 0 12.093.50 | 2.418.70 | 14.512

3 nguoi LD 0 0 0

TK 338(3383) -
4 BHXH 6.969.231 6.969.231 0 0 0
5 TK 431 - Quy khen 200.352.00 | 20.0352.00 0
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thuong 0 0
347.874.35 | 34.620.00 | 207.321.23 | 589.815.58 | 61.593.50 | 7.256.10 | 68.849
Cong 8 0 1 9 0 0 0
Nguoi lap biéu Ké toan truong
Giam déc
(ky, ho tén) (ky, ho tén)

tén, dong dcfu)
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KET LUAN

Lao dong tién luong luon 1a mot van dé khé khin, mét bai toan
phtic tap trong ca 1y ludn 1an thyc tién. Cong tic nay can khong ngimg
doi mé&i va hoan thién. Tai cac doanh nghiép, hach toan lao dong va
tién luong 1a mot bd phan quan trong trong hach toan chi phi kinh
doanh, tién lvong dugc st dung nhu mdt don béy kinh té dé khuyén
khich loi ich vat chat va 1am tiang ning suat lao dong cia nguoi lao
dong, t0 chirc tot ké toan lao dong tién lwong 1a mot bién phap can
thiét gitip cho cong tac quan 1y lao dong va tién luong cua doanh
nghiép di vao né nép, thuc day nguoi lao dong chap hanh tét ky luat
lao dong, ting ning suat va hiéu qua cong tac. Pong thoi con tao co s
cho viéc tinh tra lvong cho ding nguyén tic phan phoi lao dong va co
so dé xac dinh gia thanh va gia ban san pham. Thém vao d6, viéc tinh
toan chinh xac chi phi nhan céng 1a co s¢ dé xac dinh dung cac khoan
nghia vu phai ndp cho ngan sach, cho co quan phuc lgi xa hdi.

Nhin chung trong nhitng nam qua, dugc sy quan tam cua ban Giam
dbc, cung véi sy phan dau hét minh ctia d6i ngii can bo lam cong tac
lao dong tién luong, cong tac nay dugc thuc hién kha tdt, dam bao on
dinh duoc doi sdng cia CBCVN trong Cong ty ¢6 phan xay dung s6 5
— VINACONEX 5. Song, cong tac quan 1y lao dong tién luong cia
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Cong ty con tdn tai nhiéu mat han ché. Piéu nay doi héi ban lanh dao
Cong ty va nhimg can bd lam cong tac lao dong tién luong phai cb
gang nhiéu hon nira nham cap nhat nhitng quy dinh, quy ché méi nhét
cua Bo tai chinh ban hanh vé ché d6 lao dong tién luong dé cong tac
nay ludn duoc cai tién va hoan thién hon nita nham thich tmg va phu
hop vé&i nhitng bién doi khong ngimg ctia doi sdng néi chung va cia
hoat dong san xuat kinh doanh trong Cong ty ndi riéng.

Toan bd nhitng ndi dung em trinh bay trén day 13 thuc trang ké toan
tién luong va khoan trich theo lwong ctia Cong ty c6 phan xay dung sd
5 — VINACONEX 5. Ngoai ra em da manh dan dé xuat mét sd y kién,
bién phap nham hoan thién va nang cao cong tac ké toan lao dong tién
lvong trén co sé nhirng mat da dugc va nhitng mat con han ché trong
cong tac quan 1y lao dong tién luong tai Cong ty.

Day 1a nhirng suy nghi budc dau em thu thap duoc trong qua trinh
thuc tdp cia minh. Vi thoi gian thyc tdp khong nhiéu, kinh nghiém
con han ché nén Bao Cao khong tranh khoi nhitng thiéu sot nhat dinh.
Em rat mong nhén dugc ¥ kién dong gop ctia Thay — Co gido bd mon,
cling nhu cac ¢d, cac cha va anh chi phong Tai chinh - K& toan trong
Cong ty dé Khoa luin ciia em duoc hoan thién hon.

Mot 1an nita em xin bay to 1ong biét on tdi C6 giao — Th.S Nguyén

Thanh Trang va Ban giam dbc cung toan thé can bo cua Cong ty Co
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phan xay dung s6 5 — VINACONEX 5 d3 tan tinh huéng din, giap do
em hoan thanh Khoa luan nay.

Ha Noi, thang 05 nam
2009

Sinh vién thuc hién

Nguyén Thi Hrong Giang

DANH MUC TAI LIEU THAM KHAO

1- S6 lidu vé tién luong va khoan trich theo luong tai Cong ty co
phan xay dung s6 5- VINACONEX 5

2- Quy ché tién luong, tién thudng ciia Cong ty c¢d phan xdy dung
s6 5

3- Gi4o trinh tién luong, tién cong — NXB Lao dong — Xa hoi nim
2006

4- Gi4o trinh Ké Toan doanh nghiép 1 — Vién Pai hoc m¢ Ha Noi
( NXB Thong ké — 2006)

5- Gido trinh ké toan doanh nghiép 3 - Vién Dai hoc m¢ Ha Noi
(NXB Théng ké 2006)

Vién Dai Hoc Mé Ha Néi SV :Nguyén Thi Hwong Giang



KHOA LUAN TOT NGHIEP GVHD: Th.S Nguyén Thanh Trang

6- Hé thong cac van ban quy dinh hién hanh vé chinh sach
BHXH( NXB Lao dong — Xa hoi)

7- Gio trinh Kinh té chinh tri - Vién Pai Hoc M& ha Noi

8- Ly thuyét thuc hanh ké toan tai chinh naim — NXB tai chinh

9- Bo luat lao dong nudc CHXHCN Viét Nam ( Stra doi bo sung
nam 2015 — NXB Lao dong — Xa hoi nam 2015)

10- Mot s6 trang Web ké toan .... ( danketoan.com,

tapchiketoan.com...)
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Biéu 23: Bang tinh lwong ning suét thang 12/ 2008

Biéu 24: Phiéu nghi huéng bao hiém xa hoi

Biéu 25: Bang dé nghi thanh toan BHXH
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DANH MUC NHUNG TU NGU VIET TAT

LNTT: Loi nhuan truéc thué

LNST: Loi nhuan sau thué
TSCPBQ: Tai san ¢6 dinh binh quan
LDBQ: Lao dong binh quan
CBCNYV: Can b cong nhan vién
BHYT: Bao hiém y té

BHXH: Bao hiém x3 hoi

TNCN: Thu nhap ca nhan

TTSX: truc tiép san xuat

NKC: Nhat ky chung
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